[okymeHT npepoctasneH KoHcynbTaHTI10C

AOMWHUCTPALIUA TOPOACKOIO OKPYITA TOPO/A ®POJI0OBO
BO/ZIFOrPALCKOM OBIACTU

MNOCTAHOB/IEHME
oT 4 pekabpa 2020 r. N 1596

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NO OCYLLECTB/IEHUIO
AAMUHUCTPALMEN TOPO,CKOIrO OKPYIA rOPO/ ®POJIOBO BOJIFONPALCKOM
OBJ/IACTU NEPEAAHHbBIX TOCYAAPCTBEHHbIX MO/IHOMOYUIA
NO NPEAOCTABNEHWUIO TOCYAAPCTBEHHOM YCNYTU "3AKNIOYEHUE
A0rosopoB AOBEPUTE/IbHOIO YNPABNEHNA UMYLLECTBOM
HECOBEPLUEHHONETHUX NOAONEYHbIX"

CNMCOK U3MEHAIWMX AOKYMEHTOB
(B pea. NnocTaHOBAEHMA aAMUHUCTPALLMK FTOPOACKOro oKpyra r. ®pososo
Bonrorpaackoit 06n. ot 18.02.2021 N 168)

B cootBeTcTBUM C deaepanbHbiMM 3aKoHamM oT 27 wwona 2010 N 210-d3 "O6 opraHusauumm
NnpeaocTaB/ieHNs roCyAapPCTBEHHbIX U MyHULMNAAbHbIX ycayr”, oT 24 anpena 2008 N 48-$3 "O6 oneke 1
noneymntesnbcTee"”, 3akoHamu Bonrorpaackont obnactm ot 15 Hosabpsa 2007 N 1558-O "O6 opraHax
onekn wn noneumtenbctea”, or 15 Hosbps 2007 N 1557-O4 "O HageneHMm OpraHoB MECTHOTO
CaMoynpaB/eHNs OTAe/IbHbIMU TOCYAAaPCTBEHHbIMM MOJHOMOYMAMM Bonrorpagckoit obnactu no
OpraHM3aumMmM M OCYWECTBNEHUIO AeATe/IbHOCTM MO OMNeKke W noneyntenbctsy”, MOCTaHOBAEHUEM
AamuHUcTpauum Bonrorpagckoit obnactn ot 25 mons 2011 N 369-n "O paspaboTke U yTBEPKAEHUU
aAMMHUCTPATMBHBIX PErIaMeHTOB NPeaoCTaBeHMA rOCYAaPCTBEHHbIX YCAyr", pyKOBOACTBYACH YCTaBOM
ropoackoro okpyra ropog ®ponoso Bonarorpagckoit 06nactv, agMMHUCTPaLMA TOPOACKOrO OKpyra
ropoa ®ponoso Bonrorpaackoli o6nactn NOCTaHOBAAET:

1. VYTBepauTb nNpunaraemblii  aAMUHUCTPATUBHbLIA  pPernameHT Mo OCYLWLECTB/AEHUIO
afiMWUHUCTPaUME TOPOACKOro OKpyra ropog ®ponosBo Boarorpaackoit ob6nactu  nepesaHHbIX
rocyAapCTBeHHbIX NOJIHOMOYMIA N0 NPEeAOCTaBAEHMIO FOCYAapPCTBEHHOM yCayru "3aKtoueH e 40roBOpOB
[OBEPUTENIbHOIO YNPaBAEHUA UMYLLLECTBOM HECOBEPLLUEHHONETHMUX NOAOMNEYHbIX".

2. MNpusHaTb YTPaTMBLIMM CUAY MOCTAHOBAEHME AAMMHUCTPALMKM FOPOACKOrO OKpyra ropos
®ponoso Bonrorpaackoit obnactu ot 25.03.2019 N 386 "O6 yTBEpPKAEHUW AOMWMHUCTPATUBHOIO
pernameHTa No OCYLLECTB/IEHUIO aAMUHUCTPaUMeEN ropoACKoro okpyra ropog ®ponoso nepegaHHbIX
rocyAapcTBEHHbIX MOJIHOMOYKI NO NPeAOCTaBAEHNIO FOCYAAaPCTBEHHOM yCnyru "3akitoueHme 0roBopoB
O0BEPUTENIbHOTO YNPaBiEHNA MMYLLECTBOM HECOBEPLLUEHHOIETHUX NOA0MNEeYHbIX".

3. Mpu3HaTb yTpPaTMBLUMM CUJIly MNOCTAHOBJIEHWE AOMMHUCTPALMU TOPOLCKOIO0 OKpyra ropog,
®ponoso Bonrorpaackoit obnactm ot 31.10.2019 N 1470 "O BHECEHMU U3MEHEHMUI B MOCTaHOB/IEHUE
aAMWHUCTPaLMK ropoacKoro okpyra ropog ®@ponoso Bonrorpaackon obnactm ot 25.03.2019 N 386 "06
YTBEPKAEHUN AAMWHUCTPATUBHOIO PErfiaMeHTa MO OCYLLeCTBAEHUID AAMWHUCTPALMEN TFOPOACKOro
oKpyra ropos ®posioBo nepefaHHbIX TOCYAAPCTBEHHbLIX MOJIHOMOYUI MO NPEeAOCTaBNEHUID
rocygapcTBeHHOM ycayrn  "3akntodeHWe [A0OrOBOPOB [A0OBEPUTENIBHOIO  YMNpPaBAEHUA UMYLLECTBOM
HEeCcoBepLUEHHOIETHMUX NOA0MNEeYHbIX".

4. HacTtoAuwee nocTtaHOBAEHWE BCTyMNaeT B CUJY CO AHA ero ocbmu,maanoro OI'|y6}1MKOBaHMH.

5. KoHTposib wCNoAHEeHWMA HacToAWero MOCTaHOBAEHUA BO3/IOXKWTb Ha 3aMecTuTeNnAa [1aBbl
ropoAcKoro okpyra ropog ®posioso Bonrorpaackoit ob6nactm B.A. KnbeHko.
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M.o0. Tnaebl ropoacKoro okpyra
ropog ®ponoso
Bonrorpaackoii obnactu
B.A.KUBEHKO

YT1BepxaeH
NoCTaHOBNEHNEM
aAMMHUCTPALMMN TOPOACKOro
oKpyra ropog, ®ponoso
Bonrorpaackoi obnactm

01 04.12.2020 N 1596

AOMWHUCTPATUBHbIN PETNTAMEHT
NPEAOCTAB/IEHMUA TOCYOAPCTBEHHOW YCNIYTU "3AK/IIOYEHUE IOTOBOPOB
DOBEPUTE/ZIbHOIO YNPABNEHNA UMYLLLIECTBOM HECOBEPLUEHHONETHUX
NOAONEYHbIX"

CNMCOK U3MEHAWMX JOKYMEHTOB
(B pea. NnocTaHOBAEHMA aAMUHUCTPALLMIN FTOPOACKOro OKpyra r. ®pososo
Bonrorpaackoit o6n. ot 18.02.2021 N 168)

1. O6bwue nonoxKeHua

1.1. AAMMHUCTPATUBHBIA pPErnameHT NpPeaoCTaBNAEHUs FOCYAAPCTBEHHOM ycayrn "3akatoueHue
[OrOBOPOB [OBEPUTENILHOTO YNPaBJAEHUSA MMYLLECTBOM MOZOMNEYHbIX HecoBeplleHHOoNeTHUX" (Janee
MMEHYeTCa - aAMWHUCTPATUBHbLIA pPernameHT, rocyfapcTBeHHas ycayra) onpegenseT cTaHAapT
npesocTaBAeHUs TOCYAAPCTBEHHOW YC/YTM U YCTaHaB/MBAET CPOKU U MOC/IeA0BaTeIbHOCTb AEWCTBUIA
(agMUHUCTPATMBHBIX  Npoueayp) NpU  OCYWECTBAEHMM  MOJSIHOMOYMI MO NPeaoCTaB/leHUIo
rocyfapcTBEHHOM YCNyru.

1.2. B KayectBe 3aABMTEeNelt  BbICTynaoT  ¢GM3MYECKMe  nua, He  ABAAlowmMecs
npeanpuHUMaTeNsa M1, HEKOMMEPYECKME OpraHM3auum (3a MCKAKOYEHMEM YUYpEeXKAEeHUs), Kenawume
3aK/Il0YUTb A0rOBOP A0BEPUTENIbHOIO YNPaBAEHUA MMYLLECTBOM HECOBEPLLUEHHONETHErO NOAONEYHOTO,
M UX YMNOJIHOMOYEHHbIEe NpeacTaBUTENN, obpaTUBLWIMECA C 3aABNEHMEM O NpPeAoCTaBAEHUU
rocyaapcTBeHHOM ycnyru (aanee - 3assutenu).

1.3. TpeboBaHMA K NOPAAKY MHGOPMMPOBAHNA O NPEAOCTaBAEHNN rOCYAaPCTBEHHON YCAYIU.

1.3.1. NHbopmaumns o MecTe HAXOMKOEHWUS,, KOHTAKTHbIX TenedoHax, odPuumanbHOM calite B
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOMN ceTn "UHTepHeT", aapece 3/EeKTPOHHOM MoyTbl U rpaduke
paboTbl aAMUHUCTPALMM TOPOACKOro OKpyra ropod ®pososo Bosrorpapckoi obnactu, otaena no
06pa3oBaHMiO, OMeKe W NOMeyYnTeNnbCTBY AAMMHWUCTPAUMM TOPOACKOro OKpyra ropog ®ponoso
Bosrorpagckoii 061acT M- MHOTOQYHKLUMOHANBHOTO LEeHTpa MPeaoCTaBleHUs roCyAapCTBEHHbIX U
MyHUUMNaNbHbIX ycnyr (aanee - MoL):

- aAMMHUCTPaAUUSA TOpPOoACKOro oKpyra ropos ®ponoso: 403540, Bonrorpaackaa obnactb, T.
®ponoso, yn. PeBoNOUNOHHAA, 4. 12.

KoHTaKTHble TenedoHsbl: 8(8 44 65) 2-37-40, dakc: 8(8 44 65) 2-14-58.
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DNeKTPoHHbIN agpec: ag_frol@volganet.ru.

- OTaen no o6pasoBaHUIO, ONEKe U NOMNeYUTeNbCTBY aAMUHUCTPALMK TOPOACKOrO OKpyra ropos,
®ponoso. Otaen no obpasoBaHWUIO, OMEKe W MOMNEYUTENbCTBY aAMWMHUCTPALMU TOPOACKOro OKpyra
ropog ®ponoBo OCYLLECTBAAET NPUEM 3aaBUTE/IEN B COOTBETCTBMU CO Ceaytomm rpadrKom:

noHegenbHuUK ¢ 13-00 go 17-00 yacos, cpeaa ¢ 8-00 go 17-00 vacos.
obeneHHbI nepepbis - ¢ 12-00 go 13-00 yacos.

cyb60Ta, BOCKpECEHbE - BbIXOAHOWN.

KoHTaKTHble TenedoHbl: 8(84465) 2-37-10; 8(84465) 2-35-64

AZpec 3N1eKTpoHHOM noytbl: frgorono@mail.ru.

- ®unvan no pabote c 3assuTenamum PpPosoBCKOro panoHa locyaapcTBEHHOE KaseHHoe
yuperkaeHne  Bonarorpagckoih  obnactv "MHOrooyHKUMOHaNbHbIA  LEHTp  NpefocTaBaeHuA
rocyapCTBEHHbIX U MyHUUMNANbHbIX ycayr" (ganee no tekcty - MOL) npu AM4HOM MAM MUCbMEHHOM
obpaueHmn no agpecy: 403538, Bonarorpaackan obnactb, r. Ppososo, ya. NMponetapckan, 4. 12, e-mail:
mfc-frolovo@yandex.ru, oduumancHblin caiT B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM  CeTU
nHTepHeT: mfc-frolovo.ru unm no tenedoHy: (84465) 2-50-18 (ecnm npegocTaBaeHUe rocyAapCTBEHHOM
YCNyr1 opraHnsoBaHo Yepes ML),

NHPopMaUmMIo O MeCTOHaxoXKAeHMM U rpadukax pabotol MOPL, TakKe MONKHO MNOAYYUTb C
NCNO/Ib30BaHMEM TOCYAAPCTBEHHON MHPOPMAUMOHHON cucteMbl "EAMHBIA NOPTan CETU LEHTPOB M
oducos "Mowu [lokymeHTbl" (M®LL) Bosnrorpaackoi obnactu http://mfc.volganet.ru.

1.4. HPopMmmnpoBaHUE rpaxKaaH O NpeaoCTaBAEHUU FOCYLAPCTBEHHOW YCAYIM OCYLLECTBASETCA
YNONHOMOYEHHbIMU  IMLLAMW  aAMUHUCTPALUM TOPOACKOrO OKpyra ropos ®Pponoso Bonrorpaackoit
obnactu.

1.5. UHdopmmupoBaHue 3asBuTeneil 0 pakTe MNOCTYNIeHUA HeobXoAMMOro naketa AOKYMEHTOB
oCyLLecTBAsAEeTCA:

- MyTem HanpasBaeHNA NMCbMEHHOIO yBEAOMNEHUS;
- no TenedoHy (884465) 2-37-10;
- NPy INYHOM 06 paLLEeHU U 3aaBUTENA.

NHdopmauma o mecTe HaxoxaeHWsA U rpaduKke paboTbl aAMUHUCTPALLMM FOPOACKOrO OKpYra ropos,
®ponoso Bonrorpagckoi o6n1actu, o nopagke NpeaocTaBAeHUsA rocy4apCTBEHHOM yCayr pasmelLaeTcs:

- Ha odMUMaNBbHOM cailTe aAMUHUCTPALMK rOPOACKOro OKpyra ropod ®ponoso Bonrorpagckoi
obnactu (http://www.ropoa-¢pponoso.pd);

- Ha EgMHOM nopTane rocyfapCTBEHHbIX U MYHULUMMANbHBIX YCAyr, asastowemca denepanbHon
rocygapcTBeHHOM MHPOPMALIMOHHOM cucTemoi, obecneymBatoLLelt NpeoCcTaBieHMe rocygapCTBEHHbIX
M MYHUUMNAAbHBLIX YCAYr B 3/EKTPOHHOW dopme (panee - EAMHBIN MOpTan rocyfapCTBEHHbIX W
MYHUUMNANbHbIX ycayr) www.gosuslugi.ru), B rocygapctseHHol MHOpMaLMOHHOM cucteme "lMopTan
rocyapCTBEHHbIX W MyHMUMNaNbHbIX ycayr (byHKumin) Bonrorpaackoit obnactn" (ganee -
PernoHanbHbIM NopTan rocyaapcTBeHHbIX M MyHUUMNanbHbIX ycayr) (https://gosuslugi.volganet.ru/), Ha
oduumanbHom noptane NybepHatopa u AgMmnHucTpaumm Bonrorpaackoit obnactn (www.volgograd.ru);

- Ha MHOOPMALMOHHbIX CTEHAAX HEMOCPeACTBEHHO B NOMeLeHUM agMUHUCTPALMM FOPOACKOro
oKpyra ropoa ®ponoso Bonrorpagckoit obnactm n MOL, a TakKe npegoctaBasetca paboTHUMKaMK U



AO/NKHOCTHbIMU IMULAaMKN YNOJTHOMOYEHHOIO OpraHa no TEI'IEd)OHy.

Ha odpuumanbHOM cailTe agMUHUCTPALIMK FOPOACKOro OKpyra ropos dposioBo Bosrorpaackon
o61acTn B MHPOPMALMOHHO-TEIEKOMMYHUKAUNOHHOM ceTu "UHTepHeT" M MHGOPMALMOHHbIX CTeHAAX
pa3meLLaroTca:

- MOYTOBbLIN aapec M agpec 3NEKTPOHHOW MOoYTbl agMUHUCTPALMM TOPOLCKOTO OKpyra ropog
®ponoso Bonrorpagckoi obnacty;

- ee rpaduK paboTbl;

- cBeAeHus o TenlepOoHHbIX HOMepax A/ NoyyeHns MHPOPMaLMK 0 NPesoCTaBAAEMON yCyre;
- AAMWHUCTPATUBHbINA PEraMEHT C MPUIOKEHUAMMU;

- HOPMaTMBHbIE NPABOBbIE aKTbl, PErYAMPYIOLWME NPeoCTaBAeHMe rocy4apCTBEHHOM yCayru;

- MHPOPMALMA O JOKYMEHTaX, HEOBXOAUMbIX AR NPELOCTAaBEHNA rOCyAapPCTBEHHOM yCayry;

- NOPAAOK 063KanoBaHUA pelleHnin, AencTBuiA (6e3aeiicTBUA) A0NKHOCTHbIX /UL, OTBETCTBEHHbIX
3a NpeAocTaBAeHNe rocyAapCTBEHHOM ycayru.

MucbmeHHble ob6palleHMA, a TakKe obpalleHuA, HanpaBfieHHble MO 3/EKTPOHHOW MnoyTe, Mo
BOMPOCAM NpeAoCTaB/eHNA rocy4apcTBEHHOMN YCAYTM PacCMaTPMUBAIOTCA C YYETOM BPEMEHU NOATOTOBKM
OTBEeTa B CPOK, He npesblwaowmnii 30 KaneHaapHbIX AHEN C MOMEHTa perMcTpauumn obpalleHmsa.

Bpema oxungaHua gna noaydeHus MHGopmaLmmn o npasuaax npenocTaBjieHns rocyaapcTBeHHom
YCAYrv NPy AINYHOM 06paLLEeHNN 3a8BUTENA HE LO/IKHO NPeBbIWwaTh 15 MUHYT.

PasbAcHeHMsA Mo BOMPOCAaM MNPeAoCTaBAEHUA TOCYAAPCTBEHHOW YCAYrKM, B TOM YMC/Ie MO CPOKam
NpegocTaBNEHMA TOCYAAPCTBEHHOM yCAyri, nNOpAAKY 06)KanoBaHUA peleHuid, AencTBuin  uau
6e3nencTBna paboTHUKOB M A0MKHOCTHBIX AL, obecneynBaloWwmx NpeaocTaBieHne rocyaapcTBEHHOM
ycnyru, gatotcs paboTHUKaMM U AOKHOCTHBIMM IMLAMKM YNOJHOMOYEHHOTO OpraHa no tenedoHy uam
NMUCbMEHHO MNOYTOBbLIM OTMNpaBAeHNEeM AN60 3NEKTPOHHbIM COObLEHMEM MO agpecy, yKasaHHOMY
3anBuTENEM.

C mMOMeHTa npuema 3anpoca O MNPeaoCTaBAEeHUM FOCYAAPCTBEHHOM YCAyrn 3asBuTeNb MMeeT
npaBo Ha MO/y4YeHWe CBeLEHMW O XOoA4e MNPefoCTaBNAEHUs TOCYAAPCTBEHHOWM ycayrM no TenedoHy,
NnocpeacTBOM 3/1€KTPOHHOM MOYTbI, MO aApecam, yKasaHHbIM Ha odULMaNbHOM caliTe aaAMUHUCTPALLUK
ropoackoro  okpyra ropog  ®ponoso  Bonarorpagcko  obnactv, B MHPOPMaLMOHHO-
TeNIEKOMMYHUKAUMOHHOM ceTu "UHTepHeT" 1 Ha EAMHOM nopTasie rocyAapCTBEHHbIX YCAYF, @ TaKKe npu
JINYHOM B aZiMMHUCTPALLMIO TOPOACKOro OKpyra ropog ®posioso Bonrorpaackoi obnactu.

2. CTaHpapT NpefoCcTaB/eHUA rocyAapCcTBEHHOM yCayrm

2.1. HaummeHOBaHWe rocyAapCTBEHHOW ycayru: "3akAlouyeHWe [OroBOPOB  [A0BEPUTENbHOMO
ynpaB/ieHNa MMYLLECTBOM HECOBEPLIEHHONETHUX NoAoNeYHbIX".

2.2. TocydapCTBEHHYIO YyCAyry nNpeaocTaBAseT agMUHUCTPAUMA TOPOACKOrO OKpyra ropog
®ponoso Bosrorpaackon obnactu.

OdopmneHve HeobXOgUMbIX [OKYMEHTOB MO NPeAOCTaBNEHUIO TOCYAAPCTBEHHOW yCayru
OCYLLEeCTBNISIET OTAEeN No 06pa30BaHMIO, OMEKe M NMOMNeYnTeNbCTBY agMUHUCTPALMKN TOPOACKOrO OKpYra
ropog ®posoBo Bosrorpaackoi obnactu (panee - ynoNTHOMOYEHHbIV OpraH).

2.2.1. Npu nNpefoCTaBNeHUU TOCYLAPCTBEHHOW YCAYrM YNOJHOMOYEHHbIM OpraH ocyliecTeaseT



MeXKBeAoMCTBEHHOe MHPOPMALMOHHOE B3aMMOAEWCTBME CO  C/AedyloWUMU  TeppUTOPUaNbHbIMK
opraHamu ¢egepanbHbiX OPraHOB WCMNOMHMTENbHOW BAACTM, OpraHamu MCMOAHUTENbHON BAACTU
cybbekToB Poccuitickoit degepauun, opraHamM MECTHOTO CaMOYMNpPaBAEHMS W OpraHM3auuamM,
YYaCTBYHOLMMU B NPeAOCTaBAEHMUM FOCYAaPCTBEHHOM YCyTu:

depepanbHas cnyxba rocyaapCTBEHHOM perucTpaumnm, Kagactpa u Kaptorpaduu;
PepepanbHan Hanorosas cny»ba;

OpI'aHbI I'OCV,CI,apCTBeHHOﬁ B/N1aCTU N MECTHOIo CamoynpasBaeHnAa, ocywecrtsadaouwme nosIHOMo4unA
OpraHoB ONeKkn n none4vynTeNbCTBa,

OpI'aHbI 3aMUCU aKTOB rpaxKgaHCKOro COCToAHNA Poccuitckol dJep,epau,MM.

CBeaeHUss O MecTOHaxoxKaeHun, TenedpoHax wu rpaduke pabotbl PepepanvHoOM CayKObI
rOCYy4apCTBEHHOW  pernucTpauuu, Kagactpa W Kaptorpadum pasmelteHbl B WMHGOPMAUMOHHO-
TEeNEKOMMYHUKaLUMOHHOM ceTu "UHTepHeT" no agpecy: https://rosreestr.ru.

CBeaeHuNss 0 MeCTOHaxoxaeHuu, TenedoHax u rpadurke pabotbl PegepanbHON HAOTOBOMN CAYKObI
pa3smellieHbl B UHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT" no agpecy: www.nalog.ru.

CBefileHMA O MeCTOHAxXoXAeHUU, TenedpoHax U rpaduke paboTbl OPraHOB roCyAapPCTBEHHOW BAACTU
M MeCTHOIo CaMOyMnpaBAEHUA, OCYLLECTBAAIOLWMX MOSHOMOYMA OPraHoOB OMNEKM M MNONeyvnTesibCTBa
pasmMelleHbl B MHPOPMALMOHHO-TEIEKOMMYHUKAUMOHHOW  ceTu  "UHTepHeT" no  agpecy:
www.usynovite.ru.

CBeleHUss O MeCTOHaxoXKaeHun, TenedoHax U rpaduke paboTbl OpPraHOB 3anMUCU  aKTOB
rpa*kAaHCKOro COCTOSIHUA pasMelleHbl B MHPOPMALLMOHHO-TEIEKOMMYHUKAUNMOHHOM ceTn "UHTepHeT"
no agpecy: https://zags.nalog.ru.

Mpn npeaoctaBneHUM rOCYAaPCTBEHHON YyCAyrM He Aonyckaetca TpebosaTb OT 3aABUTENS
OCYLLECTBNEHNA AeNCcTBMIA, B TOM 4YWUCNE COrNacoBaHW, HeobXoAMMbIX ANA  NOAyYeHUs
rocyapCcTBeHHON YCAYrM U CBA3aHHbIX C 06palleHMeM B WHble FOCyAapCTBeHHble OpraHbl, OpraHbl
MEeCTHOro camoynpas/ieHus, OpraHn3aLmm.

2.3. Pe3ynbTaToM NpeaoCTaBAeHNA rocyAapCTBEHHON YCAYrM ABNAETCA:

a) 3aKnlyeHMe O0roBopa A0BEPUTENbHOrO YNPaB/ieHUs MMYLLECTBOM HeCcOBepLIeHHONETHero
NMoAoMNeyHoro;

6) OTKaza B  3aKNOYEHUM  [0roBOPa  AOBEPUTENbHOrO  YNPaBAEHMS  MMYLLECTBOM
HecoBepLIeHHOIETHEro NoAoMNeYHoro.

2.4. CpoK npeaoctaBNeHMA TOCYAapCTBEHHOW ycayrm cocTaBaseT 29 pabounmx AHel co AHA
perncTpauumn 3anBaeHusa U NpuaaraemblX K HEMy AOKYMEHTOB B aAMMHUCTPALMIO TOPOACKOrO OKpyra
ropoa ®ponoso Boarorpaackoli obnactu.

(B pea. NocTaHOB/MEHWA AAMMUHUCTPALMW TOPOACKOro OKpyra r. ®ponoso Bonarorpagckoin oba. ot
18.02.2021 N 168)

B cnyyae npendocTaB/ieHUA 3aABAEHMA W MPUAAraembiX K Hemy AOKYMeHToB B ML, cpok
npesocTaBAEHMUA FOCYAAPCTBEHHOW YCYTN UCYMCIAETCA CO AHA perucTpalmmn 3ansaeHuns 8 MoLL,

Mpu nopaye 3aABNEHMA U NPUNAraemblX K HEMY AOKymeHToB 4vepe3d MOL, cneumanmct MoL
nepenaer B YNOJHOMOYEHHbIA OpraH 3adB/eHME M Mpuaaraemble K HeMy [AOKYMEeHTbl B TeyeHue 1
pabouero AHA CO AHA WX NOMYYEHMA OT 3aABUTENA.

2.5. MNpenoctasneHune I'OCVAapCTBeHHOVI YCNYyrn ocyuiectBnAaeTcAa B COOTBETCTBMU CO caegyrowmmm
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HOPMaTUBHbIMM NPABOBbIMW aKTaMMU:
KoHcTtutyuma Poccuinckont depepaumm ("Poccuiickas rasera"”, N 237, 25 aekabps 1993 r.);

MpaxkaaHCcKM Kogekc Poccuiickoit ®epepaumm (Yactb nepsas) ("CobpaHue 3akoHOZaTeNbCTBA
Poccuiickoit ®epepaumn”, 05 aekabpa 1994 r., N 32, c1. 3301; "Poccuitckan raseta", N 238 - 239, 08
Aekabps 1994 r.);

CemenHbIn  Kogekc Poccuitckoit ®depgepaumm ("CobpaHue 3akoHopatenbcTBa Poccuinckolt
depepaunn', 01 aHBaps 1996 ., N 1, ct. 16; "Poccuitckan raseta”, N 17, 27 aHBapa 1996 r.);

depepanbHbin 3aKoH OT 15 HoAbpsa 1997 r. N 143-®3 "O6 aKrax rpa*k4aHCcKoro cocTtosHua"
("CobpaHue 3akoHomaTenbctBa Poccuiickon depepauumn”, 24 Hosbpa 1997 r., N 47, cr. 5340;
"Poccuinckas raseta”, N 224, 20 Hosbpa 1997 r.);

PepepanbHbll 3aKOH OT 27 utona 2006 r. N 149-®3 "0O6 wuHbopmauumn, MHPOPMALMOHHDBIX
TexHoNornax u o 3awmre nHpopmauymm" ("Poccuinckan raseta”, N 165, 29 nions 2006 r.);

depepanbHbit 3aKoH OT 24 anpens 2008 r. N 48-®d3 "O6 oneke u noneuntensctee” ("CobpaHue
3aKoHogaaTenbcTBa Poccuiickon ®epepaumn”, 28 anpena 2008 r., N 17, c1. 1755; "Poccuitckan raseta”, N
94, 30 anpensn 2008 r.);

depepanbHbii 3akoH oT 27 wuwons 2010 r. N 210-93 "O6 opraHM3auuu npeaocTaBAeHUs
rocyaapcTBeHHbIX U MyHUUMManbHbix yeayr" ("CobpaHue 3akoHoaaTenbctBa Poccuiickon depepauymn”,
02 aBrycta 2010r., N 31, cT. 4179; "Poccuiickas raseta”, N 168, 30 utona 2010 r.);

®PepepanbHbii 3akoH ot 06 anpens 2011 r. N 63-®3 "O6 3neKkTpoHHOM nognucn”
("NapnameHTckan rasera”, N 17, 08 - 14 anpens 2011 r., "Poccuiickas raseta", N 75, 08 anpena 2011 r,;
"CobpaHue 3akoHoaaTenbcTsa Poccuinckolt depepaumn”, 11 anpens 2011 r., N 15, ct. 2036);

nocrtaHosneHue MpasutenscTea Poccuiickoi Peagepaumm ot 18 masa 2009 r. N 423 "O6 oTaenbHbIX
BONPOCaX OCYLLECTBAEHUA ONEKU M MOMe4YMTenbCTBa B OTHOLIEHUU HecoBepLIeHHONETHUX rpaxaaH"
("CobpaHue 3akoHogaTenbcTBa Poccuitckoit depepauymmn”, 25 man 2009 r., N 21, ct. 2572; "Poccuiickas
raseta"”, N 94, 27 mana 2009 r.);

noctaHosneHune MNpasuTenbctsa Poccuiickoit deaepaumm ot 16 masa 2011 r. N 373 "O paspaboTke
N YTBEPXKOEHUM aAMUHUCTPATUBHBLIX PErIAMEHTOB OCYLLECTB/IEHMA [OCYAapCTBEHHOro KOHTPONS
(Hap3opa) U agMUHUCTPATUBHBIX PEraMeHTOB NpeaoCTaB/eHMaA rocyaapcTeeHHbix yeayr" ("CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depgepaumnn’, 30 maa 2011 r., N 22, ct. 3169);

noctaHoBneHune MpaButenbctea Poccuiickon depepaunm ot 25 mioHa 2012 r. N 634 "O supgax
3/IEKTPOHHOM NOAMUCU, WCNONb30BaHME KOTOPbLIX AOMYCKAeTcs npu obpalleHUun 3a NoAyYeHUem
rocy4apCcTBEHHbIX U MyHULMNanbHbIX yenyr" ("Poccuiickas raseta”, N 148, 02 uiona 2012 r., "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaunn’, 02 niona 2012 r., N 27, ct. 3744);

noctaHosneHne [paButenbctBa Poccuiickont depepauum ot 25 asrycta 2012 r. N 852 "06
yTBEPKAEHUN [paBMA MCNONB30BAHUA YCUNEHHOM KBANNPULMPOBAHHON 3NEKTPOHHON NOAMMCK Npwu
06palleHMM 32 NOYYEHUEM FOCYAAPCTBEHHBIX MU MYHULMMAAbHbLIX YCIYT U O BHECEHUU U3MEHEHUA B
MpaBuna paspaboTkM U YyTBEPKAEHMA ALAMMHUCTPATMBHBLIX  PErlaMeHTOB  NpeaoCTaB/eHUs
rocygapcteeHHbIx ycayr" ("Poccuitckan raseta”, 31 asrycta 2012 r., N 200);

nocraHosneHue [lpaButenbctBa Poccuinickon Pepgepaunm oT 26 mapta 2016 r. N 236 "O
TpeboBaHUAX K NPefoCTaBAEHUIO B 3NEKTPOHHON GOpMe rocyAapCTBEHHbIX U MYHULMNANbHBIX ycayr"
("Poccuiickan raseta”, N 75, 08 anpena 2016 r.);

npukas MuHucTepcTBa npocseleHnsa Poccuiickoit degepaumm ot 10 sHBapa 2019 r. N 4 "O
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peanusaumm  OTAENbHbIX BOMPOCOB OCYLWECTBAEHUA OMNEKU W TMOMNEYUTENbCTBA B OTHOLUEHWUU
HecoBeplUeHHONETHUX rpaxaaH" (opuuManbHbIM  MHTEPHET-NopTan npaBoBOW  MHbOpPMaLUK
http://www.pravo.gov.ru, 27 mapta 2019 r.);

3akoH Bonrorpagckoi obnactu ot 15 Hoabpsa 2007 r. N 1557-O4 "O HapeneHun opraHos
MECTHOI0 CaMoyrnpaBAeHMA OTAENbHbIMU FOCYAAPCTBEHHBIMWU NOAHOMOYMAMK Bonrorpaackoin obnactu
No OpraHMsaUMM U OCYLLECTB/IEHUIO AEeATeNbHOCTU MO oneke M noneumtenbctsy" ("Bonrorpasackas
npasaa", N 224, 28 Hosbpa 2007 r.);

3akoH Bonrorpaackoit obnactu ot 15 Hoabps 2007 r. N 1558-O4 "O6 opraHax oneku u
noneuntenbctea" ("Bonrorpaackan npasga”, N 224, 28 Hosabpsa 2007 r.);

nocTtaHoBaeHne AgmuHucTpaumm Boarorpagckon obnactu ot 25 wmona 2011 r. N 369-n "O
pa3paboTke M yTBEPXKAEHUM aAMUHUCTPATUBHbLIX PErnameHTOB MPefoCTaBAeHUA ToCyAapCTBEHHbIX
yenyr" ("Bonrorpaackana npasaa”, N 142, 03 asrycta 2011 r.);

nocraHosneHue [paButensctea Bonrorpagckoit obnactm ot 26 ¢espana 2013 r. N 77-n "O
nopsake GOpMMPOBAHUA U BeAEHUA FOCYAAPCTBEHHOMW WMHGOPMAUMOHHOM cucTeMbl "PermoHasnbHbIN
peecTp rocyAapCTBEHHbIX M MyHMUMNanbHbiX  ycayr  (byHKuuiA)  Bonrorpagackoit  obnactn"
("Bonrorpaackana npasaa”, N 40, 06 mapta 2013 r.);

nocTaHoBAeHWe AamUHUCTPaunmn Bonarorpaackoit obnactm ot 09 Hoabpsa 2015 r. N 664-n "O
rocyapcTBeHHOM MHGOPMaLMOHHOM cucteme "MopTan rocyfapCTBEHHbIX U MYHUUMMNANbHbIX YCayr
(dyHKUMI) Bonrorpaackoit obnactn” ("Bonrorpaackan npasaa”, N 175, 17 Hoabps 2015 r.);

YcTaB ropoackoro okpyra ropog ®ponoso Bonrorpagckoit obnactv (NpUHAT NocTtaHOBAEHUEM
dposiosckon ropoackoin lymbl Bonrorpaackoit obnactu ot 29.06.2005 N 53/651).

2.6. VcuepnbiBalowmini nepevyeHb AOKYMEHTOB, HEOOXOAMMbBIX B COOTBETCTBMM C 3aKOHaMMU W
WHbIMW HOPMATMBHbIMKU MNPABOBbIMW aKTaMu AN NPeAoCTaBAEHUs TFOCYAapPCTBEHHOW  YCAYrH,
HeobxoaMMbIX U 0653aTe/IbHbIX 414 NPeAOoCTaB/IEHNS TOCYAapCTBEHHOM YCYrK1, CNoCcobbl UX MoAyYeHUs
3anABuTeNEM, B TOM YUC/IE B 3/IEKTPOHHOM Gpopme, U NopALOK UX NPeaoCTaBNeHus.

2.6.1. Mpun ob6paweHMn B UENAX 3aK/JAOYEHMA [0OroBopa [AOBEPUTE/IbHOrO YrnpaB/eHuA
MMYLLECTBOM  HECOBEPLUEHHOJIETHUX MNOAOMEYHbIX 33aABUTENb  CAaMOCTOATENIbHO  NpeacTaBafeT
cnepytowme JOKYMEHTbI:

1) 3asABneHME O HAaMEPEeHUM 3aKYUTL AOroBOP AOBEPUTE/ILHOTO YNPaBAEHUA WMMYLLECTBOM
HeCcoBepLUEHHO/IETHEro NoAoneYyHoro no ¢Gopme, YCTAaHOBAEHHOM B NPUIOXKeHUM 1 K HacTosuemy
aAMUHUCTPATUBHOMY periamMeHTy;

2) Konua AOKYMEHTa, YA0CTOBEPAIOLWETNO JIMYHOCTD, - 415 PUINYECKUX NL;
3) KonNuK yupeanTenbHbIX 4OKYMEHTOB - A1 HEKOMMEPYECKOWM OpraHM3aLmu;

4) AOKYMEHT, y,CI,OCTOBepFIPOU.I,Ml\;I NONIHOMOYMNA NpeacraBuTena 3aABUTENA, B CAy4dae, ecin C
3aAB/IEHNEM o6paLu,aeTcn npeacTtaBuUTeNlb 3aABUTENA.

2.6.2. [na npenocTaBAeHUA TOCYyAApPCTBEHHOM YCAYrM YNOAHOMOYEHHbIA OpraH 3anpawwusaeT
NocpeacTBOM MeXBEAOMCTBEHHOTO MHGOPMALMOHHOTO B3aMMOAENCTBUA:
(B pea. nMocTaHOB/MEHUA AAMUHUCTPALUW TOPOACKOro OKpyra r. ®ponoso Bonrorpagckoin oba. ot
18.02.2021 N 168)

1) BbIMUCKY U3 EamHoro rocyaapCrtBeHHOro peecrpa ropnanyvyeckmx amy - B OTHOWEHUNN CBE,EI,EHMIZ (0}
I'OCY,EI,BpCTBEHHOI?I perncrpaunmn opngnveckoro 1mua;
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2) 3aABN1IEHNE OMNEKYHa (I'IOI'IE‘-IVITEIIH) o HEO6XO,CI,MMOCTM NOCTOAHHOIO ynpasiaeHNUA HeaABUXNMbIM
N LeHHbIM ABNXNMbIM MMYLLLECTBOM NoAOoNe4YHOoro, HaxoaAWwWnMMcA y Hero Ha OTBeTCTBEHHOM XpPaHEeHUMU,

3) npaBoycTaHaBAMBalOWME LOKYMEHTbl Ha UEHHOe [ABUKMMOE WMYLLECTBO MOAOMEYHOro,
Tpebytollee NOCTOAHHOIO YNpaBaeHus;

4) BbINUCKY U3 EaMHOro rocyaapcTBeHHOro peectpa HeABUMXKMMOCTU - B OTHOLUEHUW CBeAEHUI O
3aperncTpUpPoBaHHbIX MPaBax HECOBEPLIEHHONETHENO NOAOMNEYHOr0 HAa 06 BbEKTbI HEABUKUMOCTY;

5) NnpaBoyCTaHaB/MBalOWMNE OOKYMEHTblI Ha HEABUXMMOE MMYLLECTBO NOAONEYHOrO, Tpe6yrou.|,v1e
NOCTOAHHOIO ynpasneHwuA, He 3aperncTtpupoBaHHble B eAUMHOM TOoCyaapCTBEHHOM  peecTpe
HEeABUXMMOCTMU.

[ OKyMeHTbI, NepeuncieHHble B MyHKTax 1 - 5 HacToAwWwero NoAnyHKTa, HaXo4ATCA B PacnopsKeHnn
YMO/AHOMOYEHHOrO OpraHa InMbo 3anpalunBaloTcs y onekyHa (noneuntens).

3aaBuTtenb BrnpaBe CaMOCTOATEe/NIbHO nNpeacTaBuUTb B yI'IOﬂHOMO‘-IEHHbIl‘/’I OpraH YyKa3aHHble
[OKYMeHTbI (cBeaeHus).
(8 pea. noctaHoBNEHMA aAMUHUCTPALMW TFOPOACKOro oKpyra r. ®ponoso Boarorpaackoit obn. ot
18.02.2021 N 168)

MeBegomcTBeHHOE  MHPOPMALMOHHOE  B3aMMOAEWCTBME B  paMKax NpenocTaB/ieHunA
rocyapCTBEHHOMN YCAYTM OCYLLECTBAAETCA B COOTBETCTBUM C TpeboBaHMAmMM PeaepanbHOro 3aKoHa OT
27 wviona 2010 r. N 210-93 "O6 opraHM3auMM NPenoCTaB/eHMA FOCYAAPCTBEHHbIX U MYHULMNANbHbIX
yenyr" (nanee - degepanbHbiii 3akoH N 210-3).

(B pea. NoOCTaHOBMEHWS aAMMHUCTPALMKM TOPoACKOro okpyra r. ®ponoso Bosrorpaackoi obn. ot
18.02.2021 N 168)

2.6.3. [okymeHTbl, npeaycMoTpeHHble noanyHkTamm 2.6.1 wn 2.6.2 HacToAwero
aAMMHUCTPATMBHOIO perfameHTa, MoryT 6biTb NogaHbl 3aaBUTENEM B YNOJIHOMOYEHHbI OpraH JIMYHO,
nMbo Yepes onepaTopoB NOYTOBOM CBA3U, IMOO € UCMO/Ib30BaHNeM EAMHOrO nopTana rocy4apcTBeHHbIX
M MYHUUMNANbHbLIX YCAyr, PerMoHanbHOro noprtana rocyAapCTBEHHbIX M MyHULUMMANbHbLIX YCAYT,
odUUMaNbHOrO caliTa HaMMeHOBAHME WUCMOJIHUTE/IbHO-PACNOPAAUTE/IBHOTO OpraHa MyHUUMNAAbHOTO
06pa3oBaHNA WAM YNOJHOMOYEHHOTO OpraHa B MHGOOPMALMOHHO-TEIEKOMMYHUKALMOHHON CceTu
"UnTepHeT" no aapecy: http://www.ropoa-¢ponoso.pd (aanee - cait ynonHOMo4YeHHOro opraHa), imbo
yepes ML, B cnyvae ecim yNOAHOMOYEHHbBIM OPraHOM 3aK/OYEHO COrMlalleHMEe O B3aMMOLENCTBUM C
rocyapCTBEHHbIM Ka3eHHbIM yypexaeHnem Boarorpaackon obnactm "MHOrodyHKUMOHANbHBIN LEeHTP
NpPesoCTaBNEHNA  TOCYAAPCTBEHHbIX M MyHMUMMAAbHbIX  ycayr'  (manee -  corfiaweHve o
B3aMMOAENCTBUM).

3anBAeHME M KaXgbli nNpunaraembli K Hemy [OKYMEHT, KoTopble nogatotca B dopme
SNIeKTPOHHOTO [AOKYMEHTa, MOAMMUCbIBAeTCA TemM BWAOM 3/EKTPOHHOW MoAnucK, AOMNYyCTUMOCTb
MCMNO/Ib30BaHUA KOTOPOTO YCTaHOB/EHa 3aKoHO4ATeNbCTBOM Poccuiickoit Pepepaunn npu obpalleHum
3a NolyYeHUeM rocygapCTBEHHbIX U MYHULMMNAAbHbIX YCAYT.

3aABuMTeNIb BMpaBe MCNOAb30BaTb NPOCTYIO 3/1EKTPOHHYIO NOAMUCH B C/ly4ae, NPesyCMOTPEHHOM
nyHkTom 2.1 [lpaBun onpegeneHns BUAOB 3/1EKTPOHHOM MNOAMNUCK, UCMOb30BaHME KOTOPbIX
JOnycKkaeTca npu obpalleHMM 3a MOoNyYeHMEM [OCYAAPCTBEHHbIX W MYyHULMMAAbHbBIX YCAYT,
YTBEPKAEHHbIX NoCTaHoBAeHMeM lNpasuTenbctBa Poccuinckoit Pegepaunm ot 25 nioHa 2012 r. N 634 "0
BMAAX 3NEKTPOHHOMN MOAMMCHU, UCNO/Ib30BAHME KOTOPbIX AOMYCKAETCA NPU 0bpaLLEHUM 33 NOYYEHNEM
rocy4apCTBEHHbIX U MYHULMNAAbHbIX ycayr".

MerKkBegomcTBeHHOE MHd)OpMaLI,MOHHOG B3aVIMOAeVICTBVIe B pPamMKax npeagocraBneHnA
FOCVAapCTBeHHOﬁ YCNyrn ocyuwectBaAeTca B COOTBETCTBUMN C Tpe6OBaHVIHMVI dJe,a,epaanoro 3akoHa N
210-93.
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2.6.4. YNONHOMOYEHHbIN OpraH He Brpase TpeboBaTb OT 3aABUTENSN:

1) npeacTaBneHNn AOKYMEHTOB U MHPOPMALIMM UM OCYLLECTB/IEHUS AEWCTBUN, nNpeacTaBaeHune
WAN  OCYLLEeCTB/IEHWE KOTOPbIX He MpeayCMOTPEHO HOPMATUBHbIMM  MPaBOBbLIMM  aKTaMMy,
PErynmpyoLmMMmM OTHOLLEHNA, BO3HMKALOLLME B CBA3W C NpeoCcTaBAeHNEM roCyaapCTBEHHOM YCAYTH;

2) npeacTaBneHMA AOKYMEHTOB M MHGMOPMALMKM, KOTOPble B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMW aKkTamMu Poccuitckolt degepaunm, HOPMATMBHbIMM MPABOBbIMW akTamu Bonrorpagckoit
0621acTU U MYHMUMNANbHBIMW MPABOBbIMW aKTaMM HaXoAATCA B PACMNOPSAMKEHWUU OPraHOB MECTHOrO
CamoynpaB/ieHMA, NpeaoCTaBAALWNX FOCYAAPCTBEHHYIO YCAYTY, WHbIX TFOCYAApPCTBEHHbIX OPraHos,
OpraHoB MECTHOro camoynpaBaeHus U (ManM) NoaBeAOMCTBEHHbLIX FOCYAAPCTBEHHbIM OpraHam W
OpraHam MecTHOro CamoynpaBAeHUs opraHM3auuii, y4acTBYOWMX B NPeAoCTaBNeHUM rocy4apCTBEHHbIX
WAU  MYHUUMNANbHbLIX YCAYr, 33 WCKAOYEHWEM [OKYMEHTOB, YKas3aHHbIX B 4acTu 6 ctatbun 7
depepanbHoro 3akoHa N 210-03;

3) npeacTaBAeHMA OOKYMEHTOB U MHPOPMaLMK, OTCYTCTBUE U (MIN) He4O0CTOBEPHOCTb KOTOPLIX HE
YKasblBa/MCb MNpPM MNepBOHaya/ibHOM OTKa3e B Mpueme [AOKYMEHTOB, Heobxoaumbix Ann
NpeaocTaBNeHUA TFOCYAAPCTBEHHOM WAM  MYHUUMNAAbHOM ycnyru, nmMbo B NpenocTaBAeHUM
rOCY4apCTBEHHOM  WMAM  MYHUUMNANBHOM  YCAyrM, 33  WUCKAIOYEHUMEM  CAeayloWwux  CAy4yaes,
npeaycMoTpeHHbIX NyYHKTOM 4 yactn 1 ctatbn 7 PegepanbHoro 3akoHa N 210-P3.

2.7. VcyepnbiBalowmin nepeyeHb OCHOBAHUIM AA OTKasa B NMpueme AO0KYMEHTOB, HEOOXOAMMbIX
ONA NpeaocTaBAeHNA roCcyaapCTBEHHOM YCAyru.

OcHOBaHUSA [Ana OTKasa B MNpueme [OKYMEHTOB, HeobXoAMMbIX ANnA NpeAocTaBiAeHus
rocygapcTBEHHOM YCAYrK, OTCYTCTBYIOT, 33 WCK/OYEHMEM CJIy4aeB, MPEeAYyCMOTPEHHbIX MyHKTOM 9
MpaBUA UCMNONb30BAHUA YCUNEHHOW KBaNMOUUMPOBAHHOW 3/1EKTPOHHOW Noanucy npu obpalleHun 3a
MoslyYyeHMeM TrOCYAAPCTBEHHbIX W MYHUUMNANbHbIX YCAYr, YTBEP)KAEHHbIX MNOCTAaHOBJ/IEHUEM
Mpasutenbctsa Poccuinickont degepaumnm ot 25 asrycta 2012 r. N 852, B 4acTHOCTH, €C/M B pesy/bTaTe
NPOBEPKM KBa/IMPULMPOBAHHOM Noanncu byaeT BbiABNEHO Hecoba0AeHUe YCTaHOBJ/IEHHbIX YCA0BWUIMA
NpU3HaHUA ee AeNCTBUTEIbHOCTU.

2.8. WcuepnbiBalowuii  nepeyeHb OCHOBaHWUWA AN NPUOCTaHOBAEHWA (MAM) OTKasa B
npeaoCTaBAEHUN TOCYAAPCTBEHHOWM YCAYTN.

2.8.1. OcHOBaHMA g8 NPUOCTAHOBIEHMA NPeAOCTaBAEHMA FOCYAAPCTBEHHOM YCAYTM OTCYTCTBYIOT.

2.8.2. 3anABUTEN0 MOMEeT OblTb OTKa3aHO B NPeAOCTaBAEHWU FOCYAAPCTBEHHOM YCAYrM B
cnepyroLmx caydanx:

1) B cnyyae npeactaBneHMs 3asABUTe/NleM 3aBeAOMO HeAO0CTOBEPHOW WMHPOpMaLUKM, UMeloLei
CYLLeCTBEHHOE 3HaYeHne ANa NpesocTaBieHnUs rocyAapCTBEHHOMN yCayru;

2) HecooTBeTCTBME 3anABUTENs KaTeropum AuL, YKasaHHbIX B NyHKTe 1.2 HacTosAwero
aAMUHUCTPATUBHOIO PErTAaMEHT];

3) 3aKk/no4YeHMe O0roBopa A0BEPUTE/IbHOMO YMpPaB/ieHUs MMYLLECTBOM HeCcOBepLUeHHOETHEro
NoAoMNeyYHoro ¢ 3aABUTEIeM NPOTUBOPEYNUT MHTEPECAM HECOBEPLLIEHHOIETHEro NOA0NE4YHOro.

2.9. MNepeyeHb ycayr, HeobxoaMMbIX U 06s3aTe/bHbIX A4 NPeAoCTaBNeHUA roCyAapCTBEHHOM
ycayru.

Ycnyrn, Heobxogumble M o06s3aTeNbHble ANA NPEAOCTaB/AEHWA [OCYAAPCTBEHHOW yCAyru,
OTCYTCTBYHOT.

2.10. MopsfoK, pasmep U OCHOBAHWUA B3MMaHWA rOCYAAPCTBEHHOW MOW/IMHbLI WAM UHOM NAaThbl,
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B3MMaeMol 3a NpeaocTaBAeHMe rocy4apCcTBEHHOM YCayru.

locygapcTBeHHana MOWAMHA W MHAA naaTa 3a NpeaocTaBleHUe roCyAapCTBEHHOW YCAyrn He
B3Mmaerca.

3anpewaetca TpeboBaTb OT 3aABUTENA N1ATy B C/ly4ae BHECEHUA U3MEHEHMN B BblAaHHbIA emy Mo
pesynbTaTaM MpPeAoCTaB/eHUs TOCYyAAapPCTBEHHOM YCAYrM OOKYMEHT, HanpaB/eHHbI Ha MUchpaB/eHue
OLWMBOK, AONYLEHHbIX MO BUHE YNOJHOMOYEHHOro opraHa, M®Ll, opraHnsaumi, yKasaHHbIX B Yyactn 1.1
ctatbu 16 ®epepanbHoro 3akoHa N 210-93, a TakKe UX AO0/IKHOCTHbIX /UL, CAYMKALWLMX, PABOTHUKOB.

2.11. MaKcuManbHbI CPOK OXWAAHMA B odyepeaym MNpu nogaye 3anpoca U Npu MNoayvyeHuu
pesy/nbTaTa NpeAocTaBNeHUA rocyAapCTBEHHOM yCayIu.

MaKcMManbHbIA CPOK OXMAaHMA B ouyepeau NpW nogaye 3asBAeHMA Ha npeaocTaBaeHue
rocyapcTBeHHOM ycnyru (ganee - 3asBieHUE) U NPU NOJIYYEHMM pe3ysibTaTa rocy4apCcTBEHHOM YCayrn B
04HOI dopMme cocTaBnsieT He bosiee 15 MUHYT.

2.12. CpoK ¥ nopadoK perucTpauMm 3anpoca 3asBuTena O NpeaocTaB/ieHUN rocyaapCTBEHHOWM
YCYTU, B TOM YMCJIE B S/IEKTPOHHOM dopme.

CpOK PerncTpaunmn 3aaBieHnAa oCywecTBnAaAeTcAa B AEHb O6pa|.l.l,eHMﬂ 3aABuUTeENA.

OHem o6palweHus Ans 3aKA4YeHUA [OrOBOPOB AOBEPUTE/NIbHOIO YMPaB/EHUA WUMYLLECTBOM
NoAOMNeYHbIX CYNTAETCA AEHb NPUEemMa YNOJHOMOYEHHbIM OPraHOM 3aABJIEHMA CO BCEMMU AOKYMEHTAMM,
YKa3aHHbIMM B MOANyHKTe 2.6.1 HacToAwero agMWMHUCTPATMBHOIO perfameHTa, npenocraBaeHue
KOTOpPbIX fiBAAETCA 06A3aTe/IbHbIM A/1A 3aABUTENA.

[ata npvema 3asn8neHNA GUKCUPYETCA B CNELMaNbHOM KypHane pernctpaumnn 3aasaeHui.

3aABneHMe UM AOKYMEHTbl, MOCTyNuBLWLIME OT 3aABMTENA B YMNOJHOMOYEHHbIM opraH B ¢dopme
3/1EKTPOHHOIO [AOKYMEHTa, Perncrpupyrotca B TeuyeHne 1 (oagHoro) paboyero gHs € AaTbl UX
nocTynaeHus.

2.13. TpeboBaHMA K NOMeLLLEHUAM, B KOTOPbIX NPeAoCTaBAAeTCA rocy4apCcTBeHHan ycayra, K 3any
OXMAaHWA, MecTam A1A 3anofIHeHUA 3anpocoB O MpeAoCTaB/ieHUMM [OoCyAapCTBEHHOW  YCayru,
MHPOPMaLMOHHbBIM CTeHAaM ¢ 06pa3Lamm UX 3aN0NHEHNA U NepevyHeM JOKYMEHTOB, HeobX0aAMMbIX ANA
npeaocTaBAeHNA roOCyAapCTBEHHOW YCaYrn, B TOM Yncne K obecnedyeHnio A0CTYNHOCTU ANA UHBAAUAOB
YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C 3aKOHOZATENbCTBOM Poccuiickon depepaumm o coumanbHOM
3awuTe MHBaNNAOB.

2.13.1. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NPEAOCTaB/AETCA rOCy4apPCTBEHHANA YCayra.

MomeLeHuns YNOJHOMOYEHHOr0 opraHa OOJIKHbI COOTBETCTBOBATb CaHWUTapHO-
3NMAEMMONIOTMYECKMM MNpaBuaaM W HopmaTmeam "lTUrneHudeckme TpebOBaHWA K NEPCOHASIbHLIM
3NEKTPOHHO-BbIYUCAUTE/IbHBIM MallMHam U opraHusaumm pabotbl. CaHMuH 2.2.2/2.4.1340-03" n 6bITb
060pyA0BaHbI CPeACTBAMM MNOXKAPOTYLEHMA.

Bxog, u Bbixog 13 I'IOMELLI,EHMﬁ O60pyp,leTCH COOTBETCTBYHOLWMMU YKaA3aTENAMM.

Bxos B ynonHOMOYEHHbIM opraH obopyayetcs WHOOPMAUMOHHOW Tabauuykoi (BbiBECKOW),
cogeprkalen MHGOPMaLMIO O HAMMEHOBAHUN, MECTE HAaXOXAEHUA U pexume paboTbl.

KabuHeTbl obopyaytoTcs MHGOPMaLMOHHON TabanMuKkon (BbiBECKOW), coaepiallel nHdopmaLmio
0 HaMMEHOBaHWW YMOJHOMOYEHHOrO OpraHa (CTPYKTYpPHOro noApasfesfieHns), OCyLLeCTBAAOLWEro
npegocTaBAeHME roCyAapCTBEHHOM yCayIn,

2.13.2. TpeboBaHUA K MECTAM OXKUAAHUA.
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MecTta o0XuAaHMA [OMKHbI COOTBETCTBOBATb KOMd)OpTHbIM ycnosmam anAa 3anBuTeNEn U
ONTUMa/ZiIbHbIM YCNOBUAM pa6OTbI cneunanncTos ynoJIHOMO4YeHHOro opraHa.

MecTa oXXngaHua Ao KHbl 6bITb 060pYA0BaAHbI CTYIbAMM, KPECENBbHBIMU CEKLIMAMM, CKAMbAMMU.
2.13.3. TpeboBaHMA K MecTam Npuema 3aaBUTENEN.
Mpuem 3aaBuTeNEN OCYLLECTBAAETCA B CNEUMANbHO BbIAENEHHbIX 1A 3TUX LesIeld NOMELLEHUAX.

Kaxkpoe paboyee mMecTo CneumanmcToB YNoJHOMOYEHHOIO OpraHa AO0/MKHO 6biTb 060opyAoBaHO
NepCoHaNbHbIM KOMMNbIOTEPOM C BO3MOXKHOCTBIO AOCTYNA K HEO6X04MMbIM MHPOPMALMOHHBIM Hasam
OAHHbIX, MNeYaTaloWwmMm U KONUPYHOLWMM YCTPOMCTBAM.

Mpu opraHmnsaumm paboumx mecT AoKHa bbiTb NpegycMOTpeHa BO3MOMKHOCTb CBOBOAHOMO BXoAa
M BbIX0O4a CNeLmaancTos YyrnoJIHOMOYEHHOTrO OpraHa U3 NoMelLLeHMA NPpu HeobXoANMOCTH.

MecTa caauv 1 noay4eHns JOKYMEHTOB 3aABUTENAMM, MecTa A1 MHGOPMUPOBaHMA 3aaBuTesel
M 3anofiHeHUs HeobXoAMMbIX [OOKYMeHTOB obopyayloTca CcTyAbaAMKM (Kpecnamu) M cToNamu U
obecneunBaloTca Nucyeit bymaroin U NMCbMEHHbIMU NPUHAANEKHOCTAMM.

2.13.4. TpeboBaHUA K MHPOPMALMOHHbLIM CTEHAAM.

B nomelieHMAX YNOAHOMOYEHHOro OpraHa, npeAHa3HayeHHbIX AnA paboTbl C 3aABUTENAMM,
pasmeLwalTca  UHPOpMaLMOHHbIE  CTeHAbl, obecrneuymBalowpme noOAyYeHNe  UHPoOpmauun o
npeaocTaBAeHMM rOCYAapCTBEHHOM YAy,

Ha nHbopMauMOHHbIX cTeHaax, oduUManbHOM CaiTe ynoJHOMOYEHHOro opraHa pasmellatoTcs
cneaytouime MHGOPMaLMOHHbIE MaTepuabl:

1) n3BneyYeHMss U3 3aKOHOAATE/IbHbIX U HOPMATMBHbIX MPABOBbLIX AKTOB, COAEPMKALLUX HOPMbI,
peryavpytoLime AeaTeNlbHOCTb N0 UCMOHEHWNIO TOCYAaPCTBEHHON yCAYIy;

2) TEKCT HaCcTOALWEro agMMHUCTPATUBHOIO PEFNAaMEHTa;

3) nndpopmauma o nopagKe UCNONHEHUA FOCYAAPCTBEHHOM yCayru;

4) nepeyeHb AOKYMEHTOB, HEOOXOANMbIX A1 NPeA0CTaBAEHUA FOCYAaPCTBEHHOW YCyry;
5) dbopmbl M 06pasLbl LOKYMEHTOB 417 3aMO/HEHUA.

Mpy n3MeHeHUU WHPOPMAUMKM NO MCMONHEHMIO TOCYAAPCTBEHHOM YCAYIM OCYLLECTBASETCA ee
nepuoanyeckoe obHoBNEHME.

BusyanbHan, TeEKCTOBas W MynbTMMeauiiHaas uHbOpMauMAa O MopsaAaKe npenoCcTaBAEHUS
rocyapCTBEHHOM YyCnyru pasmeliaeTcd Ha WMHPOPMAUMOHHOM CTeHZe WAM  MHPOPMALMOHHOM
TepmuHane (ycTaHaBAMBaeTcA B YAO0OHOM pgns rpaskdaH MecTe), a Takxe Ha EguHom noptane
rOCYZapCTBEHHbIX WM MYHUUMNANbHbLIX ycayr, PerMoHanbHOM nopTane rocyAapCTBEHHbIX WU
MYHUUMNaNbHBIX YCAYT, @ TAK}Ke Ha calTe YyNoJIHOMOYEHHOro opraHa.

OdopmneHne BM3yanbHOM, TEKCTOBOM W  MyAbTUMeAWiiHOW WHbOpMaumm O nopagKke
npeaocTaBAEHMA TOCYAAPCTBEHHOW YCAYrM AO0/KHO COOTBETCTBOBATb ONTMMAsIbHOMY 3pUTE/IbHOMY U
C/lYXOBOMY BOCMPUATUIO 3TON MHbOPMaLMM rparKaaHamu.

2.13.5. TpeboBaHuMA K o6ecnedyeHmnto 4OCTYNHOCTM NPeAOCTaBAeHNA rocy4apCTBEHHOW yCayrn ansa
WMHBANNAOB.

YNONHOMOYEHHbIM OpPraHOM, NPefoCTaBAAWMM FOCY4APCTBEHHYIO YCAyry, obecneunBaetca



co3faHue MHBaNUAaM CledyoLnX YCA0BUI AOCTYNHOCTH:

a) BO3MOXKHOCTb 6ecnpenATCTBEHHOro BXoAa B NOMELLEeHMs YNOJHOMOYEHHOrO OpraHa 1 Bbixoaa
U3 HUX;

6) BO3MOXHOCTb CaMOCTOATE/IbHOIO NnepeasuXeHmna B NomMmeleHnAX ynoJIHOMO4YeHHOTo opraHa B
uenax Aocrtyna K MeCTty npeagocraBneHmna ycayrm, B TOM 4Yucne C NOMOLUbHO pa6OTHMKOB
YNO/THOMOYEHHOTO OpraHa, npegocrasadaowero rocygapCTtBeHHYO  yCayry, AdCCUCTUBHDIX n
BCNOMOraTesibHbIX TEXHOHOI'MIZ, a TaKXXe CMEHHOro Kpecna-KoNACKH;

B) BO3MOXHOCTb NOCaAKM B TPaAHCNOPTHOE CpeacrsoO M BbiCaAKM M3 HEro nepeg sBXxoaom B
yI'IOIIHOMO‘-IEHHbIﬁ OpraH, B TOmM 4ucne ¢ “cnonb3oBaHNeM KpecCna-KosIACKMN K, npu HeO6XO,D,MMOCTM, C
NMOMOLLbIO pa6OTHVIKOB YNO/THOMOYEHHOIO OpraHa,

r) CconpoBOMAEHWE WHBAAUAOB, WMELWUX CTOMKME paccTpoicTBa GYHKUMU 3peHus MU
CaMOCTOATE/IbHOIO NepeaBUyKEHUS, U OKa3aHME UM NMOMOLLN B MOMELLLEHUAX YNIOJTHOMOYEHHOIO OpraHa;

[) coaeincteme MHBaAUAY NPW BXOAE B NOMeLLeHMe YNOAHOMOYEHHOIo opraHa U BbIXOA4e M3 Hero,
NMHPOPMMPOBaHME MHBAMAA O AOCTYMHbIX MapLUpyTax obLecTBEHHOro TpaHCnopTa;

e) Hagnerkawee pasmelweHne HocuTene WHPopmaumn, Heobxoammon ana obecneyeHus
6ecnpenaATCTBEHHOrO A0CTyNa WHBANMAOB K FOCYAAPCTBEHHOW ycayre, C YYeTOM OFpPaHUYEHUI MX
KU3HEAeATeNIbHOCTU, B TOM 4ucie aybanmposaHue HeobXoaMMOW ANA MOAYYEHUA YCAYTU 3BYKOBOW U
3puUTenbHOM MHPOPMaALMM, @ TaKKe HaaNUCeN, 3HAKOB M MHOM TEKCTOBOM M rpadmyeckon nHPopmauum
3HaKaMW, BbINOJIHEHHbIMU penbedHO-TOYEYHbIM WpNdTOM Bpaina M Ha KOHTpacTHOM ¢oHe; AOoMycK
cypaonepeBoymnKka U TMdAoCypAonepeBoaYMKa;

) obecneyeHve JOMNYCKa B MOMELLEHWE YNOJHOMOYEHHOTO OpraHa, B KOTOPOM NpefocTaBaseTcs
rocyapcTBeHHaa ycayra, CO6akM-NpoBOAHMKA NPU HaAUuMUM [AOKYMEHTa, MOATBEpXKAaloLLero ee
cneumanbHoe obyyeHue, BbligaHHOTrO No Gopme 1 B NopAaKe, yTBEPKAEHHbIX NpUKazom MuHuctepcTea
TpyAa u coumnanbHom 3awwmTbl Poccuiickon ®epepaunm ot 22 utoHa 2015 r. N 386H;

3) oKa3aHue paboTHUKaMU YNOJHOMOYEHHOTO OpraHa MHOW HeobxoauMMoW MHBaAMAAM NOMOLIM B
npeosoneHnn 6apbepos, MeLLAOWMX MONYYEHUIO MMM YCIYT HAPABHE C APYrMMU UL AMUN.

2.14. MoKasaTenn A0CTYNHOCTU U KayecTBa rocyAapCTBEHHOM yCayru.
2.14.1. NokasaTenamm 4OCTYNHOCTU rocy4apCTBEHHOM YCayrn ABAAIOTCA:

1) npenocrasneHve nHpopmaumm 06 OKasaHWM rocyLapCTBEHHOM ycayrM nocpeacTtsom EamHoro
nopTana rocygapcTBEHHbIX U MYHULUMUNANbHLIX ycayr, NopTana rocyaapcTBEHHbIX U MYHULMNANbHbIX
ycnyr Boarorpagckoi 061actu, a TakKe canTa ynoJIHOMOYEHHOTO OpraHa;

2) TpaHCNOPTHAaA AOCTYMHOCTb K MecTam NpeaocTaBieHns rocy4apcTBeHHON yeayru;

3) obecneveHue 6ECI'IDEI'IHTCTBeHHOFO AOCTyna rpaxgaH C OorpaHM4YeHHbIMU BO3MOXKHOCTAMMU
nepeagsunxeHna K nomeweHnAM, B KOTOPbIX NPeaoCTaB/AETCA rocyaapCTtBeHHaA ycnayra.

2.14.2. NokasaTenammn OLEHKM KayecTBa NpeaoCTaBAeHUA roCyAapCTBEHHOM YCAYTU ABAAIOTCA:

1) Ko/NMYecTBO B3aMMOAEUCTBMI 3afBUTENS MPU  MOJYYEHUW TOCYAAPCTBEHHOW YCAyrM co
cneupmanancTaMm opraHa MecTHOro Camoynpas/ieHus - He bosiee AByX pas;

2)  NpPOAO/MKUTENbHOCTb  OAHOrO  B3aWMOAEWCTBMA  3asABUTENA  CO  CMeuuannuctamu
YNOAHOMOYEHHOrO OopraHa - He 6os1ee 30 MUHYT;

3) cobntoaeHne cpoka NpeaocTaBAeHUA rocyaapCcTBEHHOM YCAYTn;
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4) oTcyTCcTBME Kanob 3asBUTENEN HA OTCYTCTBME Heobxoammon NHbopmMmaLmm B MHPOPMaLMOHHO-
TeNeKOMMYHUKaUuMOHHON ceTu "UHTepHeT" manm Ha MHOOPMAUMOHHBIX CTEeHAaX YMNOJAHOMOYEHHOro
opraHa;

5) oTcyTcTBME MoAaHHbIX B YCTaHOBAEHHOM nopsAKe O060CHOBaHHbLIX »anob Ha AencTeus
(be3pelicTBME) AONKHOCTHBIX UL, YNIOTHOMOYEHHOIO OpraHa.

2.14.3. TocypapcTBeHHana ycayra rno aKCTeppuTopuasbHOMY NPUHLUMMAY HE NpeaoCcTaBanaeTCcA.
2.15. UHble TpeboBaHMA K NpeaoCTaBAEHUI0 FOCy4apCTBEHHOM YCAYTU.

Mpn npeaocTaBNEHUN TOCY[APCTBEHHOW YycnyrM obecrneuymBaeTca BO3MOMKHOCTb MNOAyYeHMUA
nHbopmMaumMmM 3aaBuTENEM NOCPEACTBOM EAMHOrO nopTana rocyaapCTBEHHbIX U MYHULMMAAbHBIX YCAYT,
PernoHanbHOro nopTana rocyfapCcTBEHHbIX U MYHUUMNAABHbBIX YCAYT, @ TaKXKe caiiTa YNnoAHOMOYEHHOTO
opraHa.

3anaBuTenaMm npeaocTaBAseTcA BO3MOMKHOCTb AWCTAHUMOHHO MOAy4YnTb POpMbl AOKYMEHTOB,
HeobxoguMmbie ANA  MOJYYEHMA TOCYAapCTBEHHOM ycayru. YKasaHHble 06pasubl  3asaBAeHWUN
pa3MelLalTca B cooTBeTcTBylolem pasgene http://www.ropoa-¢ponoso.pd. 3aasutens umeer
BO3MOXHOCTb 0GOPMUTL BCE HEOBXOAUMbIE AOKYMEHTbl B yAOBHOM ANA Hero mecre ANA nogayn B
YNO/JIHOMOYEHHbIN OpraH.

MpepocTtaBneHune ycayrn B MOLL ocyuiectBaseTca B COOTBETCTBUM C 3aK/AOYEHHbIM COTaleHNneM
0 B3auMmogeicteuu. [lpegocTaBneHWe YyCAyrM B 3/IEKTPOHHOM ¢Gopme  OCyWecTBaseTca C
ncnonb3oBaHnem EAMHOro nopTana rocyAapCTBEHHbIX W MYyHUUMMANbHBLIX YCayr, PernoHanbHoro
nopTana rocyapCTBeHHbIX U MyHULMMNAAbHBIX YCAYT, 0GULMANLHOTO CalTa YNOAHOMOYEHHOIO OpraHa.

Mpu npeaocTaBieHUN rocyaapCTBEHHOM YCAYTM B 3N1€KTPOHHON dpopme 3aaBUTENb - GU3UYECKOTO
LA MMeeT NPaBO WMCMOJ/b30BaTb MPOCTYHO 3/IEKTPOHHYID MNOAMNUCL B CAyyae, NpeaycMOTPEHHOM
nyHktom 2.1 TpaBun onpegeneHva BWUAOB 3/IEKTPOHHOM NOAMNWUCKU, WCMO/Ib30BAHUE KOTOPbIX
Jonyckaetcas npu  obpaweHMn 3a MOoAyYEHUEM TOCYAAPCTBEHHbIX W MYHUUMMAbHbIX  YCAYT,
YTBEPXAEHHbIX NocTaHoBNeHMeM [paBuTenbcTBa Poccuiickon ®eaepaunm ot 25 nioHa 2012 r. N 634 "0
BMOAX 3NEKTPOHHOWN MOAMNUCKU, UCMOIb30BAHNE KOTOPbLIX AOMYCKaeTcA npu obpalleHmm 3a NoayvyeHnem
roCyAapCTBEHHbIX M MYHUUMNAAbHbIX yCayr".

3. CocTaB, Nocneno0BaTeNIbHOCTb U CPOKU BbINOSHEHUA
aAMMHUCTPATUBHDIX Npoueayp (aencTeumii), TpebosaHnA K NnopagKy
MX BbINOJIHEHUA, B TOM YUC/Ie 0CO6EHHOCTU BbINOIHEHUA
aAMMHUCTPATUBHBIX Npoueayp (aencTenii) B anekTpoHHo popme,
a TaKXKe 0c06eHHOCTU BbINO/IHEHUA aAMUHUCTPATUBHDIX Npoueayp
B M®L, npeaocTaBieHNA rocyAapCTBEHHbIX U MYHULMNANbHbIX YCAYT

3.1. UcnonHeHMe rocyaapcTBEHHOM ycayrM BKAloYaeT B cebsa cneaylolme aaMUHUCTPATUBHbIE
npoueaypsl:

1) npvem u peructpauma 3asBAEHUA W [AOKYMEHTOB, HEO6XOoAMMbIX A1A MpenocTaBiaeHUs
rocyZapCTBeHHOW yCyru;

2) PacCMOTpPEHNE 3aABIEHNA U AOKYMEHTOB, NPeACTaB/IEHHbIX 3aABUTENEM,

3) dopmmpoBaHME U HanpaBieHUME MEKBEeAOMCTBEHHbIX 3aMpOCOB B OpraHbl, yyacTeylowme B
npegocTaBAeHMM FOCYAaPCTBEHHOM YCAYTH;

4) NPUHATUE pelleHna O 3aKNIH4YeHUMU [J0rosopa AO0BeEPUTENbHOrNO ynpasaeHUA MMYLLECTBOM
HecoBepweHHONETHEro nogoneYyHoro naun 06 oTKase B npeanocrasieHnmn FOCY,D,apCTBEHHOﬁ ycnyru,;
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5) yBeaoMNeHne 3aABnTeNnAa 0 NPUHATOM pelleHnn;

6) 3aKnloYeHMe O0roBopa A0BEPUTENIbHOrO YMNpaBieHMs MMYLLECTBOM HecoBepLleHHOMEeTHero
noAoneyHoro.

3.2. Mpuem u perncTpaumsa 3asBiAeHUA U OOKYMEHTOB, HEObxoAMMbIX AN1A NpenocTaBAeHUA
rocyapcTBeHHOM YCAyru.

3.2.1. OcHOoBaHMEM ANA Hayana aAMMHUCTPATUBHOM npoueaypbl MO NPUEMy 3asB/EHMA U
OOKYMEHTOB, HEOOXOAMMbBIX A1 NpeAoCTaBleHUA roCyAapCTBEHHOM YCAyru, ABNAETCA MOCTYMN/AeHNe B
YNONHOMOYEHHbIN OpraH 3anaBfIEHMA W MNpWUAaraembliX K HemMy [OOKYMEHTOB, MNpeayCMOTPEHHbIX
nognyHktamm 2.6.1 n 2.6.2 HacTtoAwero agMMHUCTPATUBHOIO pernameHTa, nocpeacTtBoM JIMYHOIO
obpalleHuna 3aaBUTENS, MOYTOBOrO OTNPABAEHUSA, B SNEKTPOHHON popme.

3.2.2. B uenax npenoCcrtaBieHMA JOKYMEHTOB Npuem rpaxaaH oCyLecTBAAETCA B YCTaHOBAEHHbIe
nognyHKkTom 1.3.1 HacToAWEero pernameHTa gHW.

3.2.3. Cneumannct, OTBETCTBEHHbIN 32 NPpUEM rpakaaH:

npu HenocpeacTBEHHOM 06paleHUKN 3aABUTENA B YNOJHOMOYEHHbIW OpraH yCTaHaB/AMBAET ero
JIMYHOCTb M MOJIHOMOYMA Ha NoAJadvy 3aAB/AEHUA NO AOKYMEHTaM, YAOCTOBEPAWMUM JIMYHOCTb, W
AOKYMeHTaM, NOATBEPKAAOLWMM NOSHOMOYMA NPEeACTaBUTENS;

nposepseT Hanuume (OTCYTCTBME) OCHOBAHWM [A/Aa OTKasa B MNpueme nNpeacTaB/eHHbIX
[OKYMEHTOB, YCTaHOB/IEHHbIX MYHKTOM 2.7 HacTOALLETO aAMUHUCTPATUBHOIO PEr/laMeHTa.

3.2.4. B ciiy4yae COOTBETCTBUA AOKYMEHTOB YCTAaHOB/IEHHbIM TPEOOBAHUAM OHM NPUHUMAIOTCA AR
peweHns BOMpPOCa O 3aK/IIOYEHMW [OroBOpa  AOBEPUTENIbHOTO  YNPAaBAEHMA  UMYLLECTBOM
HECOBEPLUEHHO/IETHUX  MNOAOMNEYHbIX. 3asfAB/IEHME C NPUNOXKEHMEM  KOMMJEKTA [AOKYMEHTOB
perncTpmpyeTca IMLLOM, OTBETCTBEHHbIM 33 Ae/10NPON3BOLACTBO, B TEYEHME 0fHOr0 paboyero axs.

3.2.5. B cny4yae BbIABNEHUA HECOOTBETCTBUA YCTAaHOBAEHHbIM TPebOOBaHMAM COLEPHKAHUSA MAM
oboOpmMNeHUA MpeacTaBNeHHbIX 3aABUTENIEM [OKYMEHTOB, a TaKXKe B C/ydae OTCYTCTBMA BCex
HEeOOXOAMMbIX [OKYMEHTOB CNeumasnct coobuiaeT 3asBUTENl0D O HeobxoaMmoCTU MNpeacTaBUTb
HeJoCTaloLMe, UCMPaB/EHHbIE, UM OPOPMAEHHbIE HAA/IEXKALLMM 06Pa3OM JOKYMEHTLI.

3.2.6. WUHbopmauma o HeobxoAMMOCTM MpeacTaBUTb HeAoCTalollMe, MUCNpPaBAeHHble WAn
opopM/IeHHblE HagexaluMm 06pa3som AOKYMEHTbI COObBLIaeTCA 3aaBMTEN0 YCTHO WU MUCbMOM, He
nosaHee 5 AHel co AHA NONYYEHUN AOKYMEHTOB.

3.2.7. Mpn npefocTaBneHUN 3aaBUTENIEM OOKYMeHToB yepes MOL, nHbopmaums, ykasaHHaa B
nognyHkTe 3.2.6 HACTOALWEro aAMMHUCTPATUBHOIO PernameHTa, MoXKeT ObiTb HanpaB/ieHa 3aABUTENIO
yepes M®L, B cOOTBETCTBMM C 3aK/HOYEHHbIM COr/alleHMEM O B3aUMOLENCTBUM, eCiM MHOM cnocob
NoJly4eHMA He yKasaH 3asBUTeNeM B 3aABJIEHMM O NPEeAOCTaBAEHUN FOCY[aPCTBEHHOM YCAyTL.

3.2.8. Mpy1 UCNoNb30BaHUKN 3aABUTENEM INEKTPOHHOM Nognucy npu obpalleHnn 3a NoayvyeHnem
rocyapCcTBEHHOW YCAYrn ee AeNCTBUTEIbHOCTb NOAEXKMUT NPOBEPKE CNELNATUCTOM YNOJHOMOYEHHOTO
OopraHa, OTBETCTBEHHbIM 3a pPAcCMOTpeHMe U odPopMAeHME [AOKYMEHTOB ANA NpeaocTaBieHUs
rocyaapcTBeHHOM ycayru, B cooTBeTcTBMM ¢ GeaepanbHbiM 3akoHoM oT 06 anpens 2011 r. N 63-d3 "06
3/1eKTPOHHOM noanucn", MpaBunamm UCMNOJb30BAHUA YCUIEHHOW KBaUMPULUMPOBAHHON 3N1EKTPOHHOM
nognucy npu obpalleHnn 3a Noy4eHNEM rOCyAaPCTBEHHBIX M MYHUUMNANbHBIX YCAYT, YTBEPKAEHHbIMU
noctaHosneHnem [lpaButenbctea Poccminckon ®Pegepaumnm ot 25 asrycta 2012 r. N 852, lMpasunamu
onpeaeneHna BUAOB 31EKTPOHHOI NOAMNCK, UCNONb30BaHME KOTOPbIX AOMYyCKAaeTcA npy obpalieHumn 3a
MnoJslyYyeHMemM TrOCyAapPCTBEHHbIX W MYHUUMNANbHBIX YCAYr, YTBEPXAEHHbIMW MOCTAaHOB/IEHMEM
MpasuTenbctea Poccuiickon Pegepaunn ot 25 mioHa 2012 r. N 634.
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3.2.9. B cnyyae ecan npeactaBieHHble B 3/1EKTPOHHOM BMAe 3asfB/JeHME Ha OKasaHue
rocyapCTBEHHOM YCAYrM U AOKYMEHTbl K HEMY He 3aBepeHbl 3/1eKTPOHHOW MOAMMCbIO, Cneunanuct
YNOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIA 3a PacCMOTPeHue W odopmieHMe [OKYMEHTOB A/1A
npeaoCcTaBAeHUA FOCYyAAPCTBEHHOM ycnyru, o6pabaTtbiBaeT NOMYYEHHbIA 3AEKTPOHHbIN AOKYMEHT Kak
MHGOPMAUMOHHOE 3asiBJIeHME U COOOLAeT 3aABUTENI0 MO 3NEKTPOHHON MoyTe AaTy, Bpems, MecTo
npeacTaBNeHUAs OPUTMHANOB AOKYMEHTOB, HEODXOAMMbIX ANA OKa3aHWA FOCYAaPCTBEHHOW YyCAyru m
naeHTUOMKaLMN 3aaBUTENS.

CpoK UCNONIHEHUA AeUCcTBUI - He bosiee 1 paboyero AHA CO AHSA NOCTYNAEHMA 3aAB/IEHUA U
OOKYMEHTOB B pOpMeE 3N1EKTPOHHbIX JOKYMEHTOB.

B cnyyae ecam B pesynbTaTe NPOBEPKM KBaAMPUUMPOBAHHOW MoAanucu OyaeT BblABAEHO
HecobNlo4eHNEe  YCTAHOBAEHHbIX  YCOBMI  MPU3HAHWA ee  AEWUCTBUTENbHOCTH,  Cheumanuct
YNO/IHOMOYEHHOFO OpraHa, OTBETCTBEHHbIA 33 PACCMOTPEHME W OPOpPMNEHWE [AOKYMEHTOB A/A
NpeLoCTaBAEHNA FOCYAAPCTBEHHOM YCAYTM, NPUHUMAET pelleHne 06 0TKase B NpUeme K PpacCMOTPEHMIO
33aABNEHMA HA MOAYYEHWE YCAYrM U HanpaBAfeT 3anaBUTEN0 yBeAOMIeHWe 06 3TOM B 3/1E€KTPOHHOM
dopme c yKazaHMem nyHKTOB cTaTbu 11 PepepanbHoro 3akoHa ot 06 anpena 2011 r. N 63-93 "0O6
3/IEKTPOHHOM MOAMUCU, KOTOPbIE MOC/AYKWUAM OCHOBAHMEM [AAA MNPUHATUA YKA3aHHOTO pelueHus.
YBepgomneHve nopnucbiBaeTcA  KBaAMOULMPOBAHHON MNOAMNWCHIO W HaMNpasBaseTcaA no  ajpecy
3/IEKTPOHHOM NOYTbl 3aABUTENA MO0 B €r0 /IMYHbIN KabnHeT Ha EgMHOM nopTane rocyaapcTBeHHbIX U
MYHUUMNANbHBIX YCAYT.

CpOK WcrnofHeHuAa peincteuii - He 6onee 3 pgHeld co AHA obOpalweHus 3asasutens B
YNOAHOMOYEHHbIW OpraH c 3aaBneHMem B Gopme 3/1EKTPOHHbIX AOKYMEHTOB.

3.2.10. Pe3ynbTaTomM BbINOJIHEHUA aAMMHUCTPATMBHOM MpouUeAypbl ABAAETCA perncrpaums
3asB/IEHNA U JOKYMEHTOB 3aABUTENSA.

MaKcrManbHbIA CPOK BbINOAHEHUA aAMUHUCTPATUBHOM Npoueaypbl cocTaBnseT 3 AHA CO AHA
obpalleHnA 3a8BUTENA B YNOJTHOMOYEHHbIN OpraH.

3.3. PaccmoTpeHue 3aaBaeHNA U AOKYMEHTOB, NPeACcTaB/eHHbIX 3aABUTENIEM.

3.3.1. OcHoBaHMemM Ana Hayana npoueaypbl PacCMOTPEHUA 3afABAEHMA W AOKYMEHTOB,
NPeacTaBNeHHbIX 3aABUTENEeM, ABAAETCA MOCTYMNJIEHME 33fABJEHUA W  OOKYMEHTOB CNEeUUanucTy
YNO/HOMOYEHHOTO  OpraHa, OTBETCTBEHHOMY 33 MPUHATME peleHuA B  NpeaocTaBieHUn
rocyapCcTBEHHOW YCNYIW.

3.3.2. Cneumanunct, OTBETCTBEHHbIM 33 MPUHATME pPelleHus B NPeAOoCTaBNeHUM rOCYAapCTBEHHOM
yCAyru, npoBepsaeT NpeAcTaB/eHHble 3aaBUTeNEeM AOKYMEHTbI, UX KOMMNIEKTHOCTb U NOAJ/IMHHOCTb.

MaKcMMasibHbIN CPOK BbIMOAHEHNA aAMUHUCTPATMBHOM Npoueaypbl cocTasnseT 1 pabouunii aeHb
CO AHA MOCTYN/JeHUA 3aAB/eHUA U [AOKYMEHTOB CMeuuanucty yYrnoAHOMOYEHHOro OpraHa,
OTBETCTBEHHOMY 33 NPUHATUE PeLleHUa B NPefoCTaBAeHUN roCyAapCTBEHHOM YCayru.

3.4. ®opmupoBaHME U HaMpaBAEHWE MEXKBEeAOMCTBEHHbLIX 3aMPOCOB B OpraHbl M OpraHM3auum,
yyacTBylolLMe B NpeAoCTaBAeHUM FOCyAaPCTBEHHOM YAy,

3.4.1. OcHoBaHMEM AAA HanpasjeHMA 3anpocoB ANA NoaydyeHua MHGoOpMauMU, BAUAIOLWLEN Ha
NpaBo 3aABUTENA B NOJYYEHUWN FOCYAAPCTBEHHOM YCAYrU, ABAAETCA NPUEM U PErMcTpauua 3aaBaeHuUS.
CneumanuncT ynosIHOMOYEHHOro opraHa, MMeLWmMii NPaBo Ha nepeaadvy MexXBeAOMCTBEHHbIX 3aMpocoB
N OTBETOB Ha HUX, B TeyeHne 3 paboumnx AHe:n co AHA NpUema U PerucTpauumn 3assaeHMsa HanpasaseT
3anpocbl O NpPeaoCTaBAEHUN CBEAEHWIA, YKa3aHHbIX B MyHKTe 2.6.2 HACTOALLEro agAMWHUCTPaTUBHOMO
pernameHTa.

3.4.2. I'IpM nocrynaeHnn oTBeTos cneuynaanct ynosIHOMOYEHHOro opraHa, MMeI-OLLI,Mﬁ npaBo Ha
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nepeavy MeXBeAOMCTBEHHbIX 3anpocoB W MNOJiyYeHWe OTBETOB Ha HUX, nepedaeT B TedeHue 1
paboyero 4aca noJsiyyeHHble NOCPeACTBOM MEXBEAOMCTBEHHOINO MHGOPMALMOHHOIO B3aUMOAENCTBUA
CBEAEHMA W OOKYMEHTbl CNeuManucty yno/sHOMOYEHHOrO OpraHa, OTBETCTBEHHOMY 3a MpUHATHE
peleHna O 3aKN0YEeHUM [0roBOPOB A0BEPUTEIbHOMO YNpaBAeHUs MMYLECTBOM MOoA0NeYHbIX Uan o6
OTKase B NpeaoCcTaBAeHMM rOCyAapCTBEHHOM YCAYTH.

3.4.3. MaKCcMManbHbI CPOK BbINONHEHMA AagMUHUCTPATUBHOM NpoLesypbl C Y4ETOM OXKUAAHMA
OTBETOB Ha MeXBeLOMCTBEHHbIN 3anpoc cocTasnfeT 10 pabounx AHeW Co fHA perucTpaLmm 3aaBaeHus.

3.5. anHFlTVIe peweHnAa O 3aKvYeHne OoroBopoB AOBEPUTENIbBHOIO ynpaBaeHUA UMYLLECTBOM
noaoneyvyHbIX nnn 06 oTKase B npeanocraBieHnn FOCV,D,apCTBEHHOﬁ ycnyru.

3.5.1. OcHoBaHVMeM A/A Hayana aAMMHUCTPATMBHOM MNpoueaypbl ABAAETCA pPacCMOTpeHue
OOKYMEHTOB, NPeACTaB/IeHHbIX 3a8BUTEIEM, HEODXOAMMbIX A5 NOYYEHUSA TOCYAaPCTBEHHOM YCyTL.

3.5.2. Mo pe3ynbTaTam pacCMOTPEHUA [AOKYMEHTOB CNeunannct YnoJIHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIN 33 PACCMOTPEHME N 0DOPMAEHNE AOKYMEHTOB ANA NPenoCTaBAEHMA roCyAapCTBEHHOM
ycayrn, onpegensaet Haauume nmMbo OTCYyTCTBME OCHOBAaHMM ANA OTKasa B NpefocTaB/ieHMu
rOCy4apCTBEHHOW YCAYrUM, MNPeayCMOTPEHHbIX MOoAMNYyHKTOM 2.8.2 HACTOALWLEro agMWHUCTPATUBHOIO
pernameHTa, U TOTOBUT NPOEKT peLLeHNs O NPeaoCTaB/JIeEHUN roCcy4apCTBEHHOM ycayru inbo ob oTKase B
ee npefocTaBAeHuUN.

3.5.3. MpuHATME peleHns O 3aKJ0YEHUN OOrOBOPA AOBEPUTENLHOMO YNPaBAEHMSA MMYLLECTBOM
HecoBepLUEeHHONETHEro NoAone4YHoro (oTKase B 3aK/104YEHUN Aorosopa) oGopMNAETCA NPABOBbIM aKTOM
afAMWUHUCTPALMN TOPOACKOTO OKpyra ropog Pponoso Bonrorpagckoit obnactu. lNpu oTKase B
npegocTaBAeHUM rocyfapcTBeHHoM ycnyru odpopmnnetca NUCbMEHHOE  YyBeAOMJ/IEHUE
YNOAHOMOYEHHOIO OpraHa € YKasaHWem NpuUYMH OTKa3a.

YBegomneHne 06 OTKase B MNpPenoCcTaBNeHUMM TrOCYyAapCTBEHHOW YCAYrM MNOAMMUCbIBAETCS
HaYa/bHUKOM OTAena no obpasoBaHMIO, ONEKE M NOMNEYUTENbCTBY aAMUHUCTPALMM TOPOLCKOTO OKpyra
ropoa Pponoso.

3.5.4. MaKcuMasnbHbIA CPOK UCNOSHEHUS AAaHHOW aAMWHUCTPATMBHOM MpoLeaypbl coctaBnser 5
pabounx AHel CO AHA NONy4YeHUsA BCex HeOBXOAMMbBIX ANA NpefoCTaBAEHUA TOCYAapPCTBEHHOM YCayru
OOKYMEHTOB, B TOM YMC/e TMOJIYYEHHbIX B pPaMKax MeXBeAOMCTBEHHOrO MHPOPMALMOHHOIO
B3aMmMoaencTems.

3.6. YBegomneHue 3aasButens o NMPUHATOM peLUEeHUMN.

3.6.1. OcHOBaHMEM AN Hayana AaHHOM agMMHMCTPATMBHOM MNpoLeaypbl ABAAETCA NPUHATUE
peweHna O 3aK/lYeHWUM C 3aABUTENeM [OroBOPa A0BEPUTENbHOMO YNpPaBieHWA WMYLLEeCTBOM
HecoBepLIeHHOIeTHEro NnooneyHoro AnMbo 06 oTKase B 3aK/10YEHUM A0rOBOpa.

3.6.2. Cneumanuct ynoJHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a odopMIeHNE [OKYMEHTOB O
npegocTtasneHmmn (06 o0TKase B NpefoCTaBAEHUM) FTOCYAAPCTBEHHOM YCyru, B TedyeHue 3 paboumnx gHel
CO AHA NOAMMCAaHWA MPaBOBOrO aKTa O 3aK/OYEHUU [0roBopa [AOBEPUTENIbHOIO ynpaBieHuA
MMYLLECTBOM HECOBEPLIEHHONETHErO MOAONEYHOro (OTKase B 3aK/OMEHWW [O0rOBOPa), a TaKkKe
NMUCbMEHHOTO YyBeOM/IEHMs 06 OTKase B 3aK/IOYEHUM [0roBopa LOBEPUTENIbHOIO YrnpasBiaeHUn
MMYLLLECTBOM HECOBEPLUEHHOIETHETO NOAOMNEYHOrO HAMPaBAAET 3aABUTE/O KOMWIO NPABOBOr0 akTa Uan
yBeLoMNeHue.

Mpu obpalweHun 3aaBUTeNs 444 NPeaoCTaBAeHUA T[OCYAapCTBEHHOW ycayrn 4vepes ML
cneunanncT ynosHOMOYEHHOro opraHa HanpaBAseT KoMUIo BbllleyKa3aHHOro 4oKymeHTa B M®L, B geHb
NPUHATUA PELUEHNA O 3aKAOYEHUU A0BEPUTENLHOMO YNPaBAEHNA UMYLLECTBOM HECOBEpPLLUEHHONETHErO
nogoneyHoro (o6 oTKase B NpegoOCTaBAEHMM) AN HaMNpPaB/JeHUs 3asBUTEN0 B COOTBETCTBMM C
3aKNOYEHHbIM COT/IalleHMEM O B3aUMOLENCTBUM, ECIN MHOM CNOCOb NoNyYeHUsA He YKasaH 3asaBUTenem



B 3aAB/IEHUKN O NPEAOCTaBAEHUN rOCyAaPCTBEHHOMN YCAYru.

3.6.3. MaKcMMasbHbIi1 CPOK BbINOMHEHWUA AAHHOW aAMUHUCTPATUBHON Mpoueaypbl cocTaBaseT 3
Pabounx AHA C MOMEHTA MPUHATUA PELIEHNA O 3aKNYEHUN C 3a8BUTEIEM AOroBOpa A0BEPUTENbHOMO
yrpaBAeHUN MMYLLECTBOM HeCOBEepLUEHHOJETHEro NOAOMNeYHOro MAM 06 OTKase B 3aK/0UYeHUU
Jorosopa.

3.7. 3aknoyeHne Aorosopa L0BEPUTENIbHOMO YNpPaB/ieHUA MMYLLECTBOM HecoBepLueHHONETHEro
noAoNeyHoro.

3.7.1. OcHoBaHMeM OnA Hayana a,ﬂ,MMHMCTpaTMBHOﬁ npouenypbl ABNAETCA U3aaHWE NPaBOBOro
dKTa O 3aK/Jw4dYeHunm C 3aAaButTenem OOrosopa AOOBEPUTENIBHOINO ynpasBaeHUn UMMyLectBom
HecoBepLweHHONETHEro nogone4yHoro (OTKa3e B 3aK/1I04EHNN ,ﬂ,OFOBOpa).

3.7.2. B TeyeHune 1 paboyero gHA co AHA M34aHMA NPABOBOrO aKTa O 3aK/JKYEHUM C 3aABUTESIEM
LOroBopa A0BEepUTeNbHOro  YNpaB/leHMM  UMYLLECTBOM  HeCcOBepLleHHOJIETHEro  noAonevyHoro
cneumasnmnct, OTBETCTBEHHbLIN 3a MNOArOTOBKY AOroBOpa AOBEPUTE/IbHOIO YMNPaB/AEHUA MMYLLECTBOM
HecoBepLUIEeHHO/IeTHEro MNoAoneyHoro, roTOBUT MNPOEKT AaHHOro AOoroBopa M HanpasaseT Tpwu
9K3emnaapa MnpoOeKTa JAO0roBopa 3aABUTeNl0 AN NOAMNUCAaHMA C YKa3aHMem CpoKa BO3BpaTa
noAnMcaHHOro A0rosopa.

B OeHb BO3BpaTa 3a8BMTE/IEM TPEX 3K3EMMIAPOB NOANUCAHHOIO JOroBOPa OHM HaMNPaBAATCA Ha
noanucb HaMMeHOBaHMEe [O/MKHOCTHOTO Auua, YNOAHOMOYEHHOro Ha noAnucaHue [orosopa ¢
3aasuTeNEM.

He nosaHee 3 pabouux AHeN nocne noAnucaHWA [OroBopa [0BEpUTENbHOro ynpasieHus
MMYLLECTBOM  HECOBEPIUEHHO/IETHErO  MOJOMNEYHOro  HaMMeHOBaHMe  JOJ/IKHOCTHOrO  Auua,
YMNO/IHOMOYEHHOIO Ha NOAMNMCaHUE AOrOBOPa C 3aABMTENIEM CMELMaIUCT, OTBETCTBEHHbIN 3a NOArOTOBKY
[0roBopa, Hanpas/AaeT NOANUCaHHbIN JOroBOP 3aABUTENIO.

3.7.3. MaKkcumasnbHbIA CPOK MUCMONHEHUA AaHHOM agMMHUCTPATUMBHOM npoueaypbl 17 paboumx
OHeN co [HA M34aHMA NPaBOBOrO aKTa O 3aK/IOYEHWM C 3asiBUTENEM [0rOBOPa A0BEPUTENIbHOTO
ynpaBaeHna UMyLLLECTBOM HECOBEPLIEHHO/IETHErO NOLOMNEYHOrO.

3.7.4. Pe3ynbTaTOM agMWHUCTPATUBHOM MpoLeAypbl ABAAETCA COCTABAEHHbIM Ha OymarkHOM
HOoCuTeNe W  NOAMWUCAHHbIA CTOPOHaMW [OroBOpP [AOBEPUTENILHOFO YNpaB/JeHWA UMYLLECTBOM
HecoBepLIEeHHONETHEro NoA40MNeYHoro.

4. ¢0prI KOHTpPO/A 3a UCNO/IHEHUEM aAMUHUCTPATUBHOTO
pernameHTa

4.1. TopAgoK OCYLWeCTBAEHUS TEKYLLero KOHTPOAs 3a cobniogeHnem U UCNOJHEHUEM
cneunannCtamm NONOMKEHNM HacToAwero agMMHUCTPATUBHOIO pernameHtTa U UHbIX HOPMATUBHBbIX
NpPaBOBbIX aKTOB, YCTaHaB/AMBAOLWMX TPEOOBAHUA K NPeLOCTaBAEHNIO FOCYAaPCTBEHHOM YCAYIK, @ TaKKe
NPUHATUEM UMW PELUEHWUIA.

4.1.1. TeKywuit KOHTPOsIb 3a cobnogeHMeM NocnenoBaTeNbHOCTU OeUCTBUI, onpeaeneHHbIX
HaCTOAWMM aAMUHUCTPATUBHbLIM PErn1aMeHTOM, OCYLLECTBAAIOT AONKHOCTHbIE NLA YNONTHOMOYEHHOTO
opraHa, OTBETCTBEHHbIE 33 OpraHu3aLMio paboTbl MO NPeAoCTaBAEHUIO TOCYAaPCTBEHHOM YCAYIW.

4.1.2. NepeyeHb CNELMaNnCTOB YNOJHOMOYEHHOIO OPraHa, OCyLLECTBAAIOWMX TEKYLLMIA KOHTPO/Ib,
yCTaHaB/AMBAETCA pacnopsAXKeHWeM raBbl FOPOACKOro oKpyra ropog $pososo.

4.2. MopAdoK ocywecTBaeHnAa M NepuoguyHoOCTb NpoBeaeHUA MNAAaHOBbIX WM BHEMJIAHOBbLIX
NnpoBeEPOK NOJZIHOTblI U KayecTBa npenocraBsieHnA FOCV,D,apCTBEHHOVI ycayrn, B TOM 4ncne nopAaaok m
d)OpN\bI KOHTPO/1A 3a MO/IHOTOM M KAYecTBOM ee npeanocrtaB/sieHnA.



4.2.1. TeKywnin KOHTPOAb 3a coblofeHMeM MOCNeA0BaTe/IbHOCTUM AeNCTBUIM, onpeaeseHHbIX
aAMWHUCTPATUBHbIMW MNpoueaypaMyi MO MNPEeAOCTaBAEHUIO TOCYAAPCTBEHHOW YCAYrK, MNPUHATUEM
pelleHnid cneunanncTaMmm ocyLLeCTBAAET F1aBa ropPoACKOro okpyra ropo ®poaoso, nyTem nNpoBeaeHuUs
npoBepok cobaloaeHUA M UCNOMHEHWUA CrneuuannuctaMyM  YrnoJHOMOYEHHOrO OpraHa Mo/OMKeHUI
HaCTOALEro agMWHUCTPATUBHOMO pPerfameHTa, MHbIX MOJIOXMEHMI 3aKOHOAATeNbCTBA, COAEPKalmX
HOPMbI, peryanpytowme AeaTenbHOCTb N0 NPeA0CTaBAEHMNIO TOCYAapCTBEHHOW YCayru.

4.2.2. NepnoanyHOCTb OCYLLECTBAEHUA TEKYLLero KOHTPOAA YCTaHaB/AMBAaEeT rnasa ropoACcKoro
oKpyra ropogs ®ponoso. KOHTPO/Ib 32 MCMOSHEHWEM HACTOAWEro aAMUHUCTPATUBHOIO perfameHTa
OOJ/IKEH OCYLLLECTBAATLCA HE pexke O4HOro pasa B KaleH4apHbIM rog,

4.2.3. B xope NPOBEPOK AOONXKHOCTHbIE /ZIMUQ, YNOZIHOMOYEHHbIE HaA NpoBeAeHUE TMPOBEPKWY,
M3y4aloT caeaytouime Bonpocobl:

- [AeATeNbHOCTb CMeuMannctoB nNpuv MNPOBEAEHUU UMK  MEPONPUATUN, CBA3AHHbLIX C
OCYLLEeCTB/IEHMEM AAMMHUCTPATMBHBIX Mpoueayp, YCTaHOBJIEHHbIX HACTOALWMM agMUHUCTPATUBHbLIM
pernameHTom;

- cobnlogeHe YCTaHOBAEHHbIX MOPAAKA WM CPOKOB PAcCMOTPEHMA 3aAB/IEHWI, MNOMHOTA M
NPaBUIbHOCTb 3aMO/IHEHUSA }KYPHAOB;

- paboTa YyNo/HOMOYEHHbIX AOIMKHOCTHbIX /UL, NPU NPOBEAEHUN UMW MEPONPUATUIA, CBA3AHHDIX C
OCYLLEeCTBNEHNEM ALMMUHUCTPATUBHBIX MpoLeayp, YCTaHOB/EHHbIX HACTOAWMM agMUHUCTPATUBHBIM
pernameHTom;

- cobntogeHre  nopAagKa  PerucTpaumMm M CPOKOB  MPOXOXKAEHMA  MaTepuasnos  No
aAMMUHUCTPATUBHBIM NpoLLesypam, YCTAHOBAEHHbIM HACTOALLMM agMUHUCTPATUBHBIM PEFNAMEHTOM;

- cocTosiHMe pPaboTbl C Kanobamm W 3aABAEHUAMM NO ALMMHUCTPATUBHLIM MpoLeaypam,
YCTaHOB/IEHHbIM HAaCTOAWLMM aAMUNHUCTPATUBHbIM pernameHToOM.

4.2.4. TnaBsa ropofcKoro okpyra ropog ®posoBo paccmaTpuBaeT pesy/bTaTbl MPOBEPKU U
nopyyaeT MPUHATb MEPbl, HanpaB/ieHHble Ha YCTPaHEHWE BbIABNEHHbIX B Pe3y/nbTaTe KOHTPOJbHbIX
MEPOMPUATUIA HEOCTATKOB M HapyLUEHWA.

4.3. OTBETCTBEHHOCTb AOJIKHOCTHbIX /ML, YNOJNHOMOYEHHOrO OpraHa 3a peleHuAa U aencTeun
(6esneincTBune), NpUHMMaeEMble (OCYLLECTBAAEMbIE) B XOA4€e NPeAoCTaBeHNA rocy4apCTBEHHOM YCAYTu.

4.3.1. OTBETCTBEHHOCTb AO/I}KHOCTHbIX JINLL, YNOJHOMOYEHHOro OpraHa 3a pelleHusa u AencTeua
(bespeiicTBue), NpUHUMaemble (ocywecTBasemble) B X04e NPeaoCcTaBNeHUs rocyAapCTBEHHOW YCyry,
3aKpenaAaeTca B X AO0/IKHOCTHbIX UHCTPYKLMUAX.

JOnXKHOCTHOE MU0  YNOJIHOMOYEHHOFO OpraHa, OTBETCTBEHHOe 3a NpenocTaB/ieHue
rocy4apcTBEHHOW YCAYrn, HeceT OTBETCTBEHHOCTb 3a NpenoCTaB/ieHWME FOCYLAPCTBEHHOM ycayrn B
COOTBETCTBUM C MOJIOKEHUAMU HACTOALEro aAMMHUCTPATMBHOIO pPEernameHTa, 3aKOHOAATEe/IbCTBOM
Poccuiickoin Pepepaumnn.

JOon¥KHOCTHOE NNLO YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 33 PErmcTpauunio 4OKYMEHTaLMN,
HeceT OTBETCTBEHHOCTb 33 PerncTpauuio 4OKYMEHTOB A8 NpeaoCcTaB/eHMA rocyAapCcTBEHHOM ycayrun B
COOTBETCTBUM C MOJIOKEHUAMWU HACTOALEro aAMMHUCTPATUMBHOIO pPernameHTa, 3aKOHOAATEe/IbCTBOM
Poccuiickoin Peagepaunn.

4.3.2. Mo pesynbTaTam MNPOBEAEHHbIX MPOBEPOK B C/Ay4ae BbIABAEHMA HapyleHUa npas
3aABUTENEN r/1aBa FTOPOACKOro okpyra ropod dposioBO OCyLWEecTBAAET NpUBAEYEHNE BUHOBHBIX WL, K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoit deaepaumu.



4.3.3. O mepax, NPUHATbIX B OTHOLWEHUMU BUHOBHbIX B HAapYyLEHUN 3aKOHOAATENIbCTBa Poccuitckol
depepaumnn AONKHOCTHBIX ML, F1aBa rOPoACKOro oKpyra ropod ®ponoso B TedeHue 10 gHelt co AHA
NPUHATUA TaKMX Mep coobLlaeT B NMCbMeHHON dopme 3aaBMTeNto, NpaBa U (MAKM) 3aKOHHbIE MHTEepPEeCh!
KOTOPOro HapyLUeHbl.

4.4. TpeboBaHMA K NopaaKy U popmam KOHTPO/IA 3a NpeaocTaBleHMeM rocyaapCTBEHHOMN yCayru,
B TOM YMC/1€ CO CTOPOHbDI rpaXkaaH, Ux o6beaANHEHNI U OpraHn3aumi.

4.4.1. KoHTposib 3a cobnogeHMemM  NOCNeAoBaTE/IbHOCTU — AeNCTBUMIN,  onpeaeneHHbIX
aAMWHUCTPATUBHBIMW MpoLeAypamM NO MPeAOCTaB/AEHUIO TOCYAaPCTBEHHOW YCAYrM, U MPUHATUEM
peweHnin cneumannucTtaMmm YyrnosIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIMM 3a MPUEM W MNOATOTOBKY
OOKYMEHTOB, OCYLLECTB/IAET r/1aBa ropoAcKoro okpyra ropog ®ponoso.

4.4.2. KOHTPO/Ib CO CTOPOHbI rPaxaaH, Ux obbeaUHEHUN U OpraHU3aumMii 3a NPeaoCcTaBAeHNEM
rOCyZapCTBEHHOM YCAYTM MOXeT ObITb OCYLLECTB/IEH MyTEM 3anpoca COOTBETCTBYOLWEN MHbOpMaUmm
npw YyCAOBMU, YTO OHa He ABNAETCA KOHPUAEHLMANBbHON.

5. Docype6Hbiii (BHecyaebHbIi) nopaaoK 06)KanoBaHUA peLueHuii
u peicteuii (besaeiictema) ynonHomoueHHoro opraHa, Mo,
OopraHusauui, yKasaHHbIX B 4actu 1.1 ctatbu 16 deaepanbHoro
3akoHa N 210-d3, a TaK»Ke UX A0NKHOCTHbIX INLL

5.1. 3asBuTenb MOXKeT 06paTUTbCA C »Kanoboi Ha pelleHua U Aeicteus (besgeicreue)
ynosHOMoYeHHOro opraHa, M®Ll, opraHusaumii, yKasaHHbix B Yactu 1.1 ctatbn 16 deaepanbHoOro
3akoHa N 210-d3, a TaK¥Ke UX AOMKHOCTHbIX 1L, MyHULIMNAAbHbIX CYXKallMX, pabOTHMKOB B TOM Yncne
B CleAyoWnNX CAyYanX:

1) HapylweHWe cpoKa perucTpaumm 3anpoca 3aaBUTENA O NPefoCTaBAEHMM TOCY[APCTBEHHOM
YCAyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 PeaepanbHoro 3akoHa N 210-P3;

2) HapylleHMe CpoKa nNpefoCTaBNeHUs TOoCyAapCTBEHHOM ycnyru. B yKkasaHHOM ciiyyae
pocynebHoe (BHecynebHoe) o6xanoBaHMe 3aaBUTENEM pelleHMiA W JeictBuid  (6espeicTems)
MHOTOdYHKLMNOHANbHOTO LLeHTPa, PaboTHMKa MHOroGyHKLMOHANBbHOIO LEeHTpa BO3MOMHO B C/y4ae,
€C/IM Ha MHOTOQYHKLMOHANbHbIN LLEHTP, peweHna u genctema (6esaeiicTene) KoToporo obxanytorcs,
BO3/10’KeHa (YHKUMA MO NpefoCTaBNEHUIO FOCYAapCTBEHHON yCAyrM B MONHOM obbeme B MOPSAKE,
onpeaeneHHom Yactbio 1.3 ctatbm 16 PepepanbHoro 3akoHa N 210-93;

3) TpeboBaHMe y 3aABUTENN LOKYMEHTOB WAM UHbOPMauuu MbO ocCylwecTBiAeHUA OEWCTBUN,
npeacTaBieHne UK OCYLLECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPABOBLIMM aKTaMM
Poccuiickolt  depepaumv, HOPMATMBHbIMM  MPaBOBbIMW  akTamu  Bonarorpagckon — obnactw,
MYHULMNANbHbIMW NPABOBbIMMW aKTaMK ANA NPeAoCTaBAEHUA rOCy4apCTBEHHOM YCyru;

4) oTKas B Npueme [AOKYMEHTOB, NPeAoCTaBNeHME KOTOPbIX NPeayCMOTPEHO HOPMaTMBHbLIMM
npaBoBbIMK akTamu Poccuiickoit depepaumm, HOPMATUBHBIMKM NPABOBbIMM aKTamMu Bosrorpasgckoi
06/1acTV, MyHMLMNANbHBIMM MPABOBLIMW aKTaMW AN NPeAoCTaBAEHUSA TOCYLAPCTBEHHOW YCAyru, Y
3aABUTENS;

5) oTKas B NpefoCTaBNeHUW TOCYOAPCTBEHHOM YC/AYrM, €CM  OCHOBaHWS OTKasa He
npegycmoTpeHbl  ¢deaepanbHbIMU  3aKOHAMW U MPUHATBIMM B COOTBETCTBUM C HUMU  UHbIMU
HOPMaTMBHbIMM MPaBOBbIMM akTamu Poccuiickoit Pepepauumn, 3aKOHAaMU U MHBIMUM HOPMATUBHbIMU
NpPaBoOBbIMW aKTamu Bosrorpagckoi 0bnacti, MyHUMUMMNANbHBIMM MPaBOBbIMM aKTaMu. B yKasaHHOM
cnydae pocyaebHoe (BHecyaebHoe) ob6:kanoBaHMe 3aABUTENIEM pPeLUeHnt U aelicTeuii (bespelicteuma)
MHOTOQYHKUMOHANbHOTO LEeHTPa, PaboTHMKA MHOrOQYHKLMOHANBHOMO LLEHTPa BO3MOMHO B C/ydae,
€C/IN Ha MHOTOQYHKLUMOHANbHbLIN LEHTP, peweHus u geicteuna (6esaeictene) Kotoporo obxkanyrorcea,
BO3/10)KeHa QYHKLMA MO NpeaocTaBAeHMIO0 FOCYAapCTBEHHOM yCayrM B NoAHOM obbeme B MOpAKe,
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onpeaeneHHom yactbto 1.3 ctatbm 16 PepepanbHoro 3akoHa N 210-93;

6) 3aTpeboBaHMe C 3asBUTENA MNpPW NPEeAOCTaBAEHUM TOCYAapCTBEHHOW YCAYyrM nnaTbl, He
npeaycMOTPEeHHOW HOPMATMBHbIMM NPaBOBbIMM aKTamu Poccuiickoit depepaumm, HOPMaATUBHLIMM
NpaBOBbIMW aKTamuM Boarorpaacko 061acTv, MyHULMMNAAbHbIMU MPABOBbIMM aKTaMU;

7) OTKa3 yno/HOMOYEHHOro OopraHa, AOJXKHOCTHOrO JiMua aAMMHUCTPALMKM TOPOACKOTO OKpyra
ropog, ®ponoBo, MHOTOPYHKLMOHANBHOIO LEHTpPa, PaboTHMKA MHOroQYHKLMOHANABbHOTO LEHTP],
OpraHusaumn, nNpeaycMoTpeHHbIXx Yactbito 1.1 ctatbn 16 depepanbHoro 3akoHa N 210-9P3, uam umx
pabOTHMKOB B WCMPABJAEHUM LOMNYLLEHHbIX MMM OMEYaTOK M OWMOOK B BblAAHHLIX B pe3ynbTaTe
npesoCcTaBNEHNA TOCYAAPCTBEHHOM YCAYTN AOKYMEHTaX MO0 HapyLleHMe YCTAHOBAEHHOTO CPOKa TaKux
ncnpasneHunin. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obrKanoBaHUe 3aABUTENEM PELLEHUNA U
aenctenin (besaelicTtemA) MHOrodyHKLMOHANBHOIO LIeHTPa, paboTHMKA MHOTOPYHKLMOHAIbHOMO LEHTPa
BO3MOXHO B C/ay4yae, eCc/iM Ha MHOrOQYHKUMOHANbHbLIA LEHTP, pelleHna U aencrteus (bespgencrene)
KOTOPOro o6rKanyoTca, BO3n0KeHa QYHKUMA NO NPEAOCTaBNEHUIO FOCYAAaPCTBEHHOMN YCAYrn B NMOJIHOM
obbeme B nopagKe, onpeaeneHHoM YacTtbto 1.3 ctatbu 16 PegepanbHoro 3akoHa N 210-93;

8) HapylweHMe cpoKa MAM MOpsAAKa BblOAYM OOKYMEHTOB MO pe3y/ibTaTam MpegocTaB/eHus
rocyAapCTBEHHOM yCayru;

9) npuOCTaHOBNEHME  MNPEefOCTAaBNEHUA  TOCYAAPCTBEHHOM  yC/IyrM, eciM  OCHOBaHWA
NPWOCTAHOB/IEHMA He NpeaycMOoTpeHbl dpeaepasbHbIMM 3aKOHAMM U MPUHATBIMU B COOTBETCTBUMN C HUMMU
WHbIMW HOPMATMBHbIMW NpPaBOBbIMM akTamum Poccuiickon dPegepauuy, 3aKOHaMM U UHbBIMU
HOPMATUBHbIMW NPABOBbIMK aKTaMu Bonrorpagckoit 06aact, MyHUUMNAAbHbIMM NPaBOBbIMW aKTaMMU.
B yKasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) o6rKanoBaHWe 3aaBUTENIEM PELUEHUI M AEeUCTBUN
(be3peiicTBnA)  MHOrOQYHKUMOHANLHOTO  LEeHTpa, pPaboTHMKA MHOrodyHKUMOHANbHOIO  LEeHTpa
BO3MOHO B C/ly4ae, eC/M Ha MHOTOQYHKLMOHANbHbIN LEeHTp, peweHua u aeicteua (6espeiicteme)
KOTOPOro o6rKanyoTca, BO3n0XKeHa QYHKUMA NO NPEAOCTaBNEHUIO FOCYAAaPCTBEHHON YCAYrn B NOJIHOM
obbeme B nopAaKe, onpeaeneHHoM YacTbio 1.3 ctatbm 16 PegepanbHoro 3akoHa N 210-93;

10) TpeboBaHWe y 3asBUTENA NPU NPESOCTaBAEHUN TOCYAAPCTBEHHOM YCAYITN AOKYMEHTOB WM
UHpopmauun, oTcyTcTBne U (UM) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/MCb NPU MEPBOHAYA/IbHOM
OTKase B NpuMeme AOKYMEHTOB, HEO6X0AMMbIX ANA NPeAOoCTaBAeHUA rocyAapCTBEHHOM ycayrn, ambo B
npesoCcTaBAEHUN TOCYAAPCTBEHHOM YCAYrM, 33 UCK/IOYEHWEM C/y4YaeB, NPesyCMOTPEHHbIX NMyHKTOM 4
yactu 1 ctatbn 7 PepepanbHoro 3akoHa N 210-03.

B yKkasaHHom cnyyae pgocyaebHoe (BHecyaebHoe) o6¥KanoBaHWe 3afABUTENIEM peleHUd U
nencrteunin (6espenctens) ML, pabotHuKka MOLL Bo3moXKHO B cnydae, ecam Ha MOLU, peweHua u
aevicteus (besneincTene) KoToporo ob6XKanytoTca, BO3NOXKeHa GYHKUMA NO NPefoCTaBNEeHUI0 AAaHHOW
rocyapCTBEHHOM ycayrM B NOJHOM obbeme B NOpsAKe, onpeaeneHHom Yactbto 1.3 ctatbn 16
depepanbHoro 3akoHa N 210-93.

5.2. }anoba nogaetcs B NCbMeHHON popme Ha BymarKHOM HOCUTese, B 3/IeKTPOHHOM dopme B
aAMUHUCTPALMIO TOPOACKOro OKpyra ropos PposioBo, yNOJHOMOYEHHbIN opraH, M®L, ambo TKY BO
MoL, (ganee - yupeautens ML), a Takke B opraHM3aumm, npeaycMoTpeHHble YacTbio 1.1 ctaTbk 16
depepanbHoro 3akoHa N 210-d3. Hanobbl Ha peweHua u aeicrena (besgencteme) paboTHuKka ML,
noaatoTca pykosoautesnto atoro MOLL.

anobbl Ha peweHus u Aaencteua (besaelictene) MOL, nopatotca yupeguteno ML, man
OOMKHOCTHOMY /MLy, YNOJHOMOYEHHOMY HOPMATMBHbIM MPaBOBbIM aKTom Bonrorpagckoit obnactu.
anobbl Ha pelweHus u aelicteun (besgeiicteme) paboTHUKOB OpraHM3aLMii, NPeayCMOTPEHHbIX YacTbio
1.1 ctaTbn 16 ®epepanbvHoro 3akoHa N 210-P3, nogatoTca pyKoBoAUTENAM 3TUX OpraHU3auuni.

anoba Ha peweHus u aeictema (besdeincTeve) agMMHUCTPALLMM TOPOACKOTO OKpyra ropog,
®ponoBo, YNOAHOMOYEHHOrOo  OpraHa, [AO/MKHOCTHOTO  AMUA  YMNOJAHOMOYEHHOTO  OpraHa,
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MYHUUMNANbHOTO C/YMKALWLEro, PYKOBOAUTENA YNOJHOMOYEHHOTO OpraHa MoKeT ObiTb HamnpaB/ieHa no
noute, Yyepes M®L, ¢ ncnonbzoBaHmem MHGOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT",
obuMLManbHOrO caliTa opraHa, NPeAOCTaBAAIOWEro rocyAapCTBEHHYO YCAyry, egMHOro nopTana
rOCYAapPCTBEHHbIX W MYHUUMNANbHbBIX ycayr AMbo permoHasbHOro MOPTasna roCyAapCTBEHHbLIX W
MYHULMNANbHBIX YCAYT, @ TaKKe MOMKET 6bITb MPUHATA NPU IMYHOM NPUEME 3aABUTENS.

anoba Ha peweHun u geincteua (6esgeictame) MOLL, paboTHMKa ML, moxKeT BbITb HanpasaeHa
Mo no4yte, C MWCNOAb30BaHMEM WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHOMW ceTn  "UHTepHeT",
obunumanbHoro cavta MOL, eamHoro nopTana rocyAapCTBEHHbIX WM MYyHUUMMAAbHbLIX ycayr anbo
pPervoHaNbHOro NOPTana roCyAapCTBEHHbIX M MYHULIMNAbHBIX YCAYT, @ TAaKXKe MOXKET ObITb MPUHATA NPU
JIMYHOM NpUEMe 3asABUTENA.

Manoba Ha peweHuns u gelictema (6besgencTene) opraHusaumin, NpeaycMOTPeHHbIX YacTbio 1.1
ctatbu 16 PepepanbHoro 3akoHa N 210-D3, a TakKe Mx pabOTHMKOB MOKET ObITb HanpasaeHa No rnouTe,
C UCNoNb3oBaHMEM MHDOPMALLMOHHO-TENIEKOMMYHUKALUMOHHOM ceTh "UHTepHeT", odMumanbHbIX cakToB
3TUX OpraHu3auMii, eAMHOro NopTana rocyfapCTBEHHbIX U MYHULMMANbHBIX YCAYT NGO perMoHanbHOro
nopTana rocygapCTBEHHbIX M MYHULMMAAbHbBIX YCAYr, @ TaKXKe MOXeT ObiTb NMPUHATA MPU JUYHOM
npueme 3asBUTENA.

5.3. }Kanobbl Ha pelueHus n aelictema (besaelicTeme) pykoBoauTens opraHa, NpeaoCcTaBAsIoLLEro
rocyapCcTBEHHYIO YC/yry, NOAaloTCA B BbIWECTOAWMI opraH (Npy ero Hannumu) avbo B cayyae ero
OTCYTCTBMS  PaCcCMaTPUBAlOTCA HEMoOCPeACTBEHHO PYyKOBOAMUTENEM OpraHa, MnpeaoCcTaBAsoWero
rocy4apCTBEHHYIO YCayry.

5.4. }anoba gonxKHa coaepKathb:

1) HaMmeHOBaHME YMOJIHOMOYEHHOrO OpraHa, ero AO/IKHOCTHOIO Nnua WAM pPaboTHWKA, WUan
MyHUUMNanbHOro cayxawero, MO®L, ero pykosogutens u (mnn) pabotHmka MOLU, opraHusauuii,
npeaycMoTpeHHbIX Yactbio 1.1 ctaten 16 depepanbHoro 3akoHa N 210, ux pykosoautenen u (nnm)
paboTHMKOB, pelieHna 1 aencTensa (besaeincTemne) KOTopbIX 06XKaNYIOTCS;

2) dammnuio, uma, oTyecTBo (nocnegHee - MNPW HaAMYUK), CBEAEHMSA O MECTE YKUTe/bCTBA
3anBuTeNs - GpU3nYeckoro nnua AMbo HamMeHoBaHWE, CBEAEHUS O MECTe HaxOoXAeHus 3asasBuTensn -
IOPUAMYECKOTO /ML, a TaKKe Homep (HoMepa) KOHTaKTHoro TesnedoHa, agpec (agpeca) 3/1eKTPOHHOM
noyTbl (NPY HaIMYMK) M NOYTOBLIV afpPec, NO KOTOPbLIM AO/IXKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBegeHMA 06 063Kanyembix PeLIEHMUAX U AeACTBUAX (6e34eCTBUN) aAMUHUCTPALLMKN FTOPOACKOTO
oKpyra ropog ®ponoBo, ynoiHOMOYEHHOro opraHa, AOJ/IKHOCTHOrO Auua, AMbo MyHMUMMNanAbHOro
cnyxawero, M®L, pabotHMka MOLU, opraHM3aumii, nNpeaycMoTpeHHbix uYactbto 1.1 cratbu 16
depnepanbHoro 3akoHa N 210-d3, ux paboTHUKOB;

4) poBOAbl, HAa OCHOBAHWW KOTOPbIX 3aABUTE/Ib HE COMMACEH C pPeELIeHMEM U AEeUCTBUAMMU
(be3pencTBueM) agMUHUCTPALMU FOPOACKOrO OKpyra ropog PposioBo, YNOJHOMOYEHHOTO OpraHa,
OO/MKHOCTHOFO /iMU@ MAM MyHUUMNANAbHOrO cayxKawero, M®L, pabotHuka MOL, opraHusaumin,
npeaycmoTpeHHbIx YacTbto 1.1 cTatbm 16 PepepanbHoro 3akoHa N 210-P3, nx paboTHUKOB. 3aaBuUTenem
MOTyT 6bITb NPeACcTaBAeHbl JOKYMEHTbI (MPU HaMuYMK), NOATBEPKAAIOWME LOBOAbI 3aABUTENSA, MO0 UX
Konuu.

3aasuTenb umeet npaBo Ha noay4yeHue MHd)OpMaLI,MI/I N OOKYMEHTOB, HeO6XO,CI,MMbIX Aana
obocHOBaHMA U paccmoTpeHnA anobbl.

5.5. OcHOoBaHMeM AnA Hayana npoueaypbl AocyaebHOro o6:KanoBaHWA ABNASETCS NOCTyMNJeHue
anobbl 3asBuTena. Peructpauma Kanobbl OCYLLECTBAAETCA YNOJHOMOYEHHbIM  CNELMAINCTOM
aAMMHUCTPAUMK  TOPOACKOro OKpyra ropos ®ponoso, paboTHMKamu MOL, opraHusaumi,
npeaycMoTpeHHbIX YacTbto 1.1 ctatb 16 PepgepanbHoro 3akoHa N 210-P3, B TeueHUe Tpex AHeM co AHA
ee NocTynJeHus.
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*anoba, noctynueLwas B aAMUHUCTPALLMIO FOPOACKOro OKpyra ropos PposoBo, ynoAHOMOYEHHbIN
opraH, M®L, B opraHmsaumm, npegycmoTpeHHble Yactbto 1.1 ctatbm 16 PegepanbHoro 3akoHa N 210-
@3, noanexunT pacCMOTPEHMIO B TeH4EHME NATHAALATU Pabounx AHEN CO AHA ee perncTpaLmn, a B ciyyae
06)KanoBaHMA OTKasa agMUHUCTPALLMM TOPOLCKOrO OKpyra ropos ®ponoBo, ynoAHOMOYEHHOTO OPraHa,
M®U, opraHusaunin, npegycmoTpeHHbix Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa N 210-93, B
npueme AOKYMEHTOB Yy 3aABMUTENA MO0 B MCNPABAEHNN SONYLLEHHbIX ONEYATOK M OWMOOK MK B Caydae
06’KanoBaHUA HapyLeHUA YCTAHOBIEHHOIO CPOKa TaKMX UCMPABAEHUN - B Te4eHMe NaTu paboumx aHen
CO AHA ee perucTpaumm.

5.6. B cnyyae ecnm B Kanobe He yKkasaHbl damMuIMA 3aABUTENA, HanpaBMBLLErO Kanoby, u (nam)
MOYTOBBIN agpec, Mo KOTOPOMY AOKEH BbITb HaNpaB/ieH OTBET, OTBET Ha *Kanoby He AaeTcA.

Ecnn B yKasaHHOW Xanobe coaepartca cBeAeHWs O MoAroTaBAMBaeMOM, COBepLIaeMOM WU
coBeplleHHOM MPOTUBOMNPABHOM AeAHUW, a TaKKe O AnLe, ero NoAroTas/AMBaloLLEM, COBepLUaloWEem
WAWN cOoBepLUMBLLEM, anoba NoANexUT HanpasBAeHWUIO B FOCYAapCTBEHHbI OpraH B COOTBETCTBUM C ero
KOMMeTeHumen.

[onxHocTHoe /MUO, PabOTHWUK, HaAeNeHHble MOAHOMOUYMAMM MO PACCMOTPEHMUIO Kanob B
COOTBETCTBUM C MYHKTOM 5.2 HacTOAWEro aAMUHUCTPAaTUBHOMO pernameHTa, Npu noaydeHum xanobol, B
KOTOPOW COAEepaTCa HeleH3ypHble M60 ocKopbuTe/ibHbIE BbliPaXKEHUSA, YrPo3bl U3HU, 340P0BbLI0 U
MMYLLLECTBY AOXHOCTHOMO /INLLA, @ TaKXe YeHOB ero CeMbW, BNpaBe OCTaBUTb Kasnoby 6e3 oTeeta no
CYLLECTBY NOCTAaB/IEHHbIX B HEI1 BOMPOCOB M COOBLLMTL 3aABUTE/IO O HEAONYCTUMMOCTM 310ynoTpebeHus
npasom.

B cny4dae ecnm TeKkct »Kanobsbl He noaaaeTca npoyYteHmto, OHa OCTaBAAETCA 6es OTBETa, O 4YemM B
TeyeHne cemu ,ﬂ,HeVI CO AHA perncrtpaunu *Kanobbl COOﬁLLI,&ETCFI 3aABUTENO, €CIn ero d)aMMI'IVIﬂ n
NOYTOBbIN ajgpec noaaatoTcA NPoYTEHUIO.

Ecnn oTBET MO cyLecTBy NOCTaBAEHHOTO B Kanobe Bonpoca He MOXKeT bbITb AaH 6e3 pasrnaweHus
CBeAEeHWNIN, COCTaBNAIOWMX roCyAapCTBEHHYIO UM UHYIO OXpaHaemyto desepanbHbiM 3aKOHOM TaHy, B
TEYEHNE CEMU AHEN CO AHA PErucTpaumn Kanobbl 3aaBUTE/O, HanpaBmuBLLEMY *Kasioby, coobliaeTcs o
HEeBO3MOYHOCTU faTb OTBET MO CyLLECTBY MOCTaB/NEHHOIO B Hel BONPOCa, B CBA3W C HeZO0MNyCTUMOCTbIO
pa3srialeHns yKkasaHHbIX CBeAEeHWNA.

B cnyyae ecnv TEKCT Kanobbl He MO3BO/AET ONpese/ivTb CyTb ObpaLleHus 3asBuTens, OTBET MO
CyLLECTBY a/s0bbl HE AaeTCcA, 0 YeM B TEYEHME CEMW AHEel CO AHA perncrpauum xanobbl coobuiaeTcs
3aaBuUTeNIO.

B cnyyae ecnn B *anobe O6)KaI'IYETCFI Cyp,E’6HO€ pelweHne, Takan *anoba B TeueHue cemu /J,Heﬁ co
AHA ee perncrtpaunn BO3BpallaAETCA 3aABUTENIO, HanpasusLlemy mano6y, C pa3bACHeHMEM nopAaKa
ob6xKanoBaHun AaHHOTO cyp,e6Horo peweHnA.

Ecnrv B Kanobe copepUTCA BOMPOC, Ha KOTOPbIM 3aABUTENO HEOAHOKPATHO AaBajuchb
NMUCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3W C paHee HanpaBAseMbIMM Kasnobamu, U Npu 3TOM B Kasnobe
He MpMBOAATCA HOBble [0BOAbI MM OBCTOATENbCTBA, AO/IKHOCTHOE AWNLO, PabOTHWK, HaZeseHHble
MOJIHOMOYMSIMW NO  PACCMOTPEHUIO Kanob, B COOTBETCTBMM C MNyHKTOM 5.2  HacTosLLero
afAMWUHUCTPATMBHOTO pPerj1ameHTa, BMpaBe MPUHATbL pelleHWe O 6e30CHOBaTe/NIbHOCTM OYepesHOMN
¥Kanobbl U NPeKpaLLeHUN NePENUCKUN C 3asiBUTENIEM MO AAaHHOMY BOMPOCY MPW YC/IOBMM, YTO YKa3aHHan
¥anoba v paHee Hanpasasemble Kanobbl HaNPaBAAIUCL B OAMH U TOT }Ke YNOJIHOMOYEHHbIV OpraH uam
O4HOMY U TOMY Ke LO/IKHOCTHOMY /ivuy. O AaHHOM pelleHuM yBeA0OMAETCA 3asBUTE b, HAMPABUBLUNIA
Kanoby.

5.7. Mo pesynbTaTam pacCMOTPEHUSA Kanobbl NPMHUMAETCA OAHO U3 CeAYIOWMNX PELIEHNNA:

1) xkanoba yaoBneTBopAeTca, B TOM yncie B Gopme OTMEHbI NPUHATOrO PelleHus, UCNpPaBAeHuA
AONYLLEHHbIX ONeYaToK 1 OWMBOK B BblAaHHbIX B pe3y/ibTaTe NpeaoCTaBAeHUA rocyaapCcTBEHHOM yCayru
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JOKYMeHTax, BO3BpaTa 3asBUTENIO [EHEKHbIX CPeACTB, B3MMaHWE KOTOPbIX He npeaycmMoTpeHo
HOPMaTUBHbIMW NpPaBoOBbIMM akTamum Poccuitickon Pepepauuun, HOPMATUBHLIMK MPaABOBLIMW aKTamM
Bonrorpaackon 061actv, MyHULIMMaAbHbIMW MPaBOBbIMM aKTaMu;

2) B y40BNETBOPEHUM XKaNobbl OTKA3bIBaeTCA.
5.8. OcHOBaHWAMM 414 OTKA3a B YA4,0BAETBOPEHUM Kanobbl ABAAIOTCA:

1) npusHaHWe npaBOMEpPHbIMU peleHua u (unu) pencteuin (6espencTesma) agMUHUCTPALUN
ropoAckoro okpyra ropos ®ponoBo, yNnoJHOMOYEHHOIO OpraHa, AOMKHOCTHbIX /ML, MYHULMMANAbHbIX
CAyKawmux agMMHUCTPALMM TOpPOACKOro okpyra ropog ®ponoso, MOL, pabotHnka MOL, a TaKkke
OpraHusaumn, nNpeaycMoTpeHHbIx Yactbto 1.1 ctatbm 16 depepanbHoro 3akoHa N 210-9P3, uam umx
pabOTHMKOB, y4aCTBYIOLWMX B NPeaoCTaBleHUM rOCYyAapCTBEHHOM yCayru;

2) HanMuMe BCTYNUBLLErO B 3aKOHHYIO CUY PelleHuA cyaa Mo »Kanobe o TOM e npeameTe U no
TEM e OCHOBaHMAM;

3) nozaya *Kanobbl IMLOM, TOJIHOMOUYUA KOTOPOTO HE NMOATBEPKAEHbI B NOPAAKE, YCTAaHOBIEHHOM
3aKoHoAaTenbcTBOM Poccuiickoit ®eaepauymm.

5.9. He nosgHee AHA, CNeAylOWEro 3a AHEM MPUHATMA PelleHus, 3aABUTEN0 B NMUCbMEHHOMN
dbopme U Mo KenaHU 3anBUTENA B /EKTPOHHOW dopme HanpaBAAeTcs MOTMBMPOBAHHLIMA OTBET O
pesynbTaTax PacCMOTPEHUA Kanobbl.

B cnyyae npusHaHuWA XKanobbl noanexkawen yAoBNETBOPEHUIO B OTBETE 3aABMTENO AaeTca
nHbOpMaAUMA O AENCTBUAX, OCYLLECTBAAEMbIX YNOAHOMOYEHHbIM opraHom, M®LL, nimbo opraHusaumes,
npeaycMoTpeHHbIXx 4Yactbto 1.1 cratbM 16 ®depepanbHoro 3akoHa N 210-d3, B uenax
He3amMea/IMTe/IbHOrO YCTPAaHEHUSA BbIIBIEHHbIX HapyLWEeHMN NPy OKa3aHUU rocyaapCTBEHHOW YCayru, a
TaKXKe MNPUHOCATCA W3BMHEHWA 3a [0CTaBfeHHble HeyaobcTBa, M YyKasblBaeTca WHPoOpmaums o
OANbHENWMX OENCTBUAX, KOTOpble HeobXoAMMO COBEPLUUTb 3aABUTEND B  LEAAX NoayvyeHus
rocyapCcTBEHHOM YCayru.

B cnyyae npusHaHuA Kanobbl, He noa/exallein yaoBAeTBOPEHMIO, B OTBETE 3aABUTENIO0 AAt0TCA
aprymeHTUpPOBaHHblE Pa3bACHEHMUA O NPUYMHAX MPUHATOrO pelleHua, a TakXe UHPopmauma o nopaake
063anoBaHNA NPUHATOrO peLleHua.

5.10. B cnyyae yCTaHOBAEHMA B XO4e MAW NO pesyabTaTaM PacCMOTPEHMA Kanobbl NPU3HAKOB
COCTaBa agMUHUCTPATUBHOIO NPaBOHAPYLIEHUA WAM NPECTYNAEHUA AONKHOCTHOE MU0 UAN PAabOTHMUK,
HageNeHHble MOAHOMOUYMAMMK MO PACCMOTPEHUIO Kanob, B COOTBETCTBMM C MYyHKTOM 5.2 HACTOALLEro
aAMMHUCTPATUBHOIO pernameHTa, HesameaanTesIbHO HanpPaBAAOT MMelLWMeca maTepuansl B OpraHbl

NpPoKypaTypbl.

5.11. 3asasutenu BnpaBe o06)anoBaTb pelleHuA, MPUHATbIE NpPU  NpefocTaBNeHUn
rocyapCTBEHHON ycnyru, aenctsua (6e3neincTene) AOIKHOCTHBIX /ML, MYHUUMMNANAbHbIX CAYMKalmX
aAMMHUCTPALMKN FOPOACKOro OKpyra ropos ®PponoBo, AO0MKHOCTHbIX Avy, MOLU, paboTHukoB
OpraHusaLmin, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbu 16 PepepanbHoro 3akoHa N 210-P3, B cyaebHOM
nopsake B COOTBETCTBMM C 3aKOHOAaTeNnbCcTBOM Poccuiickoit ®epepaumm.

5.12. MonoxeHna HacTosLLero pasgena, yCTaHaB/NMBalOWME MOPALOK PAaCCMOTPEHUs Kanob Ha
HapylWeHWa npaB rFpaXgaH M opraHuM3auui nNpu NpefoCTaBAEHUM MYHUUMNAABbHOM YCAyrn, He
pPacnpoCTPaHAOTCA Ha OTHOLWeEHMUA, peryanpyemble PegepanbHbim 3akoHom oT 02.05.2006 N 59-93 "O
nopaake paccMmoTpeHusa obpalleHuin rpaxkaaH Poccuniickon ®egepaymmn’.
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Mpunoxenune 1

K aAMUHUCTPATUBHOMY pPernameHTy

Mo OCYLLECTBEHUIO aAMUHUCTPALMEN
ropoAcKoro okpyra ropog ®posioso
Bonrorpaackon obnactu nepegaHHbIX
roCyAapCTBEHHbIX MO/IHOMOYNIA

no NpesoCTaBAEHMIO FOCYAaPCTBEHHOM
ycnyru "3aktoueHme 40oroBopos
[0BEPUTENBHOIO YNPaBAEHNA UMYLLLECTBOM
nogoneyHbiX HecoBepLIEHHONETHUX"

FnaBse ropofcKoro okpyra ropog ®ponoso

oT

(d.1.0. (nocnegHee - npu HaNMUUK),

aapec, TenedoH, agpec 3N1eKTPOHHOW NOYTbI)

SAABJIEHVE
BaKOHHOT'O IIpencTaBUTeJId (oneKyHa, InorneunuTesida, IPMEeMHBIX ponMTeneﬁ)
HEeCOBEPIEeHHOJIETHMX IIOIOOII€UWHEIX O 3aKJIUeHMM IOI'OBOPa
OOBEPUTEIJIBHOT'O YIIPABJIEHMA MMYULIECTBOM HECOBEPIUEHHOJIETHEI'O IIOIOOIIEYHOI'O

Hpomy 3aKJIKUMTDb JOT'OBOP JOBEPUTEIJIBHOT'O YInpaBJIEHUA MMyleCTBOM

(BMIO M MEeCTOHaxOXIeHUE MMymeCTBa)
HECOBEPIEHHOJIETHET'O IIOOOIIEYHOT'O

(®.11.0. (mocyenHee - HOpu Haauuum) pebOeHKa,
maTa POXIEHU)

HOBepMTeHbHHM YIIpaBJIAKRIVM 10 JOT'OBOPY JOBEPUTEIILHOTI'O YIIpaBJIeHUA
VMyHmeCTBOM, IIpMHanJjexXalmrM HECOBEPIEHHOJIETHEMY IIOOOIIEYHOMY , 6yneT BEICTYIIATh

(HaMMeHOBaHME DOpUIMYEeCcKkoTro mauua Juoo ¢.M.0. (nocremHee — NOPM HaJIWMUUU)

MHIMBULOYAJIbHOTO MNPEeNIpMHMMATEJIS WM I'paxIaHMHAa, BHCTylaoleI'0 B KaueCTBe
IOOBEPUTEJIBHOTO YNPAaBJISKRIETO)
[IojlydeHHEE B pes3yJbTaTe JOBEPUTEJIBHOTO YIPAaBJIEHMS IOeHeXHbBe CpelcTBa
OynyT 3aUMCIIEHEL Ha cuerT, OTKPBITEIN Ha VMS HEeCOBEPIUEHHOJIETHETO,

(rme OTKPEIT CcUeT 1M eIo HOMep)

[Ipouy BBEIOATH pe3ynabTaT TOCYIapCTBEHHOM YCJIYyI'M HapO4YHO, I[IOYTOBEIM
OTHpaBJIeHMEM (HYXHOE HNOOUEPKHYTH) .

[IpunoxeHme :

" " 20 .

(momnmce)



CneumaamcT

(mosmxHOCTH, @®.M.0O., MHOONIMUCH)
Hr ’
(¢.11.0. (mocJyenHee - INPM HAJIUUUM)
mamo CBOe corJlacue
(HazBaHMe U ampec olepaTopa - YIOJIHOMOUEHHOT'O OpIraHa,

nojlydamumero corjacue CcyObekTa NepPCOHAJIbHEIX IaHHEBIX)

Ha 00paboTKy C MCIOJIb30BAaHMEM CPEenCTB aBTOMaTU3aUMM MM Oe3 MCIOJIb30BaHUL
TakMxX CPeICTB I[epCOHAaJNIbHEIX HOaHHHIX, BKJIOYas cOop, 3alucChb, CUCTEeMaTU3aLMo,
HaKOIIJIeHUE, XpaHeHue, YTOUYHEHUE (oBbHOBJIEHME, W3BMEHEHHUe), U3IBJIEUEHUE,
VCIIOJIb30BaHUE, nepenavy (pacnpocTpaHeHue, npenocrTaBJIeHUEe, nocTynm) ,
obeznnMuMBaHue, OJIOKMPOBAaHME, yIaJjleHMe, YyHUMUTOXEHME [IePCOHAJIbHBEIX IaHHEIX.

HacTosmee corJjlacue JaeTcsa Ha I[Iepuon OO MCTEeUEeHMsa CPOKOB XpPaHeHUS
COOTBETCTRBYyIEN MHOOPMALUUM MM IOOKYMEHTOB, COINEepXallMx YyKa3aHHYI MHOOpMAaLMO,
onpeneJyiseMHxXx B COOTBETCTBUM CO cCTaTbel 9 denmepalibHOI'O BaKoHaA OT 27 MIOJA
2006 . N 152-93 "O nepcoHaljlbHEX OaHHEX".

06 OTBETCTBEHHOCTHU 3a IOIOCTOBEPHOCTD [IepPCOHAaJIb HEIX CBEeIeHUM
npenynpexneH (-a) .

(noanuce) ($.N.0. nonHocTbIO)

" " 20 .
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