[okymeHT npepoctasneH KoHcynbTaHTI10C

AOMWHUCTPALIUA TOPOACKOIO OKPYITA TOPO/A ®POJI0OBO
BO/ZIFOrPALCKOM OBIACTU

MNOCTAHOBJEHUE
ot 23 uoHAa 2021 r. N 748

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
AAMUHUCTPALMEN TOPO,CKOIrO OKPYIA rOPO/ ®POJIOBO BOJIFONPALCKOM
OB/IACTU MYHULIMNANIbHOM YCNYTU "OBECNEYEHUE AOCTYMA K APXUBHbIM

AOKYMEHTAM U CNPABOYHO-NMONCKOBbIM CPEACTBAM K HUM B YATAJIbHOM
3A/IE APXUBA"

B cootBetcTBUM C deaepanbHbiMM 3aKoHamu oT 27.07.2010 N 210-®3 "O6 opraHusauum
NpeaocTaB/feHNs rocyAapCTBEHHbIX U MyHUMUMNanbHbIX ycayr", ot 06.10.2003 N 131-®3 "O6 obumx
NPUHLMNAX OpraHM3auuM MecTHOro camoynpasneHus B Poccuiickoit ®epepaumm”, noctaHoBAeHWEM
aAMMHUCTPALMM TOPOACKOro oKpyra ropoa ®ponoso Bosrorpagckon obnactm ot 07.06.2013 N 1232 "O
pa3paboTKe M yTBEPKAEHUMN AAMUHUCTPATUBHDIX PErNIAaMEHTOB NPEeA0CTaBAEHNA MYHULNNANIbHbIX YCAYr
M QYHKUMA M BeAEHUM MYHMLMMANAbHOW WHGOPMAUMOHHOM cucTeMbl "PermoHanbHbI peecTp
rocyapCTBEHHbIX M MyHMUMNaNbHbIX ycnyr (dyHKumin) Bonrorpagckoin obnactu', agmuHUCTpaums
ropoACKoro okpyra ropog ®posioBo NOCTAHOBASET:

1. YTBEpAUTb Npunaraemblii agMUHUCTPATUBHbIA pernameHT npeaocTaBAeHUs aaMUHUCTPaunen
ropoAcKoro okpyra ropos ®ponoso Bonrorpagckoin obnact myHuumnanbHon ycayrm "ObecneyeHue
AOCTYNa K apXWBHbIM AOKYMEHTamM M CNpaBOYHO-MOMCKOBLIM CPeACTBaM K HMM B UYMTA/IbHOM 3ane
apxmBa".

2. MpusHaTb yTPaTUBLLMMKW CUAY MOCTAHOBAEHWA agMWUHUCTPALMM FOPOACKOro OKpyra ropog,
®ponoso Boarorpaackoi obnactu:

- o7 05.10.2018 N 1457 "O6 yTBEpPKAEHUN aAMWHUCTPATUBHOIO perjiameHTa NpesocTaBiaeHus
agMUHUCTpaLMelt ropoackoro okpyra ropos ®posioBo Bonrorpaackoit 061actv MyHUUMNAABHOM yCayru
"ObecneyeHne [OCTyNa K apxXMBHbIM [AOKYMEHTAM W CMPaBOYHO-MOWMCKOBLIM CPeACTBAaM K HUM B
YMTasIbHOM 3asie apxmBa'";

- 0T 24.04.2019 N 541 "O BHeCeHUM U3MEHEHUI B NOCTAHOB/JEHWE aAMMHUCTPALLUN FTOPOLCKOrO
oKpyra ropog ®ponoso Bonrorpaackoit obnactv ot 05.10.2018 N 1457 "O6 yTBep:KaeHUM
aAMMHUCTPATMBHOTO perfiameHTa npeaocTaBneHna AQMMHUCTPALMEN TOPOACKOTO OKpyra ropog
®ponoso Bonrorpagckoit 06nactM myHuumMnanbHon ycayrn "ObecnedyeHune [oCTyna K apXMBHbIM
OOKYMEHTaM M CMPaBOYHO-MOMCKOBLIM CPEACTBAM K HUM B YMTA/IbHOM 3a/1e apxmea'.

3. HacTosuiee noCTaHOB/AEHME BCTYNaeT B 3aKOHHYID CWUAY CO AHA ero oduuManbHOro
onybMKoBaHUA.

4. KOHTPO/b MUCMONHEHMS HACTOALWLEro MOCTAaHOBAEHWA BO3/IOXKWUTL Ha YNpPaBAAOWEro Aenamu
aAMWHUCTPALLMM TOPOLCKOro OKpyra ropos ®ponoso B.HO. MuLeHKo.

[naBa ropoACcKoro oKpyra
ropog ®ponoso
Bosrorpaackoit obnactu
B.B.JAHKOB
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YT1BepxaeH
NOCTAaHOB/IEHMEM
aAMMUHUCTPALMN FTOPOACKOTO
oKpyra ropog ®ponoso

0T 23.06.2021 N 748

AAMUHUCTPATUBHbINA PETNAMEHT
NPEAOCTABNEHUA AOMUHUCTPALMENA TOPOACKOIO OKPYIA rOPOJ,
®POJIOBO BO/IFOrPAACKOWN OB/IACTU MYHULIMMA/IBHOM YCNYTU
"OBECNEYEHUE AOCTYNA K APXUBHbIM A OKYMEHTAM
N CNPABOYHO-NOUCKOBbLIM CPEACTBAM K HUM B YATA/IbHOM 3AJE
APXMBA"

1. O6bwue NonoXKeHnsa

1.1. HacrtoAwmin agMMHUCTPATUBHbLIA PernameHT ycTaHaBAMBaeT MNOPAAOK NpeaocTaBieHus
MyHUUMNanbHOM ycayrn "ObecnedeHne AoCTyna K apXMBHbIM AOKYMEHTam M CNpaBOYHO-MOMCKOBbLIM
CPeAcTBaM K HUM B YMTa/IbHOM 3a/ie apxmBa" U CTaHOAPT NPeaoCTaBieHUs MyHULMNANbHOW YCAYrn, B
TOM uuc/e onpeaensetr CPOKM W  MNOCNefoBaTeNbHOCTb  aAMMHUCTPATMBHLIX Mpoueayp npwu
NpPeAoCTaBNEHUN MYHULMNANbHOW YCAYTUM agMUHUCTPaLMen TropoAcKoro okpyra ropog @Pposnoso
Bosnrorpagckoin obnacru.

1.2. 3aABMTENAMM HA NOSYYEHUE MYHUUMNANBHOM YCNYrKN ABAAIOTCA GU3NYECKUE M OpPUANYECKUE
MU, a TaKXe WX NpeacTaBUTeNM, OEeWCTBYIOLME Ha OCHOBAHUM MOJIHOMOYMK, onpeaeneHHbIX B
COOTBETCTBUM C 3aKOHOAaTeNbLCTBOM Poccuiickoit deaepalmm (ganee MMeHYIOTCS - 3aaBUTENN).

1.3. MNopAAoK MHPOPMMPOBAHNA 3aABUTENEN O NPELOCTABNEHUM MYHULMUNANABHOW YCAYTU.
1.3.1. CBegeHMA 0 MeCTe HaXOXKAEHWNA, KOHTAKTHbIX TenedoHax 1 rpaduke paboTbl:

- aAMUHUCTPaLMA rOPOACKOro okpyra ropos ®ponoso Bonrorpaackoit obnactu: r. ®ponoso, yn.
PeBontoumoHHasn, a. 12, Ten. (8-844-65) 2-35-20;

rpadumk paboTbl: NoHeAeNbHUK - NATHKMUA ¢ 8.00 o 17.00, nepepsbis ¢ 12.00 go 13.00;

- apXMBHbIN OTAEN aAMMHUCTPALUKN TOPOACKOro oKpyra ropog ®ponoso Bonrorpaackoli obnacru:
r. ®ponoso, yn. Komcomonbckas, 4. 49/1, Ten. (8-844-65) 2-33-28;

rpaduk paboTbl: NOHeAeNbHUK - NATHUUA ¢ 8.00 Ao 17.00, BTOPHUK, YETBEPT - NPUEMHbIE AHMU,
nepepbis ¢ 12.00 go 13.00.

1.3.2. UHPopmaumio o nopsaaKe npenocTaBNeHMA MYHWLMMAJbHOW YCAYrM 3aABUTENIb MOXKET
nony4ynThb:

HenocpeacTBEHHO B agMWHUCTPALMM TOPOACKOro okpyra ropog PposioBo Bonrorpazckoi
obnactn (MHPOpPMaLMOHHbIE CTeHAbl, YCTHOe MHGOPMUPOBaHME MO TenedoHy, a TaK¥Ke Ha JIMYHOM
npMeme MyHUUMNANAbHBIMKA CAYKAWWMKM  AQMUHUCTPAUMK TOPOACKOTO OKpyra roposa ®ponoso
Bosrorpaackoii obnactu;

no no4te, B TOM YMc/ie 3neKTpoHHoM (ag_frol@volganet.ru), B cnyyae nucbmeHHOro obpaueHms
3aABUTeNS;

B CeTU MHTepHeT Ha odULUManbHOM caliTe aAMUHUCTPALMKM FOPOACKOro oKpyra ropod dpososo



Bonrorpaackoii obnactu  (www.ropoa-¢ponoso.pd), Ha EaMHOM nopTane rocyaapcTBEHHbIX U
MYHUUMNaNbHbIX ycayr (byHKUMIA), sBasowemca deaepanbHOM rocyaapCcTBEHHOW WMHGOPMALIMOHHOM
cuctemoli, obecneuymBalollelt NpPeaoCTaBleHME TOCYAAPCTBEHHbBIX W MYHULUMNANbHBIX YCAYr B
3NEeKTPOHHON dopme (manee - EOMHBLIA NOPTan rocyAapCTBEHHbIX WM MYHUUMNAbHbIX  YCAYr)
(www.gosuslugi.ru), B rocygapctBeHHoM WHPOPMAUMOHHON cucTeme "MopTan rocyaapCTBEHHbIX M
MyHUUMNanbHbIX ycayr (pyHkumin) Bonrorpagckon obnactn" (http://uslugi.volganet.ru) (manee -
PervoHanbHbIM NOPTan rocyAapCTBEHHbIX WM MyHUUMMNaNbHbIX ycayr), (ganee - mMHOOPMaLMOHHbIE
cucTembl).

2. CtaHaapT NpeaocTaBaeHna MyHULMNaAbHOM YCAyru

2.1. HanmeHoBaHWe MyHUUMNANbHOM ycayru: "ObecneyeHune A0CTyNa K apXMBHbIM AOKYMEHTAM U
CNPaBOYHO-MOMCKOBbLIM CPEACTBAM K HUM B YMTa/IbHOM 3asie apxmBa".

2.2. OpraHom, npefoCTaBAAWMM  MYHUUMMANbHYIO  YCAyry, ABAAETCA  aaMWHUCTPALMA
ropoAcKoro okpyra ropog ®ponoso Bosarorpagckoi obnactu (fanee - ynonHOMOYEHHbIN OpraH).

CTpyKTypHOE nogpasgeneHne ynoaHOMOYEHHOro opraHa, OCyLIecTBAAoLEee HenocpeacTBeHHOe
npeaocTaBAeHne MyHULMNANAbHOM YCAYTU - aPXUBHbIA OTAEN aAMUHUCTPALLIMKN FOPOACKOro OKpyra ropos,
®ponoso Bosrorpaackoi obnactu (aanee UMeHyeTcs - apxms).

2.3. Pe3ynbTaT NpeaocTaBAeHUA MyHULMNAAbHOWN YCAYTN.
Pe3synbTaTom npefocTaBAeHNA MYHULMMANBHOW YCAYTWN ABNAETCA:

- npeaocrtaBneHne gocrtyna K apxXmBHbIM AOKYMEHTAM U CNPaBOYHO-MOUCKOBbIM CpeacTBam K HAM
B YUNTA/IbHOM 3a/1€ apXuBa,

- OTKa3 B A0CTyne K apXMBHbIM AOKyMEHTamM U CNpaBO4YHO-NMOUCKOBbIM CpeactBam K HUM B
YNTA/ZIbHOM 3asie apxXuBea.

2.4. CpoK npenocTaBieHMA MYHULUNAIBHON YCayTru.

MNpepoctasneHue A0CTyNna K apXMBHbIM OOKYMEHTaM B YNTAa/IbHOM 3a/i€ apXmBa OCyLleCTBNAEeTCA
He nosgHee 2 pa6oqu AHEVI CO AHA npeAacTtaB/ieHnA OOKYMEHTOB, 06A3aHHOCTbL MO npeacrtaBneHuto
KOTOPbIX BO3/10XKEHA Ha 3aABUTENA B NOpAAKE o4epeaHOCTU 06C!'|y)KMBaHMﬂ B YMUTaZbHOM 3ane, 3a
UCKNoYEeHNnem cCny4yaeB NPUOCTAHOBKKU NpeanocCrtaB/sieHUA MYHMLLMHaﬂbHOVI YCnyrm no OCHOBaAHUAM,
npeaycMoTpeHHbIM B NMYHKTE 2.8.2 HacToALWero AOMUHUCTPATUBHOIO persiameHTa.

MpepoctasneHne 4OCTyNa K CNpPaBOYHO-MOMCKOBbLIM CPeaCcTBaM apXMBa OCYLLECTBAAETCA B AEHb
obpalLleHMa B nopsake ovyepesHOCTU 0BCNYyKMBAHMA B YMTA/SIbHOM 3a/e, 338 WCKAKYEHUMEM Cy4vaes
NPUOCTAaHOBKKN NpeaoCcTaBieHMA MyHULMNANbHOW YCAYTM NO OCHOBAHMAM, NpeayCMOTPEHHbIM ab3auem
7 NyHKTa 2.8.2 HacToALWEro aAMUHUCTPATUBHOIO pernameHTa.

2.5. MNpaBoBble OCHOBAHMA A/1A NPeAOCTaBAEHUA MYHULMNAAbHON yCayru

MpenocTaBneHne MyHUUMMNANbHOW YCAYrM OCYLLECTBAAETCA B COOTBETCTBMM CO CAeAyHoLumu
HOPMaTMBHbIMM MPABOBLIMU aKTaMU:

- KoHctutyuma Poccuiickoit depepaumnm (onybamkosaHa B "Poccuiickoi rasete” - denepanbHbiii
Bbinyck, N 4831, 21.01.2009);

- depepanbHbI 3aKoH oT 22.10.2004 N 125-d3 "06 apxuBHom gene B Poccuitckoit deaepaummn”
(CobpaHue 3akoHogaTtenbcTBa Poccuiickoit depepaumm, 2004, N 43, cr. 4169; 2006, N 50, cT. 5280;
2007, N 49, ct. 6079; 2008, N 20, cT. 2253);
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- GepepanbHbIit 3aKoH oT 27.07.2006 N 152-®3 "O nepcoHanbHbIX gaHHbIX" ("Poccuiickan raserta”,
2006, N 165; 2009, N 226, N 252; 2010, N 142, 168; 169, 274, 293; 2011 N 121, 162, 165);

- @epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHuMsaumm npeaocTaBieHUs
rocyaapcTBeHHbIX M MyHUUMNaAbHbIX ycayr" (CobpaHue 3akoHomaTenbctBa Poccuitickoit depepauuu,
2010, N 31, cT. 4179);

- GepepanbHblili 3akoH oT 06.04.2011 N 63-d3 "O6 snekTpoHHoK noanucu" ("MapnameHTcKas
raszeta”, N 17, 08 - 14.04.2011, "Poccuitckan raseta", N 75, 08.04.2011, "CobpaHue 3aKoHOAaTe/IbCTBA
Poccuitckoit depgepaumn”, 11.04.2011, N 15, cT. 2036);

- MocraHoBneHue [pasBuTtenbctBa Poccuitckolt degepaumm ot 25.08.2012 N 852 "O6
yTBEpKAEHUM paBMA MCNONb30BaHMA YCUAEHHOW KBaANPULMPOBAHHOMN 3/1EKTPOHHOM NOoANUCU NpU
06palLeHMM 3a NOYYEHUEM TOCYAAPCTBEHHBIX M MYHMLMMANbHbLIX YCAYT MU O BHECEHUM U3MEHEHMUS B
MpaBuna paspaboTkM U yTBEP)KAEHUA AAMMHUCTPATMBHBLIX PErJiaMeHTOB  NpeaoCcTaB/ieHus
rocygapcrBeHHbIx yeayr" ("Poccuiickas raserta”, 2012, N 200);

- noctaHoBneHue MpasutenbcrTea Poccninckon ®eaepaumm ot 26.03.2016 N 236 "O TpeboBaHMAX K
NpeaocTaBNeHUI0 B 3NEKTPOHHON popMe rocyAapCTBEHHbIX U MyHULMNaNbHbIX yeayr" (OduumanbHbIi
WHTEPHET-NopTan npasoson nHbopmaumm http://www.pravo.gov.ru, 05.04.2016, "Poccuiickan rasera",
N 75, 08.04.2016, "CobpaHue 3aKoHoaaTenbcTBa Poccuiickon deaepaummn”, 11.04.2016, N 15, cT. 2084);

- Npukas PegepanbHoOro apxmeHoro areHTctea ot 02.03.2020 N 24 "O6 yTBepraeHuu Mpasun
OpraHu3aLumMmM XpaHeHWs, KOMMJIEKTOBaHMA, yYeTa U WUCNOJIb30BAaHUA AOKYMeHTOB ApxmBHOro ¢oHaa
Poccuinckoit depepaumm n Apyrnx apxXmMBHbIX AOKYMEHTOB B FOCYAAPCTBEHHBIX U MYHWLMMANbHbIX
apxuBax, My3esx U 6MbnMoTeKax, HayuHbIX opraHusaumax” (OPpUuManbHbIM MHTEPHET-NOPTaN NPaBOBOM
nHdopmauuu http://www.pravo.gov.ru, 21.05.2020);

- npuKas Pocapxusa ot 01.09.2017 N 143 "0O6 yTtBepxaeHMn MopaaKa NCNOIb30BaHNS apXMBHbIX
OOKYMEHTOB B roCyZapCTBEHHbIX M MyHMLMNAbHbIX apxmBax Poccuiickoli Pegepauumn” (OduumnanbHbin
MHTEPHEeT-NopTan npasoson nHbopmauum http://www.pravo.gov.ru, 02.11.2017.);

- MNocTaHoB/ieHMe ApMUHUCTpaumm Bonrorpagckoit obnactu ot 09.11.2015 N 664-n "O
rocygapcTBeHHoM MHOpMauMoHHON cucteme "MopTan rocyfapcTBEHHbIX M MYHUUMMAAbHbIX YCayr
(dyHKUMN) Bonrorpaackon obnactn" (OduumManbHbIM MHTEPHET-MOPTAN NpPaBoBOM WHbOPMaALUK
http://www.pravo.gov.ru, 13.11.2015, "Bonarorpaackas npasga", N 175, 17.11.2015);

- YcTaB ropoackoro okpyra ropog ®ponoso Bonrorpaackoit obnactu, (MepBoHavyanbHbIA TEKCT
OOKyMeHTa onybaukosaH B msgaHum "Bnepen”, N 87, 21.07.2005 (ctratbu 1 - 6), "Bnepen”, N 89,
26.07.2005 (ctatbu 7 - 10), "Bnepea", N 92, 02.08.2005 (ctatbu 11 - 16), "Bnepea”, N 93, 04.08.2005
(ctatbu 17 - 23), "Bnepen", N 95, 09.08.2005 (ctatbm 24 - 29), "Bnepea”, N 98, 16.08.2005 (ctatbu 24 -
29), "Bnepea”, N 99, 18.08.2005 (ctatbm 30 - 35), "Bnepea"”, N 101, 23.08.2005 (ctatbu 36 - 42),
"Bnepea", N 105, 01.09.2005 (ctatbu 43 - 47), "Brnepea”, N 107, 06.09.2005 (ctaTbu 48 - 60), "Bnepes’”,
N 108, 08.09.2005 (cTaTtbu 61 - 68));

- NocTtaHoBneHne ot 07.06.2013 N 1232 "O paspaboTke M YTBEPHKAEHUN ALMUHUCTPATUBHbIX
perfnameHToB MNPeaoCTaBAEHUA MYHULMMANAbHbIX YyCayr n GyHKUMA, U BeAeHWW TocyaapCTBEHHOM
MHOOPMAUMOHHOM cUcTeMbl "PervoHanbHbii peecTp rocyAapCTBEHHbIX W MYHUUMNANAbHbLIX YCAyr
(byHKUM) Bonrorpaackon obnactn" (MepBoHauanbHbIA TEKCT AOKYMEHTa ony6/MKoBaH B M34aHUK
"Bnepea. AokymeHTbl", N 71 - 72, 15.06.2013 (npunoxeHue K rasete "Bnepea")).

2.6. WcuepnbiBalolMii  nNepedyeHb AOKYMEHTOB, HeobxoAuMMbIX [ANA  npeaocTaBaeHuA
MYHUUMNANbHOM YCAYIn.

2.6.1. na odopmneHms gonycka Kk paboTe B YMTa/IbHOM 3a/e apXx1Ba 3aABUTE/Ib CAMOCTOATE/IbHO
npeacTaBaseT cieaylolme LOKYMEHTbI:
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1) 3asBneHMe o0 JonycKe K paboTe B YUATaIbHOM 3a/1€ apXxMBa (a1a pusnyeckoro anua);
2) aHKeTy no/sib3oBaTens;

3) NnMCcbMmo HanpaBAAoLLLE opraHusaumn (AN PUANYECKOro AnLa);

4) NOKYMEHT, yA0CTOBEPAIOLLMIA IMYHOCTb 3aABUTENA MO0 IMYHOCTL NPeACcTaBUTEN .

2.6.2. Ona paboTbl B uyMTa/ibHOM 3a/ie apxMBa C aAPXMBHbIMM LOKYMEHTaMW M CMPABOYHO-
NOMCKOBbIMW CPEACTBAMM K HUM 3asiBUTENb NpeacTaBaneT:

1) ponyck K paboTe B UMTaIbHOM 3a/1€ apPXMBa;

2) [OKYMEHT, yAoCTOBepAloWMii ANYHOCTb 3asaButens AMbo /JNMYHOCTb  YMOJIHOMOYEHHOTO
npeacTaBuTens;

3) 3anonHeHHbINn 3aKa3 (TpeboBaHMe) Ha BbiJayy apXUBHbIX Ae/, AOKYMEHTOB, CMPaBOYHO-
MOMCKOBbIX CPEACTB K HUM (B ciyyae obpalleHua K CnpaBOYHO-MOMCKOBLIM CpeacTBaM WaM K GpoHay
Nnosib30BaHMA 3aKa3 (TpeboBaHWe) He 3anonHAeTCA).

Ona pa6OTbI B YNTA/IbHOM 3asie apXmBa C apXMBHbIMN OOKYMEHTAMU, UMELWMMN NMOMETY "AI'IFI
C!'Iy)KE6HOI'O I'IOJ'Ib3OBaHVIFI", 3aABUTENb JONONHUTENBHO NpPeaCcTaBAAET:

- NMUCbMEHHOe paspelleHMe Ha AOCTYM K apXMBHbIM AOKYMeHTam oT ¢oHgoobpasosartens
(npaBonpeemHuKa).

Ona paboTbl B yMTa/ibHOM 3a/e apxuMBa C apPXMBHbIMM AOKYMEHTaMM, Hay4yHO-CMPaBOYHbIMU
CpeAcTBamMMU K HUM, COAepKallMmM CBeAeHUA O INYHON U CeMeNHOW TallHe rpaKaaHuHa, ero 4acTHol
U3HU, a TaKKe cBedeHuA, co3aatolime yrposy ana ero 6e3onacHoOCTU, A0 MCTedeHua 75 neT co gHA
CO3aH1A JOKYMEHTa, 3aABUTE/b A0NOAHUTEIbHO NpeacTaBafeT:

- CBUAETENBCTBO O NpaBe Ha HAaC/NeAdCTBO NO 3aKOHY nmbo CBMAETeNbCTBO O NpaBe Ha HacneacTso
Mo 3aBeLWaHNIO C YKa3aHMEM Ha NPaBo A0CTyNa K YKa3aHHbIM apPXUBHbIM AOKYMEHTAM;

- OOBEPEHHOCTb OT rpakAaHMHA WAM ero HacNefHMKOB Ha AOCTYNM K YKasaHHbIM apXMBHbLIM
OOKYMeHTaM, YAOCTOBEPEHHYD B MOpPAAKE YCTaHOB/MIEHHOM 3aKOHOAATeNbCTBOM  PocCcuMicKoW
depepaumn.

[na paboTbl B YMTANbHOM 3a/e apxXMBa C apXMBHLIMU LOKYMEHTamW, CNPaBOYHO-NMOMCKOBLIMM
CPeacTBaMM K HWUM, nepefaHHbIMKM MO AOrOBOPY B apXMB COBCTBEHHWKaMW WAW BAagesbLamu,
YCTaHOBMBLUMMM OFpaHMYEHNA Ha ZOCTYN K HUM, 3aBUTENb AONOJAHUTENbHO NPEACTaBASAET:

- NMNCbMEHHOE pa3pelweHne Ha A0CTyn K apXMBHbIM OOKYMEHTaM, CMpPaBOYHO-NMOUCKOBbIM
cpeactBam K HUM OT COBCTBEHHMKA Un Bnagenbua.

dopmbl 3anBieHMA Ha AONYCK K paboTe B UMTanbHOM 3ane apxuBa, NMMCbMa HanpasAsAoLLel
OpraHu3auumu, aHKeTbl MNONb30BaTeNA MNPUBOAATCA B NpUAOXKeHuAax 1, 2, 3 K HacToAwemy
aAMUHUCTPATUBHOMY pernameHTy U AOCTYMHbI A1A NOJyYeHUs B 3/IEKTPOHHOM dopme Ha oduLManbHOM
canTe ynoJIHOMOYEHHOro opraHa™.

2.6.3. lCl,OKyMeHTbI ana nonyvyeHuna [onycka K pa60Te B YMTANbHbIN 3an noaatoTCA 3aABUTENIEM
IMYHO, NOYTOBbIM OTNPaB/EHUEM, nnbo B 3I'IEKTp0HHOI7I d)opN\e C ucnonb3osaHnem EguHoro nopTana
rocyaapcCTBEHHbIX U MYHUUMNANTbHbIX YCAYT.

B cnyyae ecnu 3asBieHMEe HAMNpaBAAETCA 3afBUTENIEM B 3/1IEKTPOHHOM dopMe, Takoe 3anBNeHUue
NoAnNnCbIBaeTcA NPOCTON 3N1EKTPOHHON NOAMNUCHIO UAU YCUNEHHOM KBAaAUPULMPOBAHHOM 3/1E€KTPOHHOM
noanucbio 3asasuTens (YNnoJHOMOYEHHOTO AnLa).



2.7. UcyepnbiBatowmii nepeyeHb OCHOBAHWUI AN1A OTKasa B Npueme LOKYMEHTOB, HeobxoaMmMbIx
ANA NPeAoCcTaBNeHUA MYHULMNAAbHOW YCayru:

- AOKYMEeHTbI npeacTtaB/sieHbl HEMPAaBOMOYHbIM TNLLOM;

- 3aAB/sieHne n npunaraemblie K Hemy [OOKYMEHTbl He coAdepaT PeKBU3UTOB, o06a3aTenbHbIX K
3aN0J/IHEHUIO, HE NOAAAI0TCA NMPOYTEHUIO, UMEKOT HEOTOBOPEHHbIE NCMPAaBIEHNA NN NOBpPeEXOEHNA, HE
nossosdawwme ogHO3Ha4YHO UCTONIKOBATb X CoAep*KaHue.

3aABMTENO HanpaBaseTcs yBedomaeHue 06 OTKase B NpuMemMe K PacCMOTPEHWUIO 3asBlEHUs B
Cny4yae, eciv npu obpalleHMn 3a nNpeaocTaBieHUEM MYHULMNANBHOM YyCyrn B 31eKTPOHHOW dopme B
pesynbTate MNPOBEPKU YCUIEHHOW KBaMOUUMPOBAHHOM  3/IEKTPOHHOW nognucu  (ganee -
KBanMdMUMPOBaAHHOW NoANUCK) BbiABAEHO HecobogeHue YyCTaHOBAEHHbIX cTaTbel 11 deaepanbHoro
3aKoHa 0T 06.04.2011 N 63-®3 "0O6 aneKTpoHHOW NoanncK" yCAoOBUN NPU3HaAHMA ee AeUCTBUTE/IbHOCTH.

B cnyyae ecnvM MNpuUMHbLI, MO KOTOPbIM 3aABUTEN0 OblIO OTKA3aHO B MpUemMe [AOKYMEHTOB,
HeobxoAMMbIX AN NPefoCTaBAEHUA MYHULMNANbHOW YCAyrn, B nocneayrowem 6bliv ycTpaHeHbl,
3aABUTE/Ib BNPaBe BHOBb 0O6PaTUTLCA 3@ NpefoCcTaBAeHNEM MYHULMMIAAbHOM YCAYTN.

2.8. WcuepnbiBalolmin nepeveHb OCHOBaHWMI ANA OTKasa B NpeaocTaB/ieHUM, NPUOCTaHOBAEHUA
npeaocTaBAeHNA MyHULMNANLHOW YCAYTN,

2.8.1. OcHOBaHWA ANs 0TKasa B NPeAoCTaBAEHUM MyHULMMNANbHOM YCAYTi.

OcHOBaHMAMM A/1A OTKasa B AOCTyNe K apXMBHbIM [AOKYMeHTaM W CnpaBOYHO-NMOUCKOBbIM
CPeACTBaM K HUM B YUMTa/IbHOM 3a/1€ apXMBa ABAAIOTCA CAeAyloWme Caydan:

- 3asABuTeNemM (Oanee WMMeEHyemMblit TaKKe Mo0/ib30BaTeslb) He MpeabsABieH [AOKYMEHT,
YAOCTOBEPAIOLWNI IMYHOCTb;

- HaAMuYMe OrpaHMYeHWn Ha WCMNO/b30BaHWE aPXMBHbIX AOKYMEHTOB, YCTAaHOB/IEHHbIX
3aKoHogaTenbcTBOM Poccuiickoii ®epepaunm nnm doHaoobpasoBatenem npu nepegade AOKYMEHTOB
Ha apXMBHOE XpaHeHMe;

- OTCYTCTBME MNUCbMEHHOrO pa3spelleHns rpaxgaHuHa MAUM ero Hac/ieQHUMKOB Noc/ie CMepTu
rpaxgaHuHa Ha Ucnonb3oBaHMe 3aTPeboBaHHbIX M0Nb30BaTENEM apPXUBHbIX AOKYMEHTOB, COAEPKallnX
cBeAEHUA 0 NNYHOW, CEMEMHOM, YaCTHOM M3HU rpaykaaHMHa, A0 UCTedeHns 75 NeT co AHA co3aaHus
[OKYMEHTOB.

- Ha/n4Me 3aKJIYEeHMA KOMWUCCUM apXuBa O HEBO3MOMKHOCTM BblAa4M NOAJIMHHUKOB apXMBHbIX
[OKYMEHTOB (Zafiee - 3aK/to4eHMe KOMUCCUM apxvBa) B C/ydae M MOpALKe, OnpenesieHHbIX MyHKTOM
14.2 [lpaBun oOpraHuWsaunm XpaHeHWA, KOMMIEKTOBaHMA, yyeTa W MUCMO/b30BaHUA [OOKYMEHTOB
ApxusHoro ¢oHza Poccuiickoii Pepepaumm n Apyrux apxmMBHbIX AOKYMEHTOB B FOCYAAPCTBEHHbIX U
MYHUUMNANbHBIX apxmMBax, My3esax U 6BubanoTekax, Hay4HbIX OPraHM3auMUAX, YTBEPKAEHHbIX MPUKA30M
depnepanbHOro apxmeHoro areHtcTea ot 02.03.2020 N 24 (aanee - Mpasuna N 24);

2.8.2. OcHOBaHWA ANA NPUOCTAHOBAEHUA NPEAOCTABAEHNA MYHULMMNANBHOMN YCYTN:

- 3aKa3aHHbleé MNoJsib30BaTeNEM apPXUBHble AOKYMEHTbl B YCTaHOBJEHHOM nNopAAKe BblAaHbI
COTPYAHUKaM apxmBa ONA BbINOJIHEHUA CJ'IY)K86HbIX SBABHMVI (VICI'IOI]HEHVIE 3aKa3a NpnocCTtaHaB/INBAETCA
A0 OKOHYaHWUA CPOKa MX UCNOJb30BaHUA, HO HE 6onee yem Ha 120 p360'-II/IX p,He|7| CO OHA 3aKa3a UX
I'IOI'Ib3OBaTeerM);

- NONb30BaTEIEM 3aKa3aHbl NOA/IMHHUKM apXUBHbIX LOKYMEHTOB, AN BblAauu KOTOPbIX TpebyeTca
NoAroTOBKa W yTBEPXKAEHME 3aK/NOYEHUA O BO3MOXKHOCTU WAW HEBO3MOMKHOCTU UX BblAauM, a TaKXkKe
yBegoM/IeHne O HeM MO/b30oBaTeNAa B C/Aydae n nopagke, onpeaenieHHbIx nyHKTom 14.2 [pasun N 24
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(McnonHeHMe 3akasa npuocTaHaBaMBaeTcA, HO He bonee Yem Ha 27 paboumx AHel co AHA 3aKasa WX
nosb3oBaTenem);

- 3aKasaHHble M0/b30BaTe/ieM apPXMBHble AOKYMEHTbl B YCTAaHOB/SIEHHOM MOpsAKe BblAaHbl BO
BPEMEHHOE MO0/Ib30BaHUE OpUANYECKUM UanM dusndyeckum amuam - ¢oHagoobpasoBaTenam, Mx
npaBonpeemMHnUKam WAM MO 3anpocam OPraHOB rOCYAAPCTBEHHOM BAACTU M MHbIX FOCYAapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro camoynpaBs/ieHMA (MCNoAHeHWe 3aKa3a NPUOCTAHABINBAETCA 40 OKOHYaHUS
CPOKa MX UCMO/b30BaHMSA, YKa3aHHOr0 B aKTe O Bblgaye BO BpeMeHHOe MNoJjib30BaHue);

- 3aKa3aHHbleé MNOo/sib30BaTeNEM apPXUBHbIE AOKYMEHTbl B YCTAaHOBJEHHOM nNOpAAKE BblAadHbI
Apyromy no/sib3oBaTtento B YUTasNbHbIN 3an (MCFIOI'IHEHME 3aKa3a NpunocCTtaHaB/INMBaAETCA O OKOHYaHUA
CPOKa nx ncnonb3oBaHuA, HO HE 6onee yem Ha 40 pa6oqu ,u,Heﬁ CO OHA 3aKasa ux I'IOﬂb3OBaTe!'IeM);

- 3KCNOHMPOBAHUE 3aKa3aHHbIX aPXUBHbIX AOOKYMEHTOB Ha BbICTaBKeE (MCI’IO!’IHEHME 3aKa3a
NPUOCTaHaB/INBaETCA A0 OKOHYaHUA CPOKa 9KCI'IOHVIpOBaHVIﬂ);

- Nogaya ynoaHOMOYEHHbIM OpPraHOM 3asBaeHMA 06 aAMMHUCTPATUBHOM NpaBoHapyLweHun nmbo
3aABNAEHUA O NpecTynaeHnn No GakTy COBEPLUEHUA MO/b30BaTeNEM HAPYLUEHWIM, YKa3aHHbIX B MyHKTe
3.7 MNopsaaka NCNOb30BaHNA AaPXUBHbIX LOKYMEHTOB B rOCYAapPCTBEHHbIX U MYHULUMNAAbHbIX apXMBaXx,
YTBEPKAEHHOrO NpmMKasom Pocapxmea o1 01.09.2017 N 143 "O6 ytBepxaeHum MopagKa Ncnosb3oBaHUsA
aPXMBHbIX OOKYMEHTOB B FOCYZAPCTBEHHbIX M MyHMUMMNANbHbIX apxmeax Poccuitckoit depgepaumn”
(ucnonHeHMe 3akasa npoasieBaeTcA C AaTbl MOAAYM YNOJHOMOYEHHbIM OPraHOM 3asB/ieHUA 06
aAMMHUCTPATUBHOM MPABOHAPYLIEHUN NMBO 3aABAEHMA O NpPecTynieHun no ¢aKTy CcoBepLleHUn
Nno/ib30BaTe/IeM HApYyLWeHU A0 [aTbl BCTYN/JEHMA B 3aKOHHYHO CWAY MOCTaHOBAEHWA No aeny ob
aAMMHUCTPATUBHOM MPABOHAPYLWEHMM MO GaKTy CoBEpLUIEHWA NO/b30BATENEM HapPyLUEHWM UAM OaTbl
BCTYMNNEHMUA B 3aKOHHYIO CWy NPUTroBOpa CyAa MO Yro/IOBHOMY Aeny nMbo BblHECEHMA pelueHus ob
OTKase B BO3DOYKAEHWM YrO/I0BHOTO AeNa).

2.9. MNnaTa 3a NpeAocTaBieHNne MyHUUMNANbHOM YCAYTU HE B3MMAEeTCA.

2.10. MaKkcumanbHbIA CPOK OXMAAHWA B odyepean npu nogadve 3asaBAE€HMA O NpPeaocTaBAeHUU
MYHULMNANbHON YyCAyrM M MNpu NOAYyYeHUW pesysbTaTa NpenocTaBAeHUMA MYHULMMAANbHOW YCayru
coctaBnaset 15 muH.

2.11. CpoK pernctpaumnm 3asaBaeHns o NpesocTaBieHUn MyHULMMNANAbHOM yCayru.

3asBneHune o Aonycke K pa60Te B YUTA/ZIbHOM 3as1€ apXumBa NOONEXUT perncrtpaunm B AeHb
nocrtynneHumAa B ynOJ'IHOMO‘-IGHHbIVI opraH.

2.12. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NPeAoCcTaBaAAeTcA MyHULMMNaAbHasA ycayra, K 3any
OXMOaHWA, MecTaM ANA 3ano/IHEeHWA 3anpocoB O MPeAoCTaBAEHUM MYHUUMNANbHOW  YCAYrw,
MHGOPMALMOHHBIM CTEHAAM C 06pasLamMmM UX 3aNONHEHUA U NePeYHEM LOKYMEHTOB, HEOOXOAMMbIX 1A
npeaocTaBAeHNA MYHULMNANAbHOM YCIyrM, B TOM Yyncae K obecneyeHuto 4oCTyNnHOCTU A1 UHBAMAOB
YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C 3aKOHOZATENbCTBOM Poccuiickon depepaumm o coumanbHoOM
3aWwuTe MHBaNNAOB.

MomelleHUs, B KOTOPbIX MPeAoCTaBAseTcd MyHMUMNanbHasa ycayra, obecneymBatoTcs
HeobXoAMMbIMN ONA NPeAoCTaBNAeHUA MyHUUMNANbHOW ycayrn obopygoBaHMem (KOMMbOTEpPAMM,
CPeAcTBaMM CBA3W, OPFTEXHWMKOM), KaHUENAPCKUMM NPUHAONENKHOCTAMU, WHPOPMALMOHHBIMK 1
CMPaBOYHbIMM MaTepuanamu, HarnagHon nHbopmaumen, CTyabaAMU U cTonamm). NMomelteHNa A0NXKHbI
COOTBETCTBOBATb CAHUTAPHO-3MMAEMMOIOMMYECKUM NPaBuaam U HopmaTueam "CaHUTapHbIx npasua CM
2.2.3670-20 "CaHuTapHo-3nnaemmnonormyeckme TpeboBaHma K ycnosusam Tpyaa" n 6biTb 060pyaoBaHbl
CPeACTBamMM NOXKaPOTYLIEHUS.

Bxoa B ynonHOMOYEHHbIM opraH obopyayetca WMHPOPMALMOHHOM TabanyKkon (BbIBECKOW),
cogeprkawen MHGOPMaLMIO O HAMMEHOBAHUM, MECTE HAXOXAEHUA U pexume paboTbl. Bxoa u Bbixoa 13


consultantplus://offline/ref=B395FEC57366729CBC021E3C8FB3DE7064FD7C2607A6E5BA42CA07CA630FBC08B6731CCA174A6502067165E5D89B6C9B063B8CBF0D7B13FFDEzAF
consultantplus://offline/ref=B395FEC57366729CBC021E3C8FB3DE7064FD7C2607A6E5BA42CA07CA630FBC08B6731CCA174A6502067165E5D89B6C9B063B8CBF0D7B13FFDEzAF
consultantplus://offline/ref=B395FEC57366729CBC021E3C8FB3DE7064F37D230AA4E5BA42CA07CA630FBC08B6731CCA174A6505077165E5D89B6C9B063B8CBF0D7B13FFDEzAF

nomelieHnin obopyayroTCca COOTBETCTBYIOWMMM yKasaTenamu. KabuHeTbl yNnoAHOMOYEHHOTo opraHa
obopyayloTca  TabnuMukamu, codeprawmMmu  MHGOPMaLMIO O  HAMMEHOBAHMM  CTPYKTYPHbIX
noApasaeneHnin, OCyLLeCTBAAIOLWMX NPeAoCTaBieHne MyHULMMNANAbHOMN YCAYTN.

MecTa 0XupaHuA [ONXKHbl COOTBETCTBOBAaTb KOMGOPTHbIM YCOBUSM AN1A 3asABUTENeid U
ONTMMa/bHbIM YCNOBUAM PaboTbl CNEeuManmcToB yrnoJIHOMOYEHHOrO opraHa, 06opyaoBaHbl CTY/IbAMM,
KpecesbHbIMU CeKLMAMMU, CKAMbAMM.

Mpuem 3anBuTENIE OCYLLECTBAAETCA B CMELMAbHO BblAENEHHbIX A8 3TUX Lener NoMeLLEeHUAX.

Paboyee mecTo cneunanncCta  ynoaHOMOYEHHOIo oOpraHa AO0J1XXKHO 6bITb 060py,£l,OBaHO
NepCoHa/bHbIM KOMMNbHOTEPOM C BO3SMOXHOCTbIHO A0CTYyNa K HeO6X0,£I,VIMbIM VIH(I)OpMaLI,VIOHHbIM 6asam
AaHHbIX, NeYaTalowmm n Konnpyrownm yCTpOVICTBaM.

Mpu opraHmnsaumm paboumx mecT AoKHa bbiTb NpegycMoTpeHa BO3MOXHOCTb CBO60AHOM0 BX0Aa
M BbIX0OAa CNeLmaancTos YyrnoJIHOMOYEHHOTO OpraHa U3 NoMelLLLeHMA NPu HE0BXOANMOCTH.

MecTa caaum M NoayYeHus AOKYMEHTOB 3aABUTENAMU, MecTa AN MHGOPMMPOBaAHUA 3asBUTeNei
M 3ano/IHEHMA HeobXoAMMbIX [AOKYMEHTOB 0b6opyayloTca CTynbAMKM (Kpecnamu) U cTonamm w
obecneunBaloTca Nncyeit bymaroin U NUCbMEHHbIMU NPUHAANEKHOCTAMM.

B nomeweHMAX ynONHOMOYEHHOro oOpraHa, npegHasHavyeHHbIX A/1A pa6OTbI C 3aABUTENAMM,
pa3mewaoTcAa VIH(I)OpMaLI,MOHHbIe cTeHAbl, 06ECI'Ie‘4MBaI-OLLI,VIe nonyyeHue MH(I)OpMaLI,MM o
npeanocrasieHnun MyHMLLMHaﬂbHOVI ycnyrwu.

Ha MHPOPMaUMOHHbIX cTeHAaX, oPpULMANbHOM CailTe YNONHOMOYEHHOro opraHa pa3smeLlatoTcs
cneaytouime MHGOPMaLMOHHbIE MaTepuabl:

- M3B/IEYEHUA W3 3aKOHOAATE/IbHbIX M HOPMATMBHbIX NPABOBbIX aKTOB, COAEPMALMX HOPMbI,
peryavpytolime AeaTeibHOCTb MO UCNOSHEHNIO MYHULMNAAbHOW YCAYrK;

- TEKCT HaCTOALLLEero aAMUHNUCTPATMBHOTO PernameHTa;
- rHbopMaLMA 0 NOpPAAKE UCNONHEHUA MYHULMNANAbHOMN yCyru;

- NepeyeHb AOKYMEHTOB, HE0BX0AUMbIX A4 NPeA0CTaBAeHUA MYHULMNAAbHOMN YCyry;
- dopmbl 1 06pasybl AOKYMEHTOB A/1A 3aN0/IHEHUS;

- CBEAEHUNA O MECTE HaXOXKAeHMA U rpaduKke paboTbl yNoJAHOMOYEHHOTO OPraHa;

- cNpaBoYHble TenedoHbl;

- aApeca 371eKTPOHHOW NoYTbl U aapeca caiTos ceTu VIHTepHeT;

- MHd)OpMaLI,MFI O MecCTe IMYHOIo NpmnemMa, a Takxke 06 YCTAHOBJ/IEHHbIX ON1A TNUYHOIO Npuema AHAX
M Yacax.

an N3MEHEHNN VIHd)OpMaLI,VIVI no MUCNOJNHEHUIO MYHVILI,MI'IaﬂbHOﬁ ycnyrn ocCywecrtBnaeTca ee
nepunoanyeckoe obHoBNEHME.

BusyanbHaa, TeKCTOBaa W MynbTMMeauiiHaas uHbOpMauMAa O MopsaaKke npenoCcTaBAEHUS
MYHULUMNANbHOW YyCAyrM pasmeliaetcAa Ha WHOOPMaUMOHHOM CTeHAe WAM  WHPOPMaLMOHHOM
TepMmuHane (yctaHaeBnuBaeTcA B yAOBGHOM AnA rpakaaH MmecTe), a Takke Ha EAuHOM noptane
rOCyAapCTBEHHbIX M MYHUUMNAAbHbLIX  YCAyr, PerMoHanbHOM MopTane rocyAapCTBEHHbIX M
MYHULUMNANbHLIX YCAYF UM Ha oduumManbHOM CaiTe yNo/SIHOMOYEHHOro opraHa (www.ropog-
®ponoso.pd).



OdopmneHne BM3yanbHOM, TEKCTOBOM W  MynbTUMeAWiiHOW WHbOpMauMnm O nopsagKke
npeaocTaBAeHMA MYHUUMNAAbHOM YCAYrM OO0MXHO COOTBETCTBOBAaTb ONTMMA/JIbHOMY 3PUTENbHOMY U
C/lYXOBOMY BOCMPUATUIO 3TON MHbOPMaLMM rparKaaHamu.

B uenax obecneyeHnA ycnoBUi JOCTYNHOCTM ANA MHBAAWAOB MYHUUMNANBbHON YCAYTU AOMKHO
bbITb 0becneyeHo:

- OKa3aHue cneunainCtamm nomowmn mHBaanaam B nocagke B TPaHCNOPTHOE CpeacTBO U BblCaaKe
M3 HEero nepen sexoaom B nNomMmelweHnA, B KOTOPbIX NpeaocCtaBnaeTca myHuuunasibHaAa ycayra, B TOm
ypucne ¢ uCnob3oBaHMEM KpeCna-KONACKU,

- 66CI'Ip€I'IﬂTCTBEHHbII7I BXO4 MHBA/IMAO0B B NOMeLWEHNE U BbIXO4 U3 HETO,

- BO3MOXHOCTb CaMOCTOSITE/IbHOIO MNepeaBUKEHUs MHBANNAOB MO TEPPUTOPMM OpraHM3auuu,
NOMELLLEHWNSA, B KOTOPbIX OKa3blBAaeTCA MyHULUMMANbHAA YCAYra;

- COMPOBOXAEHME WHBANMAOB, MWMEKOLWMNX CTOMKME pPaCCTPOMCTBA PYHKLMM 3peHna U
CaMOCTOATENbHOFO MNepPeaBUMKEHMA, W OKasaHMe UMM MNOMOLWM Ha TEPPUTOPUM OpraHM3auum,
NOMeLLEeHUA, B KOTOPbIX OKa3bIBAETCA MYHULIMMANbHAA YCAYra;

- Hagneallee pasmelleHne obopyaoBaHMA M HOCUTenel WHPopmauun, HeobxoAMmbIX ANA
obecneyeHnsa 6ecnpenaTCTBEHHOrO A0CTyNa WMHBAaAWMAOB B MOMELLEHMA M K yciyram, C y4eTom
OrpPaHMYEHUI UX KU3HeAeATeNbHOCTH;

- AybnmpoBaHne HeobxoAMMOWN AN MHBANUAOB 3BYKOBOW U 3pUTENbHOM MHPOpMaLMK, a TaKKe
Hagnucen, 3HAKOB M WHOW TEKCTOBOM U rpaduyeckon uHPopmauuUm 3HaKaMu, BbINOJHEHHbIMMU
penbedHO-ToYeUYHbIM WpUdTOoM Bpainns;

- AONYCK cypAaonepesoaYmKa U TudaocypaonepesoaUmnKa;

- OOMYCK COBaKM-NPOBOAHMKA NPU HaAMUMKM OOKYMEHTa, MOATBEPXAAIOLLIero ee creumnasbHoe
obyyeHMe W BblAaHHOrO No ¢opme M B MOPAAKE, KOTOpble onpeaenatoTca ¢enepasbHbIM OpraHom
MCMNONHUTENBHOW BNACTM, OCYLLECTBAAOWMM GYHKUMM NO BblpaboTKe M peannsaumm rocysapcTBeHHoM
NONUTUKM M HOPMATUBHO-NPAaBOBOMY PEry/IMPOBaHUIO B CHEPE COLMANbHOM 3aLUUTLI HaceIeHNs;

- OKasaHue cneuynanncramm NHOM HEO6XOAMMOﬁ nomouwum nHBaangam B npeogoneHnmn 6apbepOB,
npenATCTBYHOWNX NONYHYHEHUIO UMK YCNYT HapaBHE C APYrMMU TnLaMMN.

2.13. MNokasaTenu AOCTYNHOCTM U KayecTBa MyHULMMNANAbHOM yCyru

MoKasaTensmyM AOCTYMHOCTM W KayecTBa MYHWULMNANbHON YCAYrM ABAAKOTCA NOJyYeHue
3asBuTENEM MHPOPMALLMU O XO4E NPEAOCTaBAEHUA MyHULMMNANbHOW YCAYTM C UCNONb30BaHMEM CPEACTB
TenepoHHOW CBA3M, 3NEKTPOHHOTO WMHPOPMMPOBaAHUA, COBAOAEHME CPOKOB MNpesoCTaBAEHUs
MYHULMNANbHOW YCNYIK, OTCYTCTBUE KANob M NPETEH3UIA CO CTOPOHbI 3aABUTENA, a TaKKe cyaebHbIX
aKTOB O NPW3HAHWM HE3aKOHHbIMW pelleHui, AelcTBuiA (be3aeincTBMA) YNOAHOMOYEHHOTO OpraHa u
AONIXKHOCTHbIX /UL, YNTONHOMOYEHHOTO OpraHa.

2.14. WHble TpeboBaHWA, B TOM YMCIAE Y4UTbIBaKOWME OCOBEHHOCTM NpPesoCTaBAEHMUSA
MYHULUMNAIbHOM YCNYTU B 3N1EKTPOHHOMN dpopme

MepeyeHb GOHAOB apxMBa, a TaKKe MepeyeHb OMUCelt AeNl C yKasaHMeM 3aro/IOBKOB €AMHWLY
XpaHeHWs AOCTyneH No/ib30BaTeNto Ha OdULMANBHOM CTPaHWULE YNOJHOMOYEHHOrO OpraHa B CeTu
"NnTepHeT".

MpepocTaBneHme MyHULMNanbHoM ycayrm B MOLL He ocyuiecTeaseTcs.

OCVLLI,GCTBI'IEHMG OTAENbHbIX AAMUHUCTPATUBHbIX npoueayp npu npeanocrtasieHnn



MYHULMNANbHON YCAYTM BO3MOXHO B 3N1EKTPOHHOMN popme. OCOBEHHOCTM OCYLLECTBAEHMA OTAE/bHbIX
aAMWUHUCTPATUBHbIX MNpoueayp B 31EKTPOHHOM ¢OopMe YCTaHOBAEHbl B pasgene 3 HacCToALLero
aAMWUHUCTPATMBHOIO pPeriameHTa.

3. CocTaB, NocneA0BaTe/IbHOCTb U CPOKU BbINOJIHEHUA
aAMUHUCTPATUBHbBIX Npoueayp, TpeboBaHUA K NOPAAKY MX
BbINO/IHEHUA, B TOM UMCae 0CO6EHHOCTU BbINOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp B 3NEKTPOHHOU dopme

3.1. UcyepnbiBatowmii nepedeHb a4MUHUCTPATUBHBIX Npoueayp

MpepocTaBneHMe MYyHUUMMNANbHOM YCAyrM BKAOYaeT B cebs creapylowme agMUHUCTPATUBHbIE
npoueaypbl:

- Npuem U peructpauma (oTkas B npueme) 3asaBieHU O Aonycke K paboTe B YMTaAbHOM 3ane
apxuBa;

- opopm/ieHMe AoMyCcKa No/b30BaTeNA K paboTe B UMTASIbHOM 3a/1€ apXMBa;

- npuem 3aKkasa (TpeboBaHMA) Ha BblAayy apXMBHbIX A€/, AOKYMEHTOB, CNpPaBOYHO-MOUCKOBbIX
CPeAacCTB K HUM;

- npeaocrtaBneHne nonb30oBaATENO A0CTyNna K apxXuBHbIM Aenam, OOKYMEHTaMm, CnpaBOYHO-
NMOUCKOBbIM CpeaACTBaM K HUM.

BioK-cxema MoOCNefoBaTeNbHOCTM  afMMHUCTPATMBHbLIX Npoueayp MpuM  nNpeaocTaBieHUn
MYHULMNANbHON YCAYTY NPUBOLAUTCA B NPUNOKEHUN 4 K aMUHUCTPATUBHOMY pPerlaMeHTy.

3.2. NocnenoBaTe/IbHOCTb AEUCTBUIA AONMKHOCTHbIX /UL, MPU NPeaoCTaB/NeHUN MYHULUMMANbHOM
yenyru.

3.2.1. Mpuem un peructpaums (oTKas B npueme) 3aaBaeHMA O AOMNYCKe K paboTe B UMTaNbHOM 3ae
apxuBa

OcHoBaHMeM ANAa Hayana agMUMHUCTPATMBHOM  Npoueaypbl  ABAAETCA  NpeacTaB/ieHue
NoNb30BaTeNIeM Ha JIMYHOM NpPUEMe, MOYTOBbIM OTMPaBJAEHMEM MAW C UCMNOAb30BaHWeM EauHoro
nopTana rocyAapCTBEHHbIX W MYHUMUMNANAbHbIX YCAYr [AOKYMEHTOB, YKasaHHbIX B NyHKTe 2.6.1
HaCTOALLEro a4MUHUCTPATUBHOrO PeriameHTa.

Mpuem 3aaBNeHMA U NpuNaraembiX K HeMy [AOKYMEHTOB OCYLLeCTBAAET LO/IKHOCTHOE JINLO
YNONNHOMOYEHHOIo opraHa, OTBETCTBEHHOE 3a NpeaoCTaBaeHUe MyHVILI,VIFIG.ﬂbHOﬁ ycnyru.

Mpu npueme AOKYMEHTOB [AO/IKHOCTHOE /IMLO YMNONHOMOYEHHOro OpraHa, OTBETCTBEHHOe 3a
npefocTaBAeHNEe MYHWULMNANbHOW YCAyrM, MpoBepseT KOMMAEKTHOCTb NPeACTaBAeHHOro mMaKeTa
AOKYMEHTOB B COOTBETCTBMM C NYHKTOM 2.6.1 HacToALWEro agMUHUCTPATUBHOIO pernameHTa.

MpY NOCTYNAEHMU 3aABJEHUA B 3/EKTPOHHOM (opmMe [O0MKHOCTHOE AULO YNOJAHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a MpeAoCTaBJAeHUME MYyHUUMNAAbHOW ycayru, B TedeHne 1 pabouero AHA C
MOMEHTa €ero perncTpaumMmM npPoBOAMUT MNPOBEPKY MNOANMHHOCTM MPOCTOM 3/EKTPOHHOW noAanucK
3aABUTENA C WCNO/Ib30BaHMEM COOTBETCTBYIOLWLErO CepBMCa eAMHOW cucTembl uaeHTudUKaumm wu
ayTeHTMOUKaUMM UAKM Npoueaypy NPOBEpPKM AEeNCTBMTENbHOCTM KBanMdUUMPOBaAHHOW NoAMnucu, C
MCMNO/Mb30BaHMEM  KOTOPOW  MognucaHo  3asBneHve  (MakeT  3/71eKTPOHHbIX  AOKYMEHTOB) O
NpPegoCTaBAEHUM MYHUUMNANBLHON YCAyrv, NpesycMaTpMBAlOLLYO MPOBEPKY COBMOAEHUS YCAOBUNA,
YKa3aHHbIX B cTaTbe 11 ®eaepanbHoro 3akoHa "06 anekTpoHHOM noanucu”.

B CQiydae BblABNEHUA O6CTOF|T€I'IbCTB, YKa3aHHbIX B NMYHKTE 2.7 HacToAwero AOMUHUCTPATUBHOIO
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pernameHTa, AONXKHOCTHOe /NUO YNOJHOMOYEHHOro oOpraHa, OTBeTCTBEHHOE 3a npeaoctaB/ieHUe
MyHVILI,VII'IaﬂbHOﬁ YCNyrun, oTKka3sblBaeT B npneme AOKYMEHTOB C YKa3aHUEM NPUYNHDbI TAaKOTo OTKa3a.

B cnyyae ecnnm B pesysbTaTe NPOBEPKM KBAAMOUUMPOBAHHOM noanucu OyaeT BbiABAEHO
HecobnogeHNe YCTaHOBEHHbIX YC0BUIA MPU3HAHMA ee AeMCTBUTENIbHOCTU, YNOIHOMOYEHHbI OpraH B
TeyeHue TpPex AHEeN Co AHA 3aBepLUeHMs NPoBeAeHNs TaKoW NPOBEPKU NPUHUMAET pelleHne 0b oTKase B
npueme K pacCMOTPEHMIO 3aAB/IEHUA U HaMNpPaBASAET 3asBUTE/IO yBeAOM/IEHWE 06 3TOM B 3/1EKTPOHHOM
dopme ¢ ykaszaHMem NyHKTOB cTaTbk 11 ®epepanbHoro 3akoHa "O6 aneKTpoHHOM noanucuK", KoTopble
MOCNYXWAN OCHOBaHMEM ANA MPUHATUA YKAa3aHHOIo pelleHus. Takoe yBeAoOMAEHWE NOANUCLIBAETCA
KBaNPUUMPOBAHHOM NOAMUCHIO PYKOBOAUTENSA YNOAHOMOYEHHOIO OpraHa UAM YyNnoJHOMOYEHHOrO UM
OOIKHOCTHOTO /INLA M HanNpaBAAeTcA Mo afpecy 3/1EKTPOHHOM MoYTbl 3aaBUTENA NGO B €ro JINYHbLIN
KabuHeTr B deaepanbHOM rocyaapcTBeHHol uMHopmaumoHHoW cucteme "EauHbIA - nopTan
rocy4apcTBEHHbIX U MYHUUMNAAbHbIX Yeyr (GyHKUMIA)".

B cnydvae npepbsBneHUs 3aaBUTENEeM MNOAJMHHUKOB [OKYMEHTOB KOMWUW 3STUX AOKYMEHTOB
3aBepAOTCA AO0/KHOCTHBIM JIMLOM YNO/JIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a NpeaoCTaB/ieHue
MYHULMNANbHON YCAYTW, NOAIMHHUKM LOKYMEHTOB BO3BPALLAIOTCA FPaXKAAHUHY.

Mocne NpPoBepKM KOMMIEKTHOCTU AOKYMEHTOB AO0/IKHOCTHOE /MU0 YNOJIHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a MpeaoCTaB/ieHNne MyHULMMNANbHON YCAYrM, NPUHUMAET, PErMCTPUPYET 3anaB/eHue ¢
npuiaraembiMM K Hemy JOKYMEHTaMM W HanpasaseT UX Ha PacCMOTPEHUe. YMoJIHOMOYEHHOMY
OOJ/IKHOCTHOMY NnLLy.

B chyyae noctynneHva B yrlOl'IHOMO‘-IEHHbIVI OpraH 3aAB/1eHNA B SINEKTPOHHOM BMAE, AONTKHOCTHOE
AnMuo  ynosIHOMOYEHHOIro opraHa, OTBETCTBEHHOE 3a MNpeaocraBaeHue MyHMLI,VII'laﬂbHOﬁ ycnyrnm,
OCYLLECTBNIAET €ro pacneyaTky Ha 6yMa)KHOM HOCUTene n perncTpauuio.

MaKcrMMmanbHbIN CPOK UCMONHEHUA agMUHUCTPATUBHOM NpoLeaypbl:
- PY IMYHOM NpPUEMe rpaxKaaH - He 6onee 15 MUHYT;

- MPY NOCTYNNAEHUN 33aABNEHUSA U AOKYMEHTOB MO no4yte, MHPOPMALMOHHON cucTeEME - B AE€Hb
NOCTYN/I€HUSA B YNOJIHOMOYEHHbIA OPraH.

Pe3ynbTaToM MCMONHEHMSA AAMUHUCTPATMBHOM Npoueaypbl ABAAETCA MPUEM U perucrpaums
3aAB/IEHNA WAM HanpaBineHve (BpydYyeHue) yBegoOMIEHMS 06 OTKase B NPUEME K PACCMOTPEHUIO
3aAB/fIEHNA W HanpaB/ieHWe 3anABJeHMA C NpuaaraembiMM  JOKYMEHTaMM Ha pacCcCMOTpeHue
YNOAHOMOYEHHOMY A0/IKHOCTHOMY JINLLY.

3.2.2. OdopmneHune gonycKka nosb3osaTenn K paboTte B UNTabHOM 3a/1€ apX1Ba

OcHOBaHMEM  AnA  Hayana  agMWMHWUCTPATMBHOW  Mmpoueaypbl  ABAAETCA  NOCTynJjeHue
YNOJIHOMOYEHHOMY [LO0/IKHOCTHOMY /INLY 3asBNEHUA C MpUAaraembiMU SOKYMEHTaMM O JOMycKe K
paboTe B UNTaNbHOM 3a/1€ apXmBa,

YNONHOMOYEHHOE A0/I}KHOCTHOE NLLO NPUHUMAeT peweHne o gonycKke Nnosib3oBaTtesia K pa60Te B
YNTAaIbHOM 3a/ie apXmBa NO pe3ynbTaTaM aHa/IM3a CoAepKaHUA 3aAB/IEHUA U NPpUNaraembiX K Hemy
AOKYMEHTOB B COOTBETCTBUU C Tpe6OBaHVIHMM HOPMATUBHbIX MPaBOBbIX aKTOB, YKAa3aHHbIX B NMYHKTE 2.5
HacToAwero aagMWHWUCTPATUBHOIO pern1amMeHTa, Ha/loXeHnem Ha 3aABNEHUN COOTBETCTBVIOLLI,Eﬁ
pesonrunn.

CornacHo pesonrounn  OONKHOCTHOE AnMUOo YNOJIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npegocrasnieHne MyHI/ILI,VII'IBI'IbHOVI ycnyrnm, Od)OpMI'IFleT Ha uMMA Nnojsib3oBatesia OONYCK K paGOTe B
YNTaIbHOM 3asie, nepenaer ero nosib3oBarte/sito Ha J/IMYHOM npueme npun nepsom noceweHnu
YNTa/IbHOTO 3ana.
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MaKcMMabHbIN CPOK UCMONHEHUS agMUHUCTPATUBHOM NpoLeaypbl:

- B TeyeHue 1 paboyero gHA Co AHA NOCTYNAEHUA AOKYMEHTOB YNOJHOMOYEHHOMY AO/KHOCTHOMY
muy.

PesynbtaT ¢uKCMpyeTcA NyTeM BHECEHMA JMYHbIX AAHHbIX MONb30BATeNA B JKYpPHan y4eTta
nosib3oBaTesielt YATaNbHOIO 3a1a. Jonyck K paboTe B UMTaNlbHOM 3ane AeNCTBUTENEH B TEYEHNE OAHOIO
roga.

3.2.3. Mpuem 3aKasa (TpeboBaHMA) Ha Bblgayy apXMBHbLIX A€, AOKYMEHTOB, CNpaBOYHO-
MOMCKOBbIX CPEACTB K HUM.

OcHoBaHMeM pAns Hayana agMUHUCTPATUBHOW npoueaypbl ABASETcA /AnYyHoe obpalleHue
Nno/sib30BaTenNs B YMTa/IbHbIN 33/ apXMBa U NpeabaB/ieHMe COTPYAHUKY UNTaNbHOIO 3ana apxuBa (aanee -
COTPYAHMK apxuBa) Aonycka K paboTe B unTanbHOM 3a1e, 0pOPMAEHHOTO B YCTaHOB/IEHHOM NOpPsAKeE.

MNMonb3oBaTesib, HE AOCTUTLMA COBEPLLUEHHONETMA, AOoMNyCcKaeTca Ana paboTbl B YMTa/bHbINA 3a1 C
OLHUM W3 poauTenem WA APYrMM 3aKOHHbIM MpPeACTaBUTENEeM, HECyLMM OTBETCTBEHHOCTb 3a
cobntofeHne HecoBepLIEHHONETHUM Nosib3oBaTenemM MopagKka UCNONb30BaHMA apPXUBHbLIX LOKYMEHTOB
B rOCY4apCTBEHHbIX U MyHMUMNANbHbIX apxuBax Poccuitckon Pegepaupnmn, yTBEPHKAEHHOTO MPUKA3om
Pocapxusa ot 01.09.2017 N 143.

ConpoBoxgalowme aMua (B TOM 4MCNe 3aKOHHble NPeACTaBUTENM, MepPeBOAYMKM U Apyrue
NOMOLHWMKK, LA, CONPOBOXKAAOWME NOAb30BaTENA C OMPAHUYEHHBIMW BO3MOXKHOCTAMM 34,0P0BbLA)
[AOMYCKAOTCA B UATA/IbHbIM 331 apXMBa HA OCHOBAHMM 3aMOJIHEHHOW aHKEeTbl, B KOTOPOM YKa3blBaOTCA:
damununs, mma, oT4ecCTBO (MpPW HaNMuUKM), daTa POXKAEHMA, TPaXKAAHCTBO, MecTo paboTbl (yuebbl) u
JO/MKHOCTb (NpM  Hanuumu), agpec perucTpaumm no MecCTy KutenbctBa (npebbiBaHuA), aapec
$aKTMYECKOro NPOXKMBAHMA, HOMEP KOHTaKTHOro TenedoHa (Mpu Hanuumm), agpec 3AEKTPOHHOW MoYThI
(Mpu Hannuuu), BUA, cepusa, HOMEP U AaTa BblAauM AOKYMEHTA, YAO0CTOBEPAIOLEro IMYHOCTb, @ TaKkKe
OpraH, BblAaBWWIN AOKYMEHT, paMninsa, UMsa, 0TY4ECTBO (NPY HaIMYMK) COMPOBOXKAAEMOrO NLA.

Monb3oBaTento npeaocrasnferca paboyee MecTo B YUMTa/IbHOM 3a/e apxuBa, YNOJHOMOYEHHbIM
COTPYAHWKOM apx1Ba NPOBOANTCA KOHCY/IbTUPOBAHME NO COCTaBY Hay4yHO-CNPaBOYHOro annapara, B TOm
yncae AO0CTYNHOro NoJib30BaTeNO B 3/IEKTPOHHOM BUAE M apXMBHOIO GpoHAa apxmMBa M Bblaaetca 6aHK
3aKa3a (TpeboBaHMA) Ha BblAavy apXMBHbIX AN, LOKYMEHTOB, CMPaBOYHO-MOMCKOBbIX CPEACTB K HUM.

Monb3oBaTenb 3anonHAET 6/1aHK 3aKa3a M BO3BPALLAET COTPYAHMKY apxuea. COTPyAHUK apxuBa
npoBepseT NPaBUAbHOCTb 3aMoaAHeHUA BaaHKa M MHPOPMMPYET NOAb30BATENA O CPOKAX MCMONHEHUSA
3aKasa (TpeboBaHus).

B cnyyae 3aKasa yKasaHHbIX B nNyHKTe 14.2 Mpasun N 24 nOANMHHUKOB apXMBHbIX AOKYMEHTOB
nosib3oBaTe/lb YBEAOMAAETCA O HEobBXOAMMOCTU PACCMOTPEHMA 3TOFO BOMPOCa KOMUCCUMEN apxuvBa.
YBepomneHue nosib3oBaTena NpPomM3BOANTCA YCTHO MAK NO ero TpeboBaHUIo - TMCbMEHHO, B TOM YUMC/e C
Ncnosib3oBaHMeM MHPOPMALIMOHHO-TENEKOMMYHMKALLMOHHbIX CETEN.

I'Iocne,u,yrom,me 3aKa3bl NPUHUMAIOTCA K UCNOJIHEHUIO NOC/e BO3BPaATa MNOJib30BaTesieM paHee
BblAaHHbIX eMY apPXUBHbIX AeN, AOKYMEHTOB U CNMPAaBOYHO-NMOUCKOBbLIX CPeACTB K HUM.

Pe3ynbTaToM UCMOAHEHUA agMUHUCTPATUBHOM NpoLeaypbl ABAAETCA NPUeM COTPYAHMKOM apX1Ba
3ano/IHEHHOro noJsib3oBaTenem 3akasa (TpeboBaHuA), MHOOPMMPOBaHME NOJb30BATENA O CPOKax ero
NCMO/IHEHNA, B TOM YMCNe, C OAHOBPEMEHHbIM yBeAOMIEHMEM O HEOBXOAMMOCTN PAaCCMOTPEHNA 3TOrO
BOMpoca Komuccuel apxmea (Npu HeobxoaumocTm).

duKcauma pe3ynbTaTta BblINO/IHEHUA a,ﬂ,MMHMCTpaTMBHOﬁ npouenypsbl ocyulecTsnaeTca
npocTtaBsieHnem Ha 3anpoce (TDE6OBaHMVI) COOTBeTCTByI'OLLI,eI‘/JI pe3sonunn pyrkosogutenem apxmea nan
YNO/THOMOYEHHbIM UM A0/THOCTHbIM JIML,OM.
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MaKcMMabHbIN CPOK BbINOJIHEHWUA agMUHUCTPATMBHOM Mnpoueaypsl: B TedeHne 1 paboyero AHA
NOCTYN/JEHUA AOKYMEHTOB YNOJHOMOYEHHOMY AO/IKHOCTHOMY /MLLY.

3.2.4. MpepocTasneHne NOAb30BATEAD A0CTYMa K apXMBHbIM Aenam, AOKYMEHTaM, CpPaBOYHO-
NOWCKOBbIM CpeACcTBaM K HUM; OTKa3 B 4OCTyNe K AOKYMeHTam

OcHoBaHMeM A/11 Hayasa aAMMHUCTPATMBHOW NpoLeaypbl ABAAETCA NPUEM COTPYAHMKOM apxuBa
0pOPMNIEHHOrO B YCTAaHOB/JIEHHOM MOpsAAKe 3akasa (TpeboBaHWA) Ha Bblgayy apXMBHLIX Aen,
AOKYMEHTOB, CNPAaBOYHO-MOMCKOBbLIX CPEACTB K HAM.

Mpu paccmoTpeHMM 3aKasa (TpeboBaHMA) COTPYAHMK apxMBa NPoBepPAeT HaMuMe UAN OTCYTCTBUE
OCHOBaHWIA ANS OTKa3a B AOCTYNe K apXMBHbIM AOKYMEHTaM W CNPaBOYHO-MOUCKOBLIM CPEACTBAM K HUM
B UMTa/IbHOM 3a/ie apxumBa (Aanee - 0TKas B AOCTyNe K AOKYMEHTAM), YCTAaHOBAEHHbIX B NyHKTe 2.8.1
HaCTOALLEro aAMUHUCTPATUBHOrO perfnameHTa.

Mpu OTCYTCTBUM OCHOBAHWI AiA OTKasa B JOCTyne K J[AOKYMEHTaM Creumanuct apxvsa
OCYLLLECTBNAET BblAadvy MO/b30BaTe/Nl0 MO4 Pocnucb B 6GnaHKe 3aKkasa (TpeboBaHuA) 3aKasaHHble
apxvMBHble [fefa, [AOKYMEHTbl WAW CrpaBOYHO-MOMCKOBbIE CPeACcTBAa K HWUM, npedocTasaseT
Mo/1b30BaTe N0 AOCTYN K CNPaBOYHO-TIOMCKOBbLIM CPeACTBaM, HaXOAALMMCA B YNTAIbHOM 3a/1€ apXMBa.

B cnyyae Bblgaun MNOAJIMHHMKA apXMBHOTO AOKYMEHTa, OCHOBaHMeM AnA KOTOpOVI ABnAaeTcAa
3aK/1llo4eHNE KOMUCCUMN apXuMBa, MOSIb30BATE/NIIO HaAMNpPaBAAETCA YyBeagOM/IEHNE O BO3MOXHOCTU
NONIYyYEeHUA YKa3aHHbIX JOKYMeHTOB. [laHHOe yBeJoM/ieHne N0/b30BaTesIA OCYLLeCTBAAETCA B TeyeHue
nAaTn pa60‘-IMX AHEVI CO OHA yTBEPHKAEHUNA 3aKNHOYEHNA KOMUCCUN apXmUBa YCTHO U1K NO ero Tpe6OBaHMPO
- MMCbMEHHO, B TOM 4YuUC/e C UCNOJIb3OBAHMNEM MHd)OpMaLI,MOHHO-TEHEKOMMVHMKaLI,MOHHbIX ceTen.

[ena, 4OKYMEHTbI, NeyaTHble U34aHUA BblAAOTCA NOAb30BaTeNtO ANA PaboTbl B UMTAaNbHOM 3ane
Ha cpok Ao 20 pabounx aHeln, NOAJIMHHUKM 0CODO LIEHHbIX Aes, AOKYMEHTOB - Ha CPoK Ao 10 paboumx
OHen.

[ocTyn nosib3oBaTens K apXMBHbIM [AOKYMEHTaM, CMpPaBOYHO-MOMCKOBbLIM CPeACTBamM K HUM,
cofepKallum CBeAeHMA, COCTaBAAOLWME OXpaHAeMylo 3aKoHodaTesnbcTBOmM Poccuiickoin deaepaumn
TallHy, OCYLLECTB/AAETCA MPW YCNoBMM cobaiogeHusa nosib3oBatesem TPeboBaHUI M OrpaHUYeHui,
YCTaHOB/IEHHbIX 3aKOHOAATENbCTBOM Poccuitickont deaepaunn.

JocTyn nonb3oBaTens K apxXMBHbIM AOKYMEHTAM, CMPaBOYHO-NMOUCKOBbIM CPeacTBaM K HUM, Ha
KOTOpble  pacnpocTpaHseTcs  AelcTBMe  3aKoHogaTenoctBa  Poccuitickot  depepaumm 06
WUHTENNIeKTYasIbHON COBCTBEHHOCTM, OCYLLECTBAAETCA C y4yeTom TpeboBaHMI 3aKOHOLATENbCTBA
Poccuitckoit Pepepaumm 06 MHTENNEKTYyaIbHOM cOBCTBEHHOCTH.

Mo 3aBepLIeHMM NONb30BaTE/IEM MOCELLEHUA YNTANbHOrO 3a/1a, N0/b30BaTeNb CAAET COTPYAHUKY
apxvBa Bbl4aHHblIE €My apXMBHble AeNa, AOKYMEHTbI, CPAaBOYHO-NMOMCKOBbIE CPEACTBA K HUM COrIacHO
61aHKy 3aKasa (TpeboBaHus).

CoTpygHUK apxvBa noc/sie NpoBeAeHWs MPOBEPKM LLEJOCTHOCTM M COXPAHHOCTU BO3BPALLAEMbIX
MaTepMaNoB W 3anoJIHEHWA MOJIb30BaTENEM JIUCTOB WMCMO/Ib30BAaHWUA [eJsl, PacnucbiBaeTcA B 3aKase
(TpeboBaHUK) 33 NOAYYEHME KAKAOTO U3 HUX.

Mpu HannMuMM OCHOBAHWM, YCTAHOBNEHHbIX MNyHKTOM 2.8.1 HacToAlero aAMMHWUCTPATUBHOIO
pernameHTa, COTPYAHMK YMTANbHOIO 3asa YCTHO MAWM MO TpeboBaHWIO MO/b30BaTENA - MUCbMEHHO
yBegoOMNsAeT ero ob OTKase B AOCTyne K OOKYMEHTaM, B TOM 4YWUC/le HA OCHOBAHWWM 3aK/OYEHMUSA
KOMMUCCUU apXMBa O HEBO3MOXHOCTU BblAauM AOKYMEHTOB, YTBEPXKAEHHOIO0 PyKOBOAMUTENEM apXuBa
WM YNONHOMOYEHHbIM UM NMLOM, B NOPAAKE, YCTAaHOBAEHHOM NyHKTOM 14.2 Mpasun N 24.

PesynbTaTom UcnosnHeHUA aAMMHMCTpaTMBHOVI npouenypbl ABNAETCA:
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Bblda4a M BO3BpPAT MOJ/ib30BaTeNEM BblAaHHbIX eMy AOnA paGOTbI APXUBHbIX AO€el, OOKYMEHTOB,
CNpPaBO4YHO-NOUCKOBbIX CPeaACTB K HUM.

YBegomneHne nonb3oBatens ob oTKase B AOCTyne K AOKYMeHTam OCYLLeCTBAAETCA B YCTHOWM
dopme wmAM  nNUCbMeHHOM dopme BpydYaeTcAa MO/b30BATe/NIl0  WAW  HAMpaBAseTca  MNOYTOBbIM
OTNpaB/ieHNEM, B TOM YUC/€ C UCMOJIb30BaHNEM MHDOPMALMOHHO-TENEKOMMYHUKALMOHHbIX CeTEN MO
COr/IaCOBaHMUIO C HUM.

duKcauma pesynbTata BbINOJAHEHMA agMUHUCTPATUBHOM Npoueaypbl OCyWEecTBAAETCS B OaaHKe
3aKasa (TpeboBaHuMA) B BMAE OTMETOK B MOJIYYEHMM W BO3BPaATE MO/Ib30BaTE/NEM BblAAHHbIX emy
MaTepuanos.

MaKcMManbHbIN CPOK BbINONHEHMA aAMUHUCTPATUBHOM NpoLLeaypbl:
1) Ons apXMBHbIX AeN, LOKYMEHTOB:

- He no3aHee 2 pabouumx AHel co aHA odopmaeHUs 3akasa (TpeboBaHMA), 33 UCKAOYEHUEM
C/ly4aeB NPUOCTAHOBIEHUA NPeaOCTaBAEHUA YCAYTM MO OCHOBAHMAM, NPeayCMOTPEHHbIM NYHKTOM 2.8.2
HaCcTOALLEro aAMWHUCTPATUBHOIO PEr/laMeHTa, COrIaCHO KOTOPbIM BbIMOJIHEHME AAMMHUCTPATUBHOM
npoueaypbl NPoANEBAETCA U OCYLLECTBAACTCA COOTBETCTBEHHO:

- MO MCTEYEHUN CPOKA MCMONb30BAHUA apPXMBHbLIX AN COTPYAHUKAMU apXuBa ONA BbINOJAHEHMUA
CNy»KebHbIX 3a4aHNI, HO He no3aHee 120 paboumx gHe Co AHA 3aKa3a UX NOJb30BaTeNEM;

- MO0 UCTEYEHUWN CPOKa MOArOTOBKM U YTBEPXKAEHUA 3aKNHOYEHUA KOMUCCMM O BO3MOMKHOCTU UK
HEBO3MOXHOCTM BblAaun OTAENbHbIX KaTeropui NOAJIMHHUKOB apXMBHbIX [AOKYMEHTOB, a TaKe
YyBEAOM/IEHUA O HEM M0JIb30BaTe/A, HO He no3aHee 27 pabounx AHel co gHA 3aKasa MX NoJib30BaTes1eM;

- MO UCTEYEHUMN CPOKA MCMO/b30BaHMA aPXMBHbIX A€/, YKa3aHHOMO B aKTe O BblAadye BO BpeEMeHHoe
MONb30BaHME WHbIM OPUANYECKUM WUAM  U3MYecKMM anuam -  ¢oHaoobpasosaTensam, Ux
npasonpeeMHMKam WaM opraHam rocyAapCTBEHHOM BAACTU M MHbIM FOCYAapCTBEHHbIM OpraHam uau
opraHam MecTHOro CamoynpaBAeHUs;

- MO UCTeYeHUNn CpPOKa MNCNO/Ib30BaAHUA aAPXUBHbLIX A€N, BblAaHHbIX APYyromy nosib30BaTeNnto B
YMTANIbHbIN 3a/1, HO He nosgHee 40 pa6oqu ,D,Heﬁ CO OHA 3aKa3a X NoJib30BaTeNeM,;

- N0 UCTe4YeHNN CPOKa IKCMOHNPOBAHNA 3aKa3aHHbIX apPXUBHbIX AOKYMEHTOB HA BbICTABKE;

- B NepBbli pabounit AeHb nocne AaTtbl BCTYMN/AEHMA B 3aKOHHYHO CUlY MOCTaHOB/EHWS MO Aeny 06
aAMMHUCTPATMBHOM MpPaBOHAPYLWEHMM MO GaKTy CoBepLlUeHWa MOo/b30BaTeNeM HapylueHW Uau OaTtbl
BCTYMJ/IEHWA B 3aKOHHYIO CMJly MPUrOBOPa CyAa Mo YroJIOBHOMY Aenly Mbo BbiHECEHWA pelleHus ob
OTKase B BO3OYKAEHWUM YyroNIOBHOTO Aena.

2) Ona cnpaBOYHO-NOUCKOBbIX CPEACTB:

- B AeHb odopmaeHua 3aKasa (TpeboBaHWA), 33 WCKAOYEHWEM C/lyyas NPUOCTAHOB/EHUA
NpegocTaBAEHMA YCAYTM MO OCHOBaHMAM, NPeAyCMOTPEeHHbIM ab3auem 7 nyHKTa 2.8.2 HacToAuLero
aAAMWUHUCTPATMBHOMO pPerfameHTa, COracHO KOTOPOMY BbIMOJHEHME aAMMHUCTPATMBHOM npoueaypbl
OCYLLECTBNAETCA B NepBblii pabounii AeHb Nocae AaTbl BCTYNNEHMA B 3aKOHHYHO CUY NOCTAHOBAEHUSA MO
aeny 06 agMMHUCTPATUBHOM MPABOHAPYLIEHUN MO GAKTYy COBEPLUEHUA MOb30BaTEIeM HapyLweHUH nau
[4aTbl BCTYN/IEHUA B 3aKOHHYHO CUJ/Ty NPUIOBOpPaA CyAa Mo YroJ0BHOMY Zenly 1Mbo BbiHECEHUA pelleHus 0b
OTKase B BO3OYKAEHWM YrONOBHOIO Aena.

4. ®opMbl KOHTPOA UCMIONHEHUA AAMUHUCTPATUBHOIO PeraMmeHTa

4.1. KOHTpOI’Ib CO6I'II'O,£I,€HMFI YNOJTHOMOYEHHbIM OopraHom, AO0/TKHOCTHbIMUA nulamm



YMOAHOMOYEHHOIO OpraHa, y4acTByOLWMMW B MPeAoCTaBAeHUN MYyHUUMMNANbHON YCAYTU, NOMOXKEHMUM
HaCTOAWEro pernameHTa OCYLLECTBAAETCA AO/KHOCTHbIMM  IMLAMM  YNOJAHOMOYEHHOTO OpraHa,
CneunanbHO  YNOAHOMOYEHHbIMW  Ha  OCYLLECTBJAEHME [AAHHOrO KOHTPOAA  pPyKoBOoAMTEsNem
YNOJIHOMOYEHHOIO OpraHa M BK/AOYaeT B ceba npoBedeHWEe MPOBEPOK MOJIHOTbI WM KayecTBa
npeaocTaBAeHNA  MyHUUMNANbHOM ycayrn. [lnaHoOBble WM  BHEMNAHOBble MPOBEPKM NPOBOAATCA
YNOJIHOMOYEHHBIMU AO/IKHOCTHBIMWU JIMLAMM YNOJIHOMOYEHHOIO OpraHa Ha OCHOBAHWW PACMOPSAXKEHUA
pyKOBOAMTENA YNOJIHOMOYEHHOTO OpraHa.

4.2. MpoBepKa NOJIHOTbI U KayecTBa NPeaoCTaB/NeHUA MYHULUMNA/IbHOM YCIYyrn OCYyLLEeCTBAAETCA
nyTem npoBeeHua:

- MNAHOBbIX NPOBEPOK CODBMOAEHUA U UCMONHEHMS OONKHOCTHLIMU ULAMM YNOJHOMOYEHHOTO
OopraHa, Yy4yacCTBYIOLWMMM B NPELOCTABAEHUN MYHUUMNANbHOW YCAYrM, NOJIOKEHUI HACTOALLEro
aAAMWUHUCTPATMBHOIO perfameHTa, HOPMaTMBHbIX MPABOBbLIX AKTOB, PEry/iMpylowmux AeATeNbHOCTb No
NpPegoCTaBNEHUIO MYHUUMNANAbHOW YCAYrM NpU  OCYWECTBNIEHUM OTAENbHbIX aAMUMHUCTPATUBHbIX
npoueayp 1 NpeaoCcTaBAeHNnNn MyHULMNAAbHOW YCIYTU B LLEIOM;

- BHEMNaHOBbIX MPOBEPOK cobAOAEHMA U UCMOAHEHMA  AO/MMHOCTHbIMM  AIMLAMM
YMO/AHOMOYEHHOIO OpraHa, y4acTByOLWMMWN B MPeAoCTaBAeHUN MYHUUMMANbHON YCAYTKN, NOMOXKEHMUN
HaCTOALLEro aAMWUHUCTPATUBHOMO pernameHTa, HOPMAaTMBHbLIX MPaBOBbIX aKTOB, PEryanpyoLmnx
AeATeNbHOCTb MO MPEeAOoCTaBJAEHUIO MYHUUMMNAAbHOW YCAYrM MPWM  OCYLLECTBAEHMM OTAE/NbHbIX
aAMWHUCTPATMBHbIX MPOLUEAYp 1 NPeaoCTaBNeHUM MYHULMNAAbHOW YCAYTU B LEE/IOM.

4.3. [naHOBblE NPOBEPKU OCYLLECTBAEHMA OTAENbHbIX AAMUHUCTPATUBHbBIX Npoueayp NPoBOAATCA
1 pa3 B nonyrogue; NONHOTbI U KayecTBa NPeAoCTaBAEHUA MYHULMNAAbHOM YyCAyru B uenom - 1 pas 8
rog, BHEMMaHOBble - MNPU MNOCTYNAEHUU B YMNONHOMOYEHHbIA OpraH Kanobbl 3aABUTENA Ha
CBOEBPEMEHHOCTb, NOJHOTY M KauyecTBO NPeAOoCTaBAEHNA MyHULNNANAbHOW YCAYTM, Ha OCHOBAHWM UHbIX
OOKYMEHTOB M CBEAEHMUI, YKA3bIBAIOLWMX HA HapyLLEeHMA HACTOALLErO aAMMUHUCTPATUBHOIO pernameHTa.

4.4, Mo pesynbTaTam MNPOBEAEHHOM MPOBEPKM COCTABAAETCA aKT, B KOTOPOM OTpaKakoTca
BbIAB/IEHHbIE HAPYLUEHUA U NPEAIONKEHUA MO WX YCTPAHEHMIO. AKT MOAMMCLIBAETCA AO/IKHOCTHbIM
JIMLOM, YOJIHOMOYEHHbIM Ha NpoBeAeHMEe NPOBEPKM.

4.5. [10/MKHOCTHblEe /WLa  YNOJIHOMOYEHHOro OpraHa, ydyacTeylolme B MNpPeaocTaBAeHUM
MYHULMNANbHOW YCAYrM, HECyT MepCcoHasibHyl0 OTBETCTBEHHOCTb 3a cobaogeHuMe CPOKOB M
noc/ea0BaTeNbHOCTU UCMONHEHUA aAMUHUCTPATUBHbIX AENCTBMIN U BbINOJHEHNA aAMUHUCTPATUBHbIX
npoueayp, MPeAYCMOTPEHHbIX HACTOAWMM  aAMUHUCTPATMBHLIM  pernameHToM. [lepcoHanbHas
OTBETCTBEHHOCTb 3aKpennseTca B AO/MKHOCTHbIX MHCTPYKUMAX. B cayyae BbIABAEHMA HapyLieHWiA
BMHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C AEMCTBYIOLLMM 3aKOHOAATE/NbCTBOM Poccuiickoi
denepauun n Bonrorpaackoit obnactu.

4.6. CamocrtoaTenbHol (GOPMOM KOHTPOASA WCMONHEHUA MONOMKEHWUA aAMWHUCTPATUBHOMO
pernameHTa ABAAETCA KOHTPO/Jb CO CTOPOHbI rparKaaH, MX obbeAMHEHWA W OpraHuW3auuid, KoTopbli
OCyLLEeCTBAAETCA NyTeM HanpasaeHUa obpaLLeHnit 1 3Kanob B yNOJHOMOYEHHbIN OpraH.

5. Docyae6Hbi (BHecyaebHblii) nopaaok 063KanoBaHUA pelueHui
v peiicteui (6espeiictBua) AGMUHUCTPALIUKM FOPOACKOTrO OKpYra
ropop, ®ponoso Boarorpagckoit 061acTn, a Tak}Ke ero A0/KHOCTHbIX
UL, MYHULUNANbHDbIX CAYXKaLUX

5.1. 3asBuTeNb MOXeT 06paTUTbCA C XKanoboil Ha peleHns U paelcteus (besgeictsue)
AAMUHUCTPaLMN FOpoAcKoro okpyra ropog ®pososo Bosrorpagackoit obnactu, AONMKHOCTHbIX UL,
MYHUUMNANbHbIX CAyXKalmMX AAMMHUCTPaALMKU TFOPOACKOro OKpyra ropos ®ponoso Bonrorpapgckoit
06.1acTy, y4acTBYIOLLMX B NPeA0CTaBAEHUM MYHULMNANAbHOM YCAYTU, B TOM YUC/E B CAeAyIOLLMX CYYanX:



1) HapyweHue cpoKa perucrpauuu 3anpoca 3afasBuTensa o MNpefoCcTaBAEHUN MYHUUMNANbHOM
yCayru, 3anpoca, yKasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-93 "06
OpraHM3aumMmM nNpeaocTaBAeHUA TOCYAAPCTBEHHbIX M MyHMUMManbHbIX yenyr" (ganee - depepanbHblii
3aKoH N 210-93);

2) HapyLleHne cpoKa NpeaoCcTaBAEHMA MYHULUMNAALHOM YCAYTY;

3) TpeboBaHWe y 3aABUTENA AOKYMEHTOB WUAU MHOOPMALUKM NNBO OCYLLECTBEeHUA AeNCTBUNA,
npeacTaB/ieHne UAM OCYLLECTBIEHME KOTOPbIX HEe NpeayCMOTPEHO HOPMATUBHLIMWU NPABOBLIMU aKTaMM
Poccuitickolit  depepaumm, HOPMaTMBHbIMW  NpPaBOBbIMM  aKTamu  Bonrorpagckon — obnactu,
MYHULMNANbHbIMU NPaBOBbIMWU aKTaMU AN5 NPEAOCTaBAeHUA MYHULMNAbHON yCayTu;

4) oTKa3 B NpUeme AOKYMEHTOB, NPeAoCTaB/fieHME KOTOPbIX MPesyCMOTPEHO HOPMATUBHbIMM
npaBoBbIMW akTamu Poccuitickoit Pepepaunm, HOPMATMBHbIMKM MPABOBbIMM aKTaMu Bonrorpagckol
obnacti, MyHMUMNANbHBLIMM MPaBOBbIMW aKTaMW AAA MNPeAOCTaBAEHUA MYHUUMNANBbHOM yCayru, y
3anaBuUTeENSA;

5) oTKa3 B NpeAoCcTaBAEHUN MYHULMMNANBbHOW YCAYTX, €C/IM OCHOBAHUA OTKa3a He NpeayCMOTPEHbI
¢ep,epaanb|MM 3dKOHaMU U NPUHATbBIMKU B COOTBETCTBUN C HUMUN UHBIMUA HOPMATUBHbIMU MPaBOBbIMU
akTamm Poccuitickon depgepaumn, 3aKOHaMU U UHBIMWU  HOPMATMBHbLIMM  MPABOBbIMM  aKTamu
Bosrorpagckon ob6nacty, MyHMUMMNAAbHbIMU MPaBOBbIMM aKTaMU;

6) 3aTpeboBaHWe C 3asBMTENA MNpW NPEAOCTaBAEHUM MYHUUMNANAbHOW YyCAyrM nnaTbl, He
npeaycMoTPeHHON HOPMaTMBHbIMM MPABOBbIMKM aKTaMu Poccuitickolt ®eaepauun, HOPMATUBHLIMU
NpPaBoBbIMKW aKTaMu Bosirorpaackoit 061acTv, MyHUUMNAAbHbIMU MPAaBOBbIMM aKTamMMy;

7) oTKa3z AgMMHMCTpaLMM TrOpoAcKoro okpyra ropos ®ponoso Bonarorpagckoit obnactu,
AONXHOCTHOTO iMua AAMMHUCTPaLMM rOpoACKOro oKkpyra ropod ®pososo Bonrorpasackoit obnactn B
ncrnpasaeHUM AOMYLWEHHbIX UMW OMEYaToK M OLWMBOK B BblAaHHbIX B pe3ynbTate MnpeaocTaBAeHMsA
MYHULMNANbHOWN YCAYTM AOKYMEHTaxX IM60 HapyLleHMe yCTaHOBEHHOMO CPOKa TakUX UCNpPaBAeHWI;

8) HapyweHWe cpoKa WAM MNopsAAKa BblgAYM AOKYMEHTOB MO pe3y/bTaTam MpefocTaBaeHun
MYHUUMNANbHOM YCAyru;

9) npuoCTaHOB/NEHME  MPEeAOoCTaBJAEHMA  MYHUUMNANbHOW  YCAYyrM, €eCiu  OCHOBaHUA
NPUOCTaHOBAEHNA He NpeaycMoTpeHbl dpesepanbHbIMU 3aKOHaMM U MPUHATLIMU B COOTBETCTBMM C HUMMU
MHbIMU HOPMAaTUBHbIMM MPaBOBbIMA aKTamu Poccuitickon deaepaumn, 3aKOHaMM U UHbIMU
HOPMaTUBHbIMW NPaBOBbIMK aKTaMW Boarorpagckoit o6nactn, MyHUUMNAAbHbIMM MPaBOBbIMU aKTaMMU.

10) TpeboBaHMe y 3aABUTENA NPU NPEAOCTABNEHUN MYHUUMNANbHOM YCAYrU LOKYMEHTOB WU
MHpopMauun, oTcyTcTBUE U (MIM) HELOCTOBEPHOCTb KOTOPLIX HE YKa3biBa/JMUCb NPWU NepBOHAYaIbHOM
OTKase B npueme AOKYMEHTOB, HEOHXOAUMBIX ANA NPefocTaBAeHUA MyHUUUNAAbHON ycayrn, anbo B
NpeaocTaBNeHUM MYHULMNANBHON YCAYyrM, 33 UCKAOYEHMEM C/ly4aeB, NPesyCMOTPEHHbIX MyHKTOM 4
yactu 1 ctatbn 7 PepepanbHoro 3akoHa N 210-03.

5.2. }anoba nogaetca B ncbMeHHON popme Ha BymarKHOM HocuTese, B 3/IEKTPOHHOM dopme B
AZMUHUCTPALLMIO TOPOACKOTO OKpyra ropog dponoso Bonrorpaackoi obnactn, M®L, nmbo B KomuTeT
SKOHOMWYECKON MOAUTUKU U pasBuTUsA Bonrorpagckoit obnactu, asnawowminca ydpeautenem MoL,
(nanee - yupeamtens ML), a Takke B opraHuMsauuu, NpeaycMoOTpPeHHble 4yacTtbto 1.1 cTaTbu 16
depnepanbHoro 3akoHa N 210-d3. *anobbl Ha peweHuns n aelictema (besaelictemue) pabotHMka ML
noaatTca pykosoautento atoro ML, Xanobbl Ha peleHus u gelicteus (besaeictene) MOLL noaatotca
yupegutento MOLL nam JoMKHOCTHOMY AuLy, YNONHOMOYEHHOMY HOPMATMBHLIM MPABOBLIM aKTOM
cybbeKkta Poccuickoit depepaumnmn. Manobbl Ha peweHus u aeicteua (bespencrtene) paboTHUKOB
opraHmM3auui, npeaycMoTpeHHbIX YacTbto 1.1 cTatbm 16 PepepanbHoro 3akoHa N 210-d3, nogatotca
PYKOBOAMTENAM STUX OpPraHM3aumii.
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Manoba Ha peweHns n gencrteus (bespencrtsve) agMUHUCTPALMM FOPOACKOTO OKpyra ropog,
®ponoso Bonrorpaackoit obnacT, AOMKHOCTHOTO /MUA aZMUHUCTPALMKM FOPOACKOro OKpyra ropog,
®ponoso Bonrorpaackoit obnaacTy, MyHULMNANBHOIO CAYXallero, PyKoOBOAUTENs aAMUHUCTPaLUK
ropoAckoro okpyra ropog ®ponoso Bonrorpaackoii 061actv MoKeT 6bITb HanpaB/eHa No NoyTe, Yepes
M®LL, c ncnonbzoBaHMem MHPOPMALMOHHO-TEIEKOMMYHMKALUMOHHOM ceTn "UHTepHeT", odpmumnanbHoro
canTa opraHa, NPeAoCTaBAAOWEro MYHULMMOAAbHYIO YCAYry, eAMHOro MopTana rocyAapCTBEHHbIX U
MYHULMNANAbHbBIX YCAYr AMBO perMoHanbHOro nopTana rocyAapCTBEHHbIX M MyHULMMAAbHbIX YCAYr, a
TaK¥XXe MOXKeT 6bITb NPUHATA NPU IMYHOM NPUEME 3aaBUTENS.

5.3. }Kanobbl Ha pelueHus n aelictema (besaelicTeme) pykoBoauTens opraHa, NpeaoCcTaBAsIoLLEro
MYHULMMNANbHYIO YCAyry, NoAarTcA B BbIWECTOAWMK opraH (Npu ero Hanuvumu) nnbo B cayyae ero
OTCYTCTBMSA  PACCMaTPMBAlOTCS HEMNOCPEeACTBEHHO pPYKOBOAMUTENEM OpraHa, npenocTaB/sAloLWLEero
MYHULMMNANbHYIO YCayry.

5.4. }anoba gonxKHa coaepKathb:

1) HaumeHoOBaHME UCMNONHUTENbHO-PACNoPAAMTENbHOTO OpraHa MyHMUMMNanbHOro obpasoBaHus,
OOJ/IKHOCTHOTO /IMLA aAMUHUCTPALMM FOPOACKOro oKkpyra ropod dponoso Bosrorpaackoii obnactu, unm
MYHULIMNANbHOTO CAYXKallero, pelleHmsa 1 aeictema (besaenctTemne) KOTopbix obxKanytoTcs;

2) damuauio, nmsa, oTtyectBo (mocregHee - MPU HaNUYMKU), CBEAEHUA O MECTE MKUTENbCTBA
3aaBuTens - GM3MYecKoro amua NM60 HaMMeHOBaHWE, CBEAEHMA O MeCTe HaXOXKAeHWA 3anBuTens -
IOPUANYECKOTO ML, a TaKKe Homep (HoMepa) KOHTaKTHoro TenedoHa, agpec (agpeca) sneKTpoHHoOM
noyThbl (NPW HAAMYKMK) M NOYTOBLIN agpPeC, NO KOTOPbIM AO/KEH 6biTb HAaNpPaB/AeH OTBET 3aABUTENIO;

3) cBeeHMA 06 06XKanyembix peleHnsax U AencTeusx (6esaencTeum) agMMHUCTPALLMN FOPOACKOTo
oKpyra ropog ®ponoso Bonrorpagckoit 06nactu, AOMKHOCTHOIO /MUA, aAMUHUCTPALMM FOPOACKOro
oKpyra ropoa ®ponoso Bonrorpagckoit o6n1act, iMb60 MyHUUMNANBHOTO CNYKALLETO;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3aABUTE/Ib HE COrMlaceH C pPeleHUMemM U AeWCTBUSMMU
(bespelicTBMEM) aAMUHUCTPALUM TOPOACKOrO OKpyra ropoa ®ponoso Boarorpaackoit obnacty,
OOJ/IKHOCTHOTO /1ML agMUHUCTPaLMM rOpoaCKOro okpyra ropog ®ponoso Bonrorpaackoi obnactu unm
MYHWULNMNANbHOIO CNy»alero.

3anaBuTesIeM MOryT BbiTb NPeACTaBieHbl AOKYMEHTbI (MPU Hann4YMKn), NoATBEPKAatoLMe A0BOAbI
3aaBuTeNs, 1M60 NX Konuu.

3aaBuTenb umeet npaBo Ha noay4vyeHue MHd)OpMaLI,MM N OOKYMEHTOB, HeO6XOAVIMbIX anAa
obocHOBaHMA U paccmoTpeHunA *anobbl.

5.5. OcHoBaHMeM AnA Hadana npoueaypbl AocyaebHoro ob6:kanoBaHMA ABNAETCA NOCTynjeHue
)anobbl 3asBuTena. Peructpauma Kanobbl OCYWECTBAAETCA YMNOJHOMOYEHHbIM  CMEeuUasMcTom
aAMMHUCTPALMMN FTOPOACKOro oKkpyra ropos ®ponoso Bonrorpagckoit obnactun, paboTHukamm MOL, B
TeYeHue Tpex AHeW Co AHA ee NOCTyneHus.

*anoba, nocTynuewan B agMMHUCTPALIMIO FOPOACKOrO OKpyra ropog ®ponoso Boarorpagckoit
06/1acTH, NOANEXKNT PACCMOTPEHMIO B TeYeHMe NATHAALATU pabounx AHel Co AHA ee perucTpaumu, a B
cNyyae 06’KanoBaHMA OTKasa agMMHMCTPALMKM rOpPoACKOro okpyra ropog Ppososo Bosrorpapackoi
ob6iacTu, B NpMeme AOKYMEHTOB Y 3aaBUTeNs AMb0 B MCNPaBAEHUN AONYLLEHHbIX ONEYaToK M oWNBOoK
WAK B cnydae 063KasoBaHNA HapPYLWEHNA YCTAaHOBAEHHOrO CPOKa TaKMX UCMPABAEHUI - B TeYeHne NATU
pabounx gHel Co gHA ee perncTpaummn.

5.6. B cnyyae ecnn B Kanobe He yKasaHbl GamMuaMA 3aaBUTENA, HaNpaBUBLUEro Xanoby, n (nam)
NOYTOBbIM agpec, N0 KOTOPOMY A0/XKeEH 6bITb HanpaB/ieH OTBET, OTBET Ha Kanoby He AaeTcs.

Echn B yKa3aHHOl‘/JI *Kanobe cogepKatca ceegeHnAa o noarotaBimMBaemom, coBepLlaemom Uaun



COBEpLIEHHOM NPOTUBOMPABHOM AEAHMU, a TaKKe O JIMLE, ero NoAroTaBAnBaloLLEM, COBEPLLAOLLEM
WUAW COBEPLUMBLIEM, }Kanoba NoaNeKUT HanpaseHWUIO B roCy1apCTBEHHbIM opraH B COOTBETCTBUU C €ro
KoMneTeHuunen.

[JonKHOCTHOE nnuo, pPaboTHWK, HadesieHHble MNOJIHOMOYMAMM MO PACCMOTPEHUIO XKanob B
COOTBETCTBUM C MYHKTOM 5.2 HacTOALWEro agMMHUCTPATUBHOIO PernameHTa, Npu Noay4YeHun Kanobol, B
KOTOPOW COAEpKaTcsa HeleH3ypHble MO0 OCKOpOUTEIbHbIE BbIPAXKEHUS, Yrpo3bl KU3HU, 340POBbI0 U
WUMYLLIECTBY AONXHOCTHOTO /IMLLA, @ TAK}Ke Y1eHOB ero ceMbM, BnpasBe OCTaBUTb Xanoby 6e3 oTeeTa no
CYLLLECTBY NOCTaB/IEHHbIX B HEM BONPOCOB M COOBLMUTL 3aABUTENI0 O HEAONYCTUMOCTU 310ynoTpebaeHus
npasom.

B Cnydae eCnn TeEKCT *Kanobbl He noaaaeTcA nNnpoyYTeHU0, OHa OCTaB/AETCA 6es OTBETa, O 4YeEM B
Te4yeHne cemu AHeVI CO AHA perncrtpaunu *Kanobbl COOﬁLLI,BETCFI 3aABUTENO, €CIn ero d)aMMJ'IVIﬂ n
NMoYTOBbIM agpec noaaatoTcA NPoYTEHUIO.

Ecnn oTBeT MO cylecTBy NOCTaBAEHHOrO B ¥anobe Bonpoca He MoKeT 6biTb AaH 6e3 pasrnaweHus
CBELEHWN, COCTABAAOLLMX FOCYAAPCTBEHHYIO UM UHYIO OXpaHaemyto PesepasibHbIM 3aKOHOM TailiHy, B
TEYEHNE CEMU AHEN CO AHA PErucTpaumm Kanobbl 3aaBUTE/O, HanpaBmuBLLEMY *Kasioby, coobliaeTcs o
HEeBO3MOYHOCTU AaTb OTBET MO CYLLECTBY NOCTAaB/IEHHOIO B Hell BOMpOCa B CBA3M C HeZO0MNyCTUMMOCTbIO
pa3rnaleHns yKasaHHbIX CBeAeHUA.

B cnyvae, ecam TeKCT »Kanobbl He NO3BOAAET OnpeaenTb CyTb obpalleHnn 3aaBUTeNsA, OTBET MO
CYLLLECTBY anobbl He AaeTcA, 0 Yem B TeYeHWe CeMU AHel Co AHA perncrpaumm xanobbl coobuiaercs
3aABUTeNIO.

B cnyyae ecnn B *Kanobe O6)Ka}'IYETCﬂ cyp,e6Hoe peweHne, Takan *anoba B TeyeHMe cemm ,D,HEVI co
AHA ee perncrtpaunn BO3BpaLLAETCA 3aABUTENO, HanpasusLlemy mano6y, C pa3bACHeEHMEM NnopAaKa
ob6xKanoBaHun AaHHOTO cyp,e6Horo peweHnA.

Eciv B Kanobe copepuUTCA BOMPOC, Ha KOTOPbIMA 33sABUTENI0 HEOLHOKPATHO JaBajvcb
NMUCbMEHHbIE OTBETbLI MO CYLLECTBY B CBA3W C paHee HanpaBAfseMbIMU XKasnobamu, U Npu 3TOM B Kasobe
He MpMBOAATCA HOBble [0BOAbI MM OBCTOATENbCTBA, AO/IKHOCTHOE ANLO, PabOTHWK, HaZefeHHble
MOJIHOMOYMSIMW MO  PACCMOTPEHUI0 Kanob B COOTBETCTBMM C MyHKTOM 5.2 HactosLwero
aAMWUHUCTPATMBHOTO pPerjameHTa, BMpaBe MPUHATbL pelleHWe O 6e30CHOBaTe/NIbHOCTM OYepesHOMN
¥Kanobbl U NPeKpaLLeHUN NEPENUCKUN C 3asiBUTEIEM MO AAaHHOMY BOMPOCY MPW YC/IOBMM, YTO YKa3aHHasn
¥anoba v paHee Hanpasasemble Kanobbl HaNPaBAAJUCL B OAMH U TOT }Ke YNOJIHOMOYEHHbIV OpraH uau
O4HOMY M TOMY Ke AO0/KHOCTHOMY inuy. O AaHHOM pelleHUM yBeAOMAAETCA 3aABUTE b, HAaNPaBUBLUNIA
Kanoby.

5.7. Mo pe3ynbTaTam pacCMOTPEHUSA Kanobbl NPMHUMAETCA OAHO U3 CEeAYIOWMNX PELIEHWNIA:

1) »kanoba yaosnersopaetca, B TOm Yncie B Gopme oTMEHbI MPUHATOrO pelleHusa, UCNpPaBaeHns
OONYLWEHHbIX 0Ne4yaToK U OWMBOK B BblAaHHbIX B pe3y/bTaTe NpeAocTaBAeHUa MyHULUNANbHOM yCayrn
OOKYMEHTax, BO3BpaTa 3asBUTENIIO [EHEXKHbIX CPeacTB, B3MMaHWE KOTOPbIX HEe NpeaycMOTPeHo
HOPMaTUBHbIMW MpPaBOBbIMM aKTamMu Poccuiickon Pepepauyn, HOPMATUBHLIMU MPABOBLIMW aKTaMM
Bonrorpaackoit 061acT, MyHUUMNAAbHBIMU NPAaBOBbIMW aKTaMu;

2) B y40BNETBOPEHUN *Kanobbl OTKa3biBaeTCA.
5.8. OcHoBaHUAMM ANA OTKa3a B yO0BNETBOPEHUNN ¥anobbl sBAAtOTCA:

1) npusHaHWe npaBoOMepPHbIMUK pelleHua u (unaun) aeicteuin (6espencTena) AaMUHUCTPaALUK
ropoAckoro okpyra ropog ®pososo Bosrorpagckoit 061acT, AOMKHOCTHBIX AUL, MYHUUMMNANbHbIX
CNYXaLWmMX AAMUHMUCTPALLMM TOPOACKOro oKpyra ropog ®ponoso Boarorpaackon 061actu, y4acTByOWMX
B MPEA0CTaBAEHNUN MyHULMNANbHOM YCAYTY,



2) Haanyume BCTynmBLlUEro B 3aKOHHYHKO Chly pelleHnAa cyda no anobe o Tom xe npegmerte u no
TeéM e OCHOBaAHUAM,

3) nogaya *Kanobbl NMLLOM, MONHOMOUYUS KOTOPOTO He NOATBEPXKAEHbI B NOPAKE, yCTaHOBNEHHOM
3aKoHoaaTeibcTBoM Poccuiickoit Pepepaumn.

5.9. He no3gHee gHA, cieaylowero 3a AHEM MPUHATUA PeLleHun, 3aABUTEN0 B MUCbMEHHOW
dopme M Mo KenaHuo 3asBUTENS B 3/IEKTPOHHOM dopme HanpaBaseTcd MOTUBMPOBAHHbLIN OTBET O
pesyibTaTax PacCMOTPEHMUA Kanobbl.

B cnyyae npusHaHuWA XKanobbl nognexkalwen yaoBNETBOPEHUIO B OTBETE 3asABUTEN0 AaeTca
MHbOpMaUMA O AENCTBUAX, OCYLLEeCTBAAEMbIX agMWUHUCTPaLMEN ropoaCcKoro okpyra ropog Pponoso
Bonrorpagckoit obnactn, B LENsX Hes3aMeaIMTE/IbHOrO YCTPaHEHWS BbIBAEHHbIX HapyLlleHui npu
OKa3aHMM MYHULMNANbHOM YC/YrK, a TaKXKe MPUHOCATCA U3BUHEHMA 3a A0CTaB/eHHble Heyaob6CcTBa U
yKasbiBaeTca MHGopMaLmsa O AasibHENLINX AEUCTBUAX, KOTOPble HEOBXOAMMO COBEPLUNTL 3aABUTENIO B
Lensax noiy4eHmsa MyHULMNanbHOM yCayru.

B cnyyae npusHaHUA Kanobbl He noasiexkallen yaoBAETBOPEHUIO B OTBETE 3aABUTE/O AAOTCA
apryMeHTUPOBaHHblE PAa3bACHEHUA O NMPUYMHAX NPUHATOFO pPeLleHns, a TakKe nHpopmaLma o nopagKe
063KaN0BaHNA NPUHATOTO peLleHus.

5.10. B cnyyae yCTaHOBAEHMA B XO4€ WM MO pe3y/ibTaTaM PacCMOTPEHUA Kasnobbl MPU3HAKOB
COCTaBa aAMWHMUCTPATMBHOTO  MPABOHAPYWEHUA  WAW  NPECTYynaeHua  AO/IKHOCTHOe N0
AZMUHUCTPALUM FOpoACKOro okpyra ropoa dposioBo Bosrorpaackot obnact, paboTHUK, HageNeHHble
NMOJIHOMOYMAMM MO  PACCMOTPEHUIO Kanob B COOTBETCTBUM C MyHKTOM 5.2  HacToAulero
a4MUHUCTPATUBHOIO pernameHTa, HesameaanTe/lbHO HaMnpaBAAOT MMEoWMeca MmaTepuanbl B OpraHbl

NPOKypaTypbl.

5.11. 3aasuTenu snpase 06KafNoBaTb peLleHns, MPUHATLIE MPU NPEAOCTABNEHUN MYHULMMANbHOWM
ycnyru, aencteua (6esneincreme) AOMKHOCTHBIX /ML, MYHULMMANbHBIX CAYMKaWMX AZMUHUCTpALUU
ropoackoro okpyra ropog ®ponoso Bonrorpaackoit obnactn B8 cyaebHom nopazke B COOTBETCTBUM C
3aKoHoAaTenbcTBOM Poccuiickoin ®eaepauymm.

5.12. MonoxeHunsa HacToAwero pasgena, ycTaHaBAMBalOWMeE MOPALOK PAacCMOTPEHUA Kanob Ha
HapywWeHWA npaB rFpaxgaH M opraHuM3auui nNpu MNpefoCcTaBAEHUM MYHUUMNANBbHOM yCAyrn, He
pacnpoCTPaHATCA Ha OTHOLWEHUA, peryanpyemblie degepanbHbiM 3akoHom oT 02.05.2006 N 59-$3 "O
nopsake paccmoTpeHuns obpalleHnit rpaxkaaH Poccuitckoit depepaumn’.

MpunokeHue 1

K aA4MUHUCTPATUBHOMY pPerfiameHTy
npeaocTaBieHNA agMUHUCTpaLmen
ropoAckoro okpyra ropog ®pososo
MyHUUMNanbHoi ycayrmn "Obecneyerune
[0CTyna K apXMBHbIM AOKYMEHTaM U
CNPaBOYHO-NMOUCKOBbIM CPeaCTBaM K HUM
B YMTa/IbHOM 3ase apxmBa"

dopmMa BagBIJIEeHMA [OJIB30BAaTENIA
Jia O@)OpMJ’IeHVIH IOIIyCKa K paGOTe B UMTAJIbLHOM 3ajJjle apXmBa

B AnpMmHMCTpauUMio TOPOACKOITO OKpyra I'OpOon
dposioBO Bosirorpanckoy objacTu
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oT
* (paMmnmsa, ¥MMA, OTUECTBO (IpM HAJIWUUUM) )

(MecTO pab®oTE, Yyuebbl, HOOJDKHOCTEH,
yUyeHOe 3BaHMe, CTeIlleHb)

3agaBJIeHUE

Hpomy paszspeunTb paGOTy B UMTAJIbHOM 3ajJji€é MYHMIMIIaJIbHOI'O apXyupa IIO0 TeMe:

* (QopMyIMPOBKAa TEMH M XPOHOJIOI'MYUECKME PaMKM MCCJIeOOBAaHMUA)

* (mommmchb 3aaBUTEJIS, IaTa)

* — obgas3aTeJsIbHBE PEKBUM3UTEHE 3anpoca

MpunoxkeHue 2

K a4MUHUCTPATUBHOMY pPeriameHTy
npeaocTaB/JeHNs MyHULMMNANbHOM
ycnyru "ObecneyeHune

LOCTYNa K apXMBHbIM JOKYMEHTaM U
CNPaBOYHO-NOMCKOBbIM CPEACTBAM K HUM
B YMTA/IbHOM 3a/1e apxmBa"

Iesio noJsib3oBaTensa N

@opMa AHKETEI I[I0JIb30BaATEJIA YMTAJIBHOI'O 3ajla

* damnnuna, nma, oT4ecTBo (Npu Hannuumnn)

* [laTa porKaeHusA

* [parkgaHCcTBO

MecTo paboThbl (yuebbi),
LJonKHOCTb

O6pasoBaHue

YyeHoe 3BaHue

YyeHas cTeneHb

OCHOBaHMEﬂﬂHMCCHEAOBaHMﬁ M4YHOeE 3aAB/1IeHUe,




(Hy*KHOE noaYepKHYTb)

Hanpas/ieHWe OT OpraHn3auunm

* Tema, XpOHONOTMYECKME PaMKWN UCCea0BaHNA

Llenb paboTbl

* Appec permcrpaumm
Mo MecTy XuTenbcTBa (NpebbiBaHuMA)

* Aapec GpaKTMUeCcKoro NpPoXKMBaHMA

Homep TenedoHa

* MacnopT
cepusa 1 Homep:

KeéM U Korga BblaaH:

* damunna, Ums, oT4eCTBO (NPU HaNNUYUK)
COMPOBOXAAMOLLENO IMLA

Al cornaceH Ha 06pPabOTKY MOMX MEPCOHaNbHbIX AAHHbIX B COOTBETCTBUM ¢ PepepanbHbIM
3aKOHOM 0T 27.07.2006 N 152-d3 "O nepcoHasbHbIX AaHHbIX".

C MNopAgKom MCNoNb30BaHWMA APXMBHBIX AOKYMEHTOB B FOCY[ApPCTBEHHBIX U MYHULMNAAbHbIX
apxusax Poccuiickon Pepepaummn, yTBepKaeHHbIM NpuKaszom Pocapxmsa ot 01.09.2017 N 143,

O3HAaKOM/NIEH N O6ﬂ3ytOCb ero CO6J'HO,CI,aTb.

(damunnus, ums, otyecTBo Nosb3osaTens)

(noanuce, aata)

JOJIIXHOCTB COTPpYyIOHMKA apXlrBa [lopnuce

* — obgas3aTesIbHbHE PEeKBU3UTEH

PacumppoBra NOONMUCHU ITaTa

MpunorkeHue 3

K a4MUHUCTPATUBHOMY PErTAMEHTY
NpeAoCTaBAEHNA MYHULMMANBbHON
ycayrmn "ObecnevyeHue

O0CTyNa K apXMBHbIM AOKYMEHTaM U
CNPaBOYHO-NMOUCKOBbIM CPeaCTBaM K HUM
B YMTa/IbHOM 3ase apxmBea"

@opMa InMcCbeMa HanpaBnHmmeﬁ OopraHM3alumn
IOJ1d O@OpMHeHMH JOITyCKa IIOJIE30BaTejid K pa6OTe B UMTAJIBHOM 3ajie apXumBa

OPUUMANBHBIN BNAHK
OPFAHM3ALIMNU

PerncrpaumoHHbIi HOMep, AaTa

B aAMUHUCTPaLMIO TOPOACKOro OKpyra
ropog ®ponoso Bosrorpaackoi obnactu
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[Ipoury paspemmnTs pabory B UMTAaJIbHOM 3ajle MYyHMUMIIAJIBHOT'O apXuBa
YIIOJIHOMOUEHHOT'O MCCJIeOOBaTeJId:

* (baMmymsa, ¥MMsa, OTUECTBO (IPM HaJIUUUM) )

(DOJIXHOCTL, YyUeHOEe 3BaHmue, CTEeleHb)
II0 TeMe MCCJIENOBAaHUSA:

* (QopMyJIMPOBKA TEMH, XPOHOJIOTMUECKME pPaMKM MCCJIeNOBaHMUA)

* HNOJDXHOCTB PYKOBOAOMTEJIA opraHmMzaumm * Ilomnmce * Jlara * PacumbdpoBka IOIONNCU

* — obas3aTejIbHbHE PEeKBU3UTEH

MpunorkeHune 4

K aAMUHUCTPATMBHOMY PErNameHTy
npeaocTaB/JeHNs MyHULMMNANbHOM
ycnyru "ObecneyeHune

LOCTYrna K apXMBHbIM AOKYMEHTaM U
CNPaBOYHO-NOMCKOBbIM CPEACTBAM K HUM
B YMTa/IbHOM 3a/1e apxmsa"

B/IOK-CXEMA
NPEQOCTABNEHUA MYHULMNANBHOW YCNYTU "OBECMEYEHUE OOCTYNA
K APXUBHbIM AOKYMEHTAM U CNPABOYHO-NMOUCKOBbIM CPEACTBAM K HUM
B YATA/ZIbHOM 3A/IE APXUBA"

[IpueM M permcTpalMs 3asaBJIeHUA O
OOINyCKe K paboTe B UMTAJIBHOM 3aje
apxmuBa

|
\/

O@opMneHme OOIIyCKa IIoJIb30BaTeJid K
paGOTe B UMTAJIBHOM 3ajie apXmBa WM
OTKa3a B IOIIyCKe

T
\/

[Ilprem 3akasza (TpebOOBaHMA) Ha BEIOAUY
APXMBHEIX 1OeJI, OOKYMEHTOB,
CIIPAaBOYHO-IIOMCKOBEIX CpenCTB K HIUM

\/ \/
[lpemocTaBJIeHME I[IOJIL30BATEJI OTkas B HOOCTyIle K apXWUBHBM
OOCTyIla K AapXMBHEIM IejiaM, OOKYMEHTAaM U CIPaBOYHO-IIOMCKOBEM
OOKYMEHTAaM, CIPpaBOYHO-IIOMCKOBEIM CpencTeaM K HMM B YMTAJIbBHOM 3aje

cpenCcTBaM K HUM apxXmBa






